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5.1 - Administrative issues at SA5 level
1- Quality tracking tool (reminder)
· Delegates to register if not already done.

· Everyone can report issues.

· Chair to assign issues and track progress. 

2 - Quality checks and document management 
· Summary of quality check for this meeting (MCC): S5-111616. Major issues to be corrected before the meeting, other issues can be corrected during the meeting. 
· CRs uploaded without CR#: the issue has to be detected by MCC and corrected by the CR author before the meeting (new Tdoc number). The updated CR becomes a late contribution and the late contribution rules apply.
· Link between CRs in the CR cover page are done with CR# and not with the Tdoc# any more (see updated CR template).
· Use of r1, r2, rn and take a new tdoc number only for the final version. The problem is with the HTML doc list. Need more investigation.
· Add CR# in the HTML doc list. MCC will ask if this feasible.
3 - Elections
· Elections at SA5#78 for SA5 chairman + 2 SA5 vice chairmen.
· CH SWG leadership will be renewed with the usual process (nomination by SA5 chair based on recommendation from SWG).
· OAM SWG leadership will not be renewed at SA5#78 since it was recently changed. 
4 - Email approval moderators (reminder)
· CR from the CR session: CR author
· CR from the WI session: CR author 
· pCR: pCR author
· Draft TS/TR: TS/TR Rapporteur 

· Shadow TS/TR: shadow TS/TR Rapporteur
· LS: LS author
· WID: WID author
· SA5 chair is ultimate responsible of SA5 exploder.

· SWG chairs are ultimate responsible of respective SWG exploder.

5 - Rel-10 completion

· Deliverables to SA#52: status of Rel-10 exceptions to be checked by SWGs and reported to SA5 closing plenary.
6 - Submission of TS/TR to SA for approval

· When we send a TS/TR to SA for approval, does SA require that the rapporteur or MCC put in the zip file both the clean version and the version with rev marks against 1.0.0? The answer is no. The point is closed.
7 - OAM closing plenary
· Closing session will be reduced to the check of conclusions of offline discussions. 
· OAM exec report will be available on Monday or Tuesday the week after the SA5 meeting.

· SA5 closing plenary will use HTML doc list for OAM. 

· Test in Shenzhen, adaptations will be done if needed.

8 - AOB
· 2012 calendar was presented by SA5 chairman, followed by an open discussion. The resolution of conflicts with SA3 will be attempted for one of the two meetings in conflict. 
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