
16th June 2005

Subject: NGN Management Meetings (25-29 July 2005)

Dear Colleagues,

The TeleManagement Forum (TMF) is pleased to host the following NGN Management meetings in Montreal, Canada:

- An NGN Management Architectural Harmonization meeting of interested parties primarily from ETSI TISPAN WG8, 3GPP SA5, ITU-T Q8/4, and TMF on 25-26 July 2005 [To participate, please inform Leen Mak - see below]

- An NGN Management Focus Group (NGNMFG) meeting on 27-28 July 2005 [To participate, please contact Dave Sidor - see below - if you are not a registered member of the NGNMFG]

- An ITU-T Q8/4 rapporteur group meeting on the morning of 29 July 2005 [To participate, please contact Sharon Chisholm - see below - whether or not you are a representative of an ITU-T member]

- An ITU-T WP 2/4 meeting on the afternoon of 29 July 2005 [To participate, please contact Geoff Caryer -see below - if you are not a representative of an ITU-T member]

These meetings will be co-located with meetings of TMF’s Team Action Week and thus allow for good interactions.

The meetings will be held at Marriott Chateau Champlain.

A block of rooms has been reserved at the hotel under the name of “TeleManagement Forum”. The reduced room rate is $160 per night, Canadian Dollars. You will find a reservation fax form at the end of this invitation. Please read the reservations section of this invitation for more information regarding booking your room.

Please register for the appropriate meeting(s) on the TMF website:

http://www.tmforum.org/browse.asp?catID=748&linkID=30516 
Your completed registration helps in accurate planning of the meeting.

Meeting information is provided in the pages that follow. 

The meeting agendas will be sent by the chair of the relevant group (see below) via the appropriate mailing list.

We are looking forward to seeing you in Montreal. 

Sincerely,

Tony Richardson

[TMF Technical Director – Industry Liaisons and NGN Management]
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General Meeting Information

Meetings:

· NGN Management Architecture Harmonization – 25-26 July

· NGNMFG – 27-28 July

· Q 8/4 / WP 2/4  – 29 July
Location:

Montreal, Canada 

Hosts: 

TeleManagement Forum

Team Action Week

TMF Contact:

Tony Richardson

Email: tonyr@tmforum.org
NGN Management Architectural Harmonization Contact:

Leen Mak

Lucent Technologies

Email: lmak@lucent.com

NGNMFG Contact:

Dave Sidor
Nortel Networks

Email: djsidor@nortel.com
Q 8/4 Contact:

Sharon Chisholm

Nortel Networks

Email: schishol@nortel.com
WP 2/4 Contact:

Geoff Caryer

British Telecom

Email: geoff@caryer.co.uk
Meeting contributions should be submitted according to the normal procedures established by each of the groups above. If you are uncertain, email the appropriate contact identified above.

Hotel Address and Contact Information:

Marriott Chateau Champlain, 1 Place du Canada 

Montreal  (Quebec), H3B 4C9, Canada
Tel.: +1-800-200-5909 / Fax: +1-514-878-6754

Email: pmarra@chateauchamplain.com
Hotel Website: 

http://marriott.com/property/propertypage/yulcc 

Room Rate: 

$160 CAD + tax, single occupancy

$173 CAD + tax, double occupancy

Cut-off Date: 

July 1, 2005

Please be sure to make your reservations before the cut off date to insure the lower group rate. Rates may be significantly higher after the cut-off date.

Check-in/Check-out Times:

Check in – 16.00hrs

Check out – 12.00hrs

Reservations: 
Reservations may be made via fax. – using form at the end of this list on meeting details

Cancellation:

Reservations must be cancelled 48 hours prior to arrival to avoid a penalty of one night’s room and tax. 

Please Note: The TMF is not responsible for reservation confirmations, cancelled or changed reservations, or no-shows. Please contact the hotel directly to make any changes. 

Airport / Train: 
Trudeau International Airport: 14 km 

http://www.admtl.com/
Central Train Station: 0.1km

Internet:

There is free, high-speed internet access in each sleeping room, some public areas and meeting rooms.  
Time Zone:

Eastern Standard Time


Taxi/Shuttle Information: 

Taxi - $31 CAD (one way)

Shuttle - $13 CAD (one way)

Directions From Airport:

Follow Highway 20 East to Highway 720 East 

Take Exit 4 St. Jacques/De La Montagne

Follow St. Jacques Street 

At traffic lights turn left into Peel Street

Drive all the way up the hill the Hotel is on your right at the top
Rental Car Information: 

BUDGET:

US Reservations: +1 800 527 0700

https://rent.drivebudget.com/Home.jsp
HERTZ:

US toll-free reservations: +1 800 654 3001

www.hertz.com
THRIFTY:

US toll-free reservations: +1 800 847 4389
www.thrifty.com
Parking:

Valet - 21 CAD (daily)
Self parking - tbc CAD

Meeting Day Charge:
To cover refreshments etc, but without lunch: $25 (US dollars per day per person)
To include lunch: $35 (US dollars per day per person)

[Please note that the online registration form states that the TMF Team Action Week daily fee of $75 will be charged prior to July 18 and a daily fee of $95 will be charged after July 18.  This is the daily fee charge for TMF members who are attending Team Action Week meetings.  For those ONLY attending the ITU-T / ETSI / 3GPP, etc. - Joint Meetings, the reduced rate above will apply]

Phonecharges: 

Each delegate is responsible for verifying any toll charges that may be incurred by placing local, long distance and toll-free calls from a guest room.

GSM Coverage: 

There is GSM coverage in Montreal. 
Time Zone:

Eastern Standard Time


Voltage:

110v

Please be sure you have the correct adapter. Voltage converters will not be provided at the meeting.

Visa Information: 
Please contact Sharon Chisholm via email at schishol@nortel.com should you require a personal letter of invitation for a visa application.  Your email must include the following information in order for it to be processed:

1. Family name (last name): 

2. Forename (first name): 

3. Birth date (month/date/year): 

4. Passport number and issuing country: 

5. Gender: 

6. Company name: 
7. Occupation/Position:

8. Company/mailing address: 

9. Postal Code: 

10. Country: 

11. Telephone number: 

12. Fax number: 

13. Name of meeting: 

Please do not contact the TMF for a visa letter. Letters will be processed within 7 days of receiving an email request. If you have not received your letter within 7 days or have any changes after receiving a faxed copy, please contact Sharon Chisholm 
Montreal Dining:

http://www.homepagers.com/montreal/dine.html
http://www.bar-resto.com/
Montreal Information:

http://www.fodors.com/miniguides/mgresults.cfm?destination=montreal@106
Area Attractions

http://www.worldexecutive.com/cityguides/montreal/attractions.html
Weather 

Current weather conditions in Montreal 

http://www.sca.uqam.ca/home_e.html
Transportation

http://www.stcum.qc.ca/English/a-somm.htm
http://www.viarail.ca/
Shopping: 

http://www.fodors.com/miniguides/mgresults.cfm?destination=montreal@106&cur_section=sho
Please direct any questions regarding the logistical arrangements of these meetings to:

 TMF Operations representative:

Libbey Scheible 

lscheible@tmforum.org

Have great meetings and enjoy your stay in Montreal!
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TeleManagement Forum Team Action Week – 24 July – 29 July 2005

ACCOMMODATION BOOKING FORM

Please FAX or Email this booking form to the hotel.
Marriott Chateau Champlain, 1 Place du Canada, Montreal  (Quebec), H3B 4C9, Canada

Tel.: +1-800-200-5909 / Fax: +1-514-878-6754

Email: pmarra@chateauchamplain.com
Guest Name:
______________________________
Title: _______  Initials: ________

Address: ​​ 
________________________________________________________________
Telephone: 
______________________


Fax/Email:
________________

Company Name: _________________________________
Expected Time of Arrival: _____

Telephone: 
______________________


Fax/Email:
________________

Date of Arrival:   ___ / ___ / ___
No. of Nights:   ________

Type of Room (Smoking or non-smoking):   ________

	Single Occupancy (Double bedroom): 
	Double Occupancy. (Double or twin bedroom) 

	$160.00
	$173.00


The rates are per room, per night and are inclusive of Continental Buffet breakfast but exclusive of $2,00 Lodging Tax, 7% Federal Tax for Goods and Services (GST) and 7.5% Provincial Tax (PST). Non-Canadian residents may apply for rebate in the GST only upon completion of the GST Rebate Form, which may by obtained from the hotel. The PST and Lodging Tax are not refundable.

This rate will apply for rooms booked 3 days prior through 3 days after the meeting dates.

Payment Details:

Card Type:
Visa  / Amex  / Diners  / Master  / JCB/ Discover  ________________________________

Card No.: 
__________________________________
Expiry Date: 
________ / ________

*** PLEASE NOTE ***

THE FINAL CUT-OFF DATE FOR BOOKING IS THE Friday 1st July 2005
FOLLOWING THIS DATE ALL BOOKINGS WILL BE SUBJECT TO AVAILABILITY AND RATE FLUCTUATION

In the event of cancellation and avoiding cancellation charges 

please cancel accommodation directly with hotel and acquire a cancellation number. Delegates may cancel their booking up until two weeks prior to arrival, without penalty. A cancellation fee of one night will apply to any bookings cancelled by delegates, less two weeks out.
Special Requests: 
__________________________________________________________

Signed:


_______________________________    Date:
____ / ____ / ______  
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