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Scope

This document outlines some of the more important locations of information that all SA5 members should be aware of.

1
Where to find the latest SA5 specifications on the Server

	All 3GPP (GSM and 3G) specifications
	ftp://ftp.3gpp.org/specs/

	Specification status database
	ftp://ftp.3gpp.org/Information/Databases/Spec_Status


· The 3GPP-specifications "Status List" can be found at:
http://www.3gpp.org/specs/specs.htm
· After each TSG SA meeting the updated 3GPP Specifications set is made available on the 3GPP server at: ftp://www.3gpp.org/Specs/archive/
· The December 2003 specifications set can be found at:
ftp://ftp.3gpp.org/Specs/2003-12/
The SA5-produced specifications can be found at:

a) Specifications under Change Control (CR)
ftp://ftp.3gpp.org/Specs/2003-12/R1999/32_series/ 

ftp://ftp.3gpp.org/Specs/2003-12/Rel-4/32_series/

ftp://ftp.3gpp.org/Specs/2003-12/Rel-4/52_series/

ftp://ftp.3gpp.org/Specs/2003-12/Rel-5/32_series/

ftp://ftp.3gpp.org/Specs/2003-12/Rel-5/52_series/ 

ftp://ftp.3gpp.org/Specs/2003-12/Rel-6/32_series/

ftp://ftp.3gpp.org/Specs/2003-12/Rel-6/52_series/
b) Latest drafts (NOT under CR)
ftp://ftp.3gpp.org/Specs/Latest-drafts/
2
How to communicate: 3GPP email lists

There are many 3GPP email lists that may also be of interest (see http://www.3gpp.org/email/lists.htm)

If at any time you would like to confirm which lists you are currently a member of, just sent a message to listserv@list.3gpp.org with the following single line of text in the body of the message:

QUERY *

To receive information about SA5 issues you need to subscribe to email lists:

3GPP_TSG_SA_WG5

3GPP_TSG_SA_WG 5: TSG SA5 Telecom Management

3GPP_TSG_SA_WG5_SWGA
3GPP_TSG_SA_WG5_SWGA: Architecture and Requirements, 





Subscription Management & Trace Management 
3GPP_TSG_SA_WG5_SWGB
3GPP_TSG_SA_WG5_SWGB: Charging Management

3GPP_TSG_SA_WG5_SWGC
3GPP_TSG_SA_WG5_SWGC: OAM Interface Definition
3GPP_TSG_SA_WG5_SWGD
3GPP_TSG_SA_WG5_SWGD: OAM Data Definition 
3GPP archives are also available via the internet (see http://list.3gpp.org/archives/)
3
How to attend meetings: Calendar, Invitation, Registration

The central location for all information relating to the 3GPP meeting calendar can be found at: http://www.3gpp.org/Meetings/meetings.htm
An on-line meeting registration tool allows the participants to register via a web interface. You are kindly requested to register at: http://webapp.etsi.org/3GPPRegistration/fMain.asp?mid=

EXAMPLE:
3GPPSA5-#36
http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=22678
Invitations to SA5 meetings are at: http://www.3gpp.org/TB/sa/sa5/meeting.htm and also in the individual meeting directory; e.g. for SA5#36 at: http://www.3gpp.org/ftp/tsg_sa/WG5_TM/TSGS5_36/Docs/

For meetings in Sophia Antipolis, you can find a wide range of useful information (list of hotels at special rates, how to rent a car, how meetings in ETSI work…) on the ETSI Web site at: ftp://ftp.3gpp.org/information/ETSI_meeting_info/
3.1
How to obtain contact information of any delegate

Those delegates with an ETSI server username and password can obtain the full/updated contact information for any delegate by going to the URL for the delegates' database at: 
http://webapp.etsi.org/teldir/TelDirectory.asp
3.2
How to update your own information (new address / email etc.)

They are also able to update their own information (new address / tel. / fax / email etc) by using the URL: http://webapp.etsi.org/teldir/PersonalInfo.asp
There you can "Update your new email in all ETSI/3GPP exploder lists".
4
How to contribute to meetings

4.1
3GPP Server location

All SA5 documents are available on the 3GPP FTP server at: ftp://ftp.3gpp.org/tsg_sa/WG5_TM/ 
http://www.3gpp.org/ftp/TSG_SA/WG5_TM/
E.g. all the documents for SA5 meeting #36 can be found at: http://www.3gpp.org/ftp/tsg_sa/WG5_TM/TSGS5_36/Docs/
In order to avoid downloading documents one at a time and to make it easier to determine which documents have been added to the area since you last visited the site, it is recommended that users obtain an FTP synchronisation utility such as FTPSync. This shareware tool can be downloaded from the internet at: http://www.fileware.com/
4.2
SA5 meeting Server location

http://10.10.10.10
Access: 
Anonymous

Upload files to
http://10.10.10.10/inbox
1
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2
Restart you PC

4.3
Other useful URLs

The following lists the locations of some of the more commonly requested information:

	3GPP (& ETSI) Meeting calendar
	http://webapp.etsi.org/meetingcalendar/QueryForm.asp

	All 3GPP (GSM and 3G) specifications
	ftp://ftp.3gpp.org/specs/

	Specification status database
	ftp://ftp.3gpp.org/Information/Databases/Spec_Status

	Change request database
	ftp://ftp.3gpp.org/Information/Databases/Change_Request/

	3GPP work plan
	ftp://ftp.3gpp.org/Information/WORK_PLAN/

	SA5 Work Item Descriptions
	ftp://ftp.3gpp.org/TSG_SA/WG5_TM/Work_Item_sheets/ 


4.4
How to obtain a Tdoc# for your contribution

For one calendar year the SA5 plenary and the SWGs have a Tdoc# block allocation under their own administration

	
	Year 2004
	Year 2005
	Year 2006

	SA5 plenary
	S5-040000 -

S5-041999
	S5-05000 -

S5-051999
	S5-060000 -

S5-061999

	SWGA
	S5-042000 -

S5-043999
	S5-052000 -

S5-053999
	S5-062000 -

S5-063999

	SWGB
	S5-044000 -

S5-045999
	S5-054000 -

S5-055999
	S5-064000 -

S5-065999

	SWGC
	S5-046000 -

S5-047999
	S5-056000 -

S5-057999
	S5-066000 -

S5-067999

	SWGD
	S5-048000 -

S5-049999
	S5-058000 -

S5-059999
	S5-068000 -

S5-069999


You can obtain your document number(s) automatically from the registration page of the respective meeting:
EXAMPLE:
3GPPSA5-#36 Plenary


http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=22678

(Just click on Reserve a document number and then fill in brief details)

For those delegates who have an ETSI account, they should reserve a Document Number via the Automatic Document Numbering (ADN) using their ETSI username and password.

It is possible to apply for an ETSI account at: http://webapp.etsi.org/createaccount/
EXAMPLE FOR ALLOCATION OF TDoc NUMBERS YOU SHOULD CONTACT:

3GPPSA5-#36 Plenary-ONLY
http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=22672
Contributions for the four (4) SWGs should be registed separately as follows: 
3GPPSA5#36-SWGA
http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=23646
3GPPSA5#36-SWGB
http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=23647
3GPPSA5#36-SWGC
http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=23648
3GPPSA5#36-SWGD
http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=23649
When a document has to be submitted to several SWGs (e.g. for SWG-C/SWG-D CR RG), a single Tdoc# will be reserved for one of the SWG and other SWGs will be informed about the contribution via separate email notifications sent to each concerned SWG email list (see 4.6).
4.5
How to upload your contribution to the 3GPP server

All documents that are available before the meeting will be placed on the 3GPP Web site under the respective directory e.g. 3GPPSA5-#36
ftp://ftp.3gpp.org/TSG_SA/WG5_TM/TSGS5_36/Docs
Once you have your Tdoc number, please upload your contribution to the 3GPP server.

For those delegates who have an ETSI account, upload rights are granted by Adrian.Zoicas@etsi.org. 

Those delegates can upload documents to the 3GPP server:
1)
With whatever FTP Client software (e.g. WS_FTP pro)

Host name:
ftp.3gpp.org

& use your ETSI User ID + PW

In doubt contact ETSI's
HELPDESK@etsi.org
2)
With your preferred Internet browser

In the URL of your Internet browser insert: ftp://Your_ETSI_Username:Your_ETSI_Password@ftp.3gpp.org
For those delegates who have no ETSI account, they should contact the SWG Chair or Vice-Chair(s), the Rapporteur, or MCC to upload the documents to the 3GPP Server.

To download (Read-Only) from the server you can use "Anonymous log-in"

FTP Client (e.g. WS_FTP pro) 
Host name:
ftp.3gpp.org
or Internet Browser
http://www.3gpp.org/ftp/TSG_SA/WG5_TM

ftp://ftp.3gpp.org/TSG_SA/WG5_TM
4.6
How to notify SA5 your contribution is on the 3GPP server

For new contributions reserved via ADN (see 4.4), it is not required to send an availability notification to the respective SA5/SWGs email list since SA5 delegates are supposed to be aware of the availability of the document using ADN.  
For re-submitted contributions (no new Tdoc# for upcoming meeting in ADN) and contributions submitted to several SWGs (see 4.4), an availability notification should be sent to the respective SA5/SWGs email lists as soon as the contributions have been uploaded to the 3GPP server:

3GPP_TSG_SA_WG5@LIST.ETSI.ORG
Plenary only
3GPP_TSG_SA_WG5_SWGA@LIST.ETSI.ORG 
Architecture and Requirements,

Subscription Management & Trace Management 
3GPP_TSG_SA_WG5_SWGB@LIST.ETSI.ORG 
Charging Management

3GPP_TSG_SA_WG5_SWGC@LIST.ETSI.ORG 
OAM Interface Definition

3GPP_TSG_SA_WG5_SWGD@LIST.ETSI.ORG 
OAM Data Definition
Please do not attach the contribution to the notification e-mail, but include the hyperlink to the document on the 3GPP server.

4.7
Deadline for contributions to a meeting

Contributions to a meeting should be made available at least five (5) working days before the respective meeting starts. By SA5 Rules delayed contributions may not be dealt with during this meeting.
4.8
Templates for contributions

Templates for contributions are available on the 3GPP Web site under the respective meeting directory, e.g. 3GPPSA5-#37: ftp://ftp.3gpp.org/TSG_SA/WG5_TM/TSGS5_37/Templates/. 

Please make sure you use the latest templates for your contributions (CR, Tdoc, WID, LS, TS, TR, etc …). 
5
How to deliver RG/SWG Reports
The RG and SWG Reports need to be uploaded to the 3GPP Web site under the respective meeting directory both in the “Docs” folder and in the “SWG_RG_Reports” folder. 

For example, SA5#36 reports are stored both in http://www.3gpp.org/ftp/tsg_sa/WG5_TM/TSGS5_36/Docs/
and http://www.3gpp.org/ftp/tsg_sa/WG5_TM/TSGS5_36/SWG_RG_Reports/
A notification of availability with a link to the report should be sent to the SA5 email list 3GPP_TSG_SA_WG5@LIST.ETSI.ORG when the files have been uploaded to the 3GPP server. 
The report itself should not be attached to the notification email. Reports should be sent to the SA5 reflector only if you have no technical possibility to apply the above recommendation. You need an ETSI account (http://webapp.etsi.org/createaccount/) and additional "Upload rights" for uploading documents to the server.

The deadline for delivery of RG/SWG Reports is 1 week after the meeting. 

