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5.1 - Administrative issues at SA5 level
1 - Quality
· CR quality check (S5-122717). Errors  have to be reported to CR authors and taken into account. Same for WIDs: issues raised by MCC before the meeting have to be taken into account.
· CR training session on Tuesday at the end of SA5 opening plenary. Presence of John Meredith for Q&A session.
· WID training session at next meeting: need to globally improve the quality of WIDs apporoved by SA5 plenary.  
· Consistency between HTML doc list and ADN (e.g. correction of incorrect Tdoc allocations). Action chair/MCC.
· Process for updating keywords in TS/TR cover page. This is TS/TR Rapporteur’s responsibility. Need reminders, guidance (how many keywords, details, etc), use case (who is going to use it, etc). Update TS/TR process accordingly when things are clear. 
2 - Working procedures 
· Update available in S5-122714 (document revisions, CR number allocation). Review during SA5 opening plenary.
· AP chairman to add a section SA5 WP on CR file naming conventions for Malta meeting. 
3 - Preparation of next SA meeting
· Status on Rel-11 exception requests, deliverables to SA#58 (S5-122720). Review during SA5 opening plenary.
4 - WID management

· Collection of SA approved WIDs is available at every SA5 meeting (S5-122718 and S5-122719).
· Any change of a WID will result in a revised WID approved at SA5 level. 
· Only “major” changes will cause the revised WID to be sent to SA for approval.

· SA5 approved WIDs are added to the WID collection to provide a full history.

· WID Exceptions are added to the WID collection to provide a full history.
· Action chairman to add this process in SA5 Working Procedures.
5 - Meeting calendar
· Meeting calendar (S5-122713): Need a host for 3GPPSA5#9114-18 Oct 2013 (Asia). 
· Start preparation of 100th meeting. 
6 - NGCOR and Multi-SDO

· Multi-SDO meeting 28-29 November 2012 in Frankfurt: need to produce SA5 inputs next week.
· Collocation of F2F JWG meetings (Nov 26-27) with Multi-SDO meeting.
7 - SA5 specs
· Check TS/TR titles for all new specs in 28 series. Action Conv Mngt SWG.
· Check list of all SA5 TS/TR Rapporteurs (S5-122794). Mirko to produce an update at the end of the meeting, highlight the changes and the open points. 
8 - Registration list
· Require delegates to sign the registration list before taking the badge.
· Impose fixed place and make sure delegates understand the process.
· Clear reminder at the beginning of SA5 opening and closing plenary sessions.
9 - Leadership
· OAM1, OAM2 and CH SWG leadership renewal in August 2013 at the same time as SA5 elections. 

· A convenor will be appointed for OAM1 from January 2013 to August 2013.

10 - AOB

· Certificates for end of Rel-11 in New Orleans and Malta (after WI is closed at SA level).
· Allocation of CR numbers for SA5#87 before December 18th (included). From December 19th allocation of CR numbers only on Jan 4th and 7th, 2013.
· SA5#87 closing plenary will end on Friday at 12:00.

· Clean up of SA5 exploder lists: not easy to remove people (on which criteria?). 
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