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1
Scope

This document outlines some of the most important procedures and locations of information that all SA5 delegates should be aware of.

2
Where to find the latest SA5 specifications

All 3GPP specifications can be found at: http://www.3gpp.org/ftp/Specs/
Specification status database: http://www.3gpp.org/ftp/Information/Databases/Spec_Status/
The 3GPP specification "Status List" can be found at: http://www.3gpp.org/specs/specs.htm
The SA5 specification "Status List" can be found at: http://www.3gpp.org/ftp/Specs/html-info/TSG-WG--S5.htm 

After each TSG SA meeting the updated SA5 specification set is made available on the 3GPP server at: http://www.3gpp.org/ftp/Specs/latest/ 
For example, the latest Rel-6 SA5-produced specifications (under Change Control) can be found at:

http://www.3gpp.org/ftp/Specs/latest/Rel-6/32_series/ 

http://www.3gpp.org/ftp/Specs/latest/Rel-6/52_series/  
The latest drafts (not under Change Control) can be found at:

http://www.3gpp.org/ftp/Specs/Latest-drafts/ 

The following lists the locations of some of the commonly requested information:

	Change Request Database
	http://www.3gpp.org/ftp/Information/Databases/Change_Request/ 

	3GPP Work Plan
	http://www.3gpp.org/ftp/Information/WORK_PLAN/ 

	SA5 Work Item Descriptions
	http://www.3gpp.org/ftp/tsg_sa/WG5_TM/Work_Item_sheets/ 

	SA5 Administrative Documents
	http://www.3gpp.org/ftp/tsg_sa/WG5_TM/Adm/ 


3
How to communicate: SA5 email lists

To receive information about SA5 issues you need to subscribe to email lists:

3GPP_TSG_SA_WG5

3GPP_TSG_SA_WG 5: TSG SA5 Telecom Management

3GPP_TSG_SA_WG5_SWGA
Currently not used
3GPP_TSG_SA_WG5_SWGB
3GPP_TSG_SA_WG5_SWGB: Charging Management

3GPP_TSG_SA_WG5_SWGC
3GPP_TSG_SA_WG5_SWGC: OAM Interface Definition
3GPP_TSG_SA_WG5_SWGD
3GPP_TSG_SA_WG5_SWGD: OAM Data Definition 
There are many 3GPP email lists that may also be of interest: http://www.3gpp.org/email/lists.htm
If at any time you would like to confirm which lists you are currently a member of, just sent a message to listserv@list.3gpp.org with the following single line of text in the body of the message: QUERY *

4
How to attend meetings: calendar, invitation, registration

4.1
How to obtain information on meetings

The central location for all information relating to the 3GPP meeting calendar can be found at: http://www.3gpp.org/Meetings/meetings.htm
An on-line meeting registration tool allows the participants to register via a web interface. You are kindly requested to register at: http://webapp.etsi.org/3GPPRegistration/fMain.asp?mid=

EXAMPLE: 3GPP SA5#50 http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=25317 
Invitations to SA5 meetings are available at: http://www.3gpp.org/ftp/Specs/html-info/Meetings-S5.htm and also in the individual meeting directory e.g. for SA5#50 at: http://www.3gpp.org/ftp/tsg_sa/WG5_TM/TSGS5_50/Docs/ 
3GPP (& ETSI) Meeting Calendar: http://webapp.etsi.org/meetingcalendar/QueryForm.asp
For meetings in Sophia Antipolis, you can find a wide range of useful information (list of hotels at special rates, how to rent a car, how meetings in ETSI work…) on the ETSI Web site at: http://www.3gpp.org/ftp/information/ETSI_meeting_info/ 
Please make sure you register in due time for the meetings to let the host plan accurately the arrangements. 
4.2
How to obtain contact information of any delegate

Those delegates with an ETSI server username and password can obtain the full/updated contact information for any delegate by going to the URL for the delegates' database at: 
http://webapp.etsi.org/teldir/TelDirectory.asp
4.3
How to update your own information (new address / email etc.)

They are also able to update their own information (new address / tel. / fax / email etc) by using the URL: http://webapp.etsi.org/teldir/PersonalInfo.asp
5
How to contribute to meetings

5.1
3GPP server location

All SA5 documents are available on the 3GPP FTP server at: 
ftp://ftp.3gpp.org/tsg_sa/WG5_TM/ or http://www.3gpp.org/ftp/TSG_SA/WG5_TM/

E.g. all the documents for SA5 meeting #50 can be found at: http://www.3gpp.org/ftp/tsg_sa/WG5_TM/TSGS5_50/Docs/
5.2
SA5 meeting server location

http://10.10.10.10
Access: 
Anonymous

Upload files to
http://10.10.10.10/inbox
5.3
How to obtain a Tdoc# for your contribution

For those delegates who have an ETSI account, they may reserve a Document Number via the Automatic Document Numbering (ADN) using their ETSI username and password.

EXAMPLE: 3GPPSA5-#50
http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=25317 
Just click on “Reserve a document number” and then fill in brief details
It is possible to apply for an ETSI account at: http://webapp.etsi.org/createaccount/ 
5.4
How to upload your contribution to the 3GPP server

All documents that are available before the meeting will be placed on the 3GPP Web site under the respective directory e.g. 3GPPSA5#50 http://www.3gpp.org/ftp/tsg_sa/WG5_TM/TSGS5_50/Docs/
Once you have your Tdoc number, please upload your contribution to the 3GPP server.

For those delegates who have an ETSI account, upload rights are granted by Adrian.Zoicas@etsi.org. 

Those delegates can upload documents to the 3GPP server:

1) With whatever FTP Client software

- Host name: ftp.3gpp.org

- Use your ETSI User ID + PW

- In doubt contact ETSI helpdesk HELPDESK@etsi.org
2) Using the Upload button in ADN Document List (only available for documents not already uploaded)
- EXAMPLE: 3GPPSA5#50 http://webapp.etsi.org/meetingDocuments/ViewDocumentList.asp?MTG_Id=25317
For those delegates who have no ETSI account, they should contact MCC or the SA5 Chair to upload the documents to the 3GPP Server.

To download (Read-Only) from the server you can use "Anonymous log-in":
- FTP Client  
Host name:
ftp.3gpp.org
- Internet Browser
http://www.3gpp.org/ftp/TSG_SA/WG5_TM

ftp://ftp.3gpp.org/TSG_SA/WG5_TM
5.5
How to notify SA5 your contribution is on the 3GPP server

For contributions reserved via ADN (see 5.3), it is not required to send an availability notification to the respective SA5/SWGs email list since SA5 delegates are supposed to be aware of the availability of the document using ADN.  
For re-submitted contributions, a new Tdoc# will be reserved for the upcoming meeting in ADN and the same rule as above shall apply.

Note: For delegates wishing to initiate an email discussion before the meeting (this is encouraged to save time during the meeting), it is naturally allowed to notify the availability of contributions before the meeting. 
For contributions submitted or modified after the deadline (see 5.6), a notification email shall be sent to the respective SA5/SWG email lists as soon as the contributions have been uploaded to the 3GPP server:

3GPP_TSG_SA_WG5@LIST.ETSI.ORG
Plenary only
3GPP_TSG_SA_WG5_SWGA@LIST.ETSI.ORG 
currently not used
3GPP_TSG_SA_WG5_SWGB@LIST.ETSI.ORG 
Charging Management

3GPP_TSG_SA_WG5_SWGC@LIST.ETSI.ORG 
OAM Interface Definition

3GPP_TSG_SA_WG5_SWGD@LIST.ETSI.ORG 
OAM Data Definition
Please do not attach the contribution to the notification e-mail. 

Please include the hyperlink to the document on the 3GPP server. 
5.6
Deadline for contributions to a meeting

Contributions to a meeting should be made available at least five (5) working days i.e. Sunday 24:00 GMT one week before the respective meeting starts. By SA5 rules, delayed contributions or contributions modified after the deadline may not be dealt with during this meeting. This will be handled on a case by case basis by RGs. 
5.7
Revisions of contributions

Tdoc revisions are allowed before and during the meeting and should be done using the ADN feature “Submit Document Revision” (thus creating document numbers like S5-064123r1). For clarity, the initial document should be withdrawn from the document list.
Revisions created after the deadline may be considered as late contributions. However, this will be handled on a case by case basis by RGs. 

Revisions are allowed for documents submitted to SA5 plenary for approval. Unless otherwise stated by SA5 plenary, MCC will use the latest revision for submission to 3GPP TSG SA of documents approved by SA5.

5.8
Templates for contributions

Templates for contributions are available in a zip file named “S5- … Templates…” under the respective meeting directory e.g. 3GPPSA5#50: http://www.3gpp.org/ftp/tsg_sa/WG5_TM/TSGS5_50/Docs/
Please make sure you use the latest templates for your contributions (CR, Tdoc, WID, LS, TS, TR, etc …). 
5.9
File naming conventions for Change Requests

The following convention will be used for CR file names:
<Tdoc#> <Company Name>_<Release>_<CR>_<TS number>_<Current Version>_<CR title summary>
EXAMPLE: 

S5-063587 CompanyA_R8_CR_32.525_710_Addition of Function XYZ 

Note: There must be a space after the Tdoc# 
