3GPP TSG-T2 #14

Edinburgh, UK 

3-8 Sept 2001
T2-010649 

Agenda Item:


Source:
T2 Vice Chair 

Title:
Guidelines for drafting SWG reports
Document for:
Discussion
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In order to resolve the task of T2 and their related Subworking Groups (SWGs) it is important to find a common way of structuring and reflecting the work which has to be done during a regular T2 meeting and in the appropriate SWGs.

To achieve this goal it is proposed that a meeting is reflecting the work being done, especially which documents have been discussed and what is the agreed outcome of the particular discussion of the SWG experts. And last but not least, which documents have not been discussed yet by any reason.

To give a short overview for those who have attended the meeting as well for those who have not, the report starts with a brief executive summary limited to one page only. The executive summary reflects only mayor issues and topics and the strategic achievements as well as the contentious issues where no agreement was found.

In the second part of the SWG report a more detailed explanation gives a short but complete overview about the details. It is recommended that after structuring of the input documents into features all discussed documents are listed in the same way. One proposal could be that the title document being discussed is copied from the document list to make the report consistent also to the overall master list. In a second step, the discussion, agreements or disagreements are being reported. In case of an output document of any kind it also shall be listed at the end of the given section/chapter of the feature. In that case again a copy of the format of the document list shall be taken to have a perfect match.

The report is completed by a number of annexes giving the complete picture about all documents dealt and not dealt with. It is recommended in order to reduce the effort for the final T2 report that this section is sorted by the status of the documents and that dedicated sections are being used as given in the example template on the next page:
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Document for:
Approval

___________________________________________________________________________

1 Executive Summary

Highlights, Contentious issues

2 Detailed Report

2.1 EMS - Liason Statements

TDoc No.
Title
Source
Status

T2-010uuu
LS to EMS
Company XYZ
Revised

Discussion


Conclusion


T2-010uuu
LS to EMS
SWG 3
Agreed

2.2 EMS – Change Requests

TDoc No.
Title
Source
Status

T2-010xxx
CR to EMS
Company XYZ
Rejected

Discussion


Conclusion


T2-010yyy
CR to EMS
Company XYZ
Postponed

Discussion


Conclusion


2.3 EMS – Work Item Descriptions

TDoc No.
Title
Source
Status

T2-010zzz
Update of WID on EMS
Company XYZ
Not dealt with

Discussion


Conclusion


2.4 EMS – Any other document

TDoc No.
Title
Source
Status

T2-010zzz
Proposal for Enhancements of EMS
Company XYZ
Noted

Discussion


Conclusion


Annex A
List of all approved output documents sorted by LS, CR, WID, etc

TDoc No.
Title
Source
Status

T2-010uuu
LS_1 to EMS
SWG 3
Agreed

T2-010uuu
LS_2 to EMS
SWG 3
Agreed

T2-010uuu
CR_1 to TS
SWG 3
Agreed

T2-010uuu
CR_2 to TS
SWG 3
Agreed

T2-010uuu
CR_3 to TS
SWG 3
Agreed

T2-010uuu
WID on EMS
SWG 3
Agreed

Annex B
List of all postponed and open issues

TDoc No.
Title
Source
Status

T2-010yyy
CR to EMS
Company XYZ
Postponed

T2-010zzz
Update of WID on EMS
Company XYZ
Not dealt with

Annex C
List of all rejected documents

TDoc No.
Title
Source
Status

T2-010xxx
CR to EMS
Company XYZ
Rejected

Annex D
List of all noted and revised documents

TDoc No.
Title
Source
Status

T2-010zzz
Proposal for Enhancements of EMS
Company XYZ
Noted

T2-010uuu
LS to EMS
Company XYZ
Revised

Annex E
List of participants of SWGx

