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Abstract of the contribution:

This contribution provides guidance on how to obtain document numbers for the Workshop and submission of documents for provision on the 3GPP FTP server.

1
Requesting Document Numbers

Document numbers are allocated by Maurice Pope, 3GPP MCC. 

A document request template needs to be filled in and sent to Maurice Pope: mailto: maurice.pope@etsi.org.

2
Creating a contribution

For standard Word documents, there is a template for use on the FTP server: Contribution Template. Please fill in the contribution document number, Source, Title, Agenda item and add a short summary of the document (abstract).

For Presentation Slides, there is a template for use on the FTP server: Presentation Template.

Once the contribution is complete, please name it beginning with the contribution number, optionally followed by an underscore '_', then the (short) document description, 
e.g. 3BF-11002_Contribution_Guidance.doc

'ZIP' the document using an appropriate 'ZIP' tool (e.g. WinZip) and shorted the filename to
'3BF-11nnn.zip', where 11nnn is the document number.

3
Submitting a contribution

Once created, please send contributions to Maurice Pope: mailto: maurice.pope@etsi.org for uploading to the FTP server.

4
Document Storage area

Received documents will be stored on the 3GPP FTP server, which allows anonymous access at:

ftp://ftp.3gpp.org/workshop/2011-11-09_3GPP_BBF_SFO/Docs
or, via HTTP Browser client:

http://www.3gpp.org/ftp/workshop/2011-11-09_3GPP_BBF_SFO/Docs
5
Document access at the Workshop

Once the Workshop opens, there will be a wireless network and local document server available.

5.1
Connection to the Wireless Network

Ensure your Wireless Card is set to 'Infrastructure' Mode. Do not use 'Ad-Hoc mode'.

Ensure your Wireless Card is set to 'Obtain a DHCP address automatically':
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The Wireless Network SSID will be:
3GPP
(Uppercase)

The Wireless Network Password will be:
3GPPM
(Uppercase)

5.2
Document Server

Once connected, Documents will be available at 

ftp://10.10.10.10/WorkShop/Docs
If you need to upload documents, this can be done using the INBOX for contributions, or INBOX/DRAFTS for informal document exchange, using an FTP client.

INBOX:
ftp://10.10.10.10/INBOX
DRAFTS:
ftp://10.10.10.10/INBOX/DRAFTS
6
Document numbering during the Workshop

For new document requests and additional information during the meeting, please see Maurice Pope who will act as Secretary to the meeting.
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