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5.1 - Administrative issues at SA5 level
1 - Quality
· Summary of quality check for this meeting (MCC). 
MCC document S5-112816 was presented during the quality check session on Monday and will also be presented during SA5 opening plenary. CRs based on previous baseline will have to be carefully checked (not only update the cover page).
· Improvement of LS handling: feedback from on issue with CT1 LS at last SA5 meeting, LSs received late after WG meetings. 
Dionisio: process in MCC is OK, human errors occur exceptionally. 
SA5 chairman: More “real time” notification of input LSs on the SA5 exploder is needed. Dionisio to do a weekly check of incoming LSs and if possible get a notification from the 3GPP LS manager (see if the internal MCC process can be improved). 
2 - Document management 
· Use of r1, r2, etc and take a new tdoc number only for the final version. The problem is with the HTML doc list: action MCC to check the possibility to adapt the tool.
We could adapt the tool but MCC prefers not doing it. The official 3GPP policy is not to use revisions. Modify tools in contradiction with 3GPP policy would be inappropriate.
·  Principle for allocation of Tdoc numbers for outputs of email approvals. 
When a document is modified during the email approval, revisions r1, r2, etc can be used. A new tdoc number will be allocated by MCC for the output of thee mail approval (in case the document is approved). The status of email approvals and the list of output tdoc numbers are described in an annex of the SA5 meeting report. The SA5 meeting report is not impacted by email approvals except for this dedicated annex. 
3 - OAM SWG reporting
· Need to minute common sessions (6.1, 6.2, and 6.3) with the same level of details as WI sessions. Tdoc numbers are to be allocated at each meeting. 
To be done from this meeting.
· A short OAM closing session is reintroduced on Thursday evening at the end of the WI sessions. The objective is to check the status of open documents and the status of offline discussions.
Planned on Thursday Q3.
4 - Next SA meeting
· Deliverables to SA#54. 
S5-112820 to be discussed in SA5 plenary.
5 - Meeting calendar
· 2012 meeting calendar.
October meeting will be hosted by JF3.
March meeting still under discussion. Decision will be made very soon. 
6 - Working procedures
· Need to indicate how to find a WID which was approved by TSG SA (to be used as a basis for further updates). Action MCC to provide a procedure for the delegates (in the template folder). 
7- Template alignment
· Need to list all the differences between SA5 templates and 3GPP templates, and align when possible. Action MCC.
Comparison was done. Only the LS template needed alignment and this was done by MCC.
8 - NGCOR and Multi-SDO

· Update on ongoing activities and action plan for multi-SDO meeting in Zurich Nov 1-2.
Breakout sessions on NGCOR, JWG and Multi-SDO this week. Debriefing on Thursday Q3. 
Discussions held on process SA5-NGMN. Need feedback from NGMN on draft proposal.
9 – AOB
· Registration in meeting as SWG chair is not possible. 
Action MCC and SA5 chair to check what can be done. Take responsibilities like rapporteur or SWG chair should be encouraged.
· Preparation of joint meeting with CT3 in SFO. 
Action MCC to work with CH SWG chairman to clarify procedural aspects (agenda, report), status of input documents, status of output documents, etc. 
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