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1 Introduction and Executive Summary

1.1 Session data

<Summarise which dates and “quarter sessions” this RG session took place, and which Tdocs were input to the RG session> <The table below SHOULD be filled in to enable consistency checking of all input/output documents for the chair team>

The RG session was held on Qx & Qx, Day/Month 200x.

The following Tdocs were input to this session:
	Type
	Input Tdoc#

-> Output Tdoc#

(if changed)
	Affected TS(s)
	Rel
	Title
	Source
	Input Status
	Reviewed
	Output Status

	Report
	S5‑
	-
	-
	Report of SA5#xx xx RG session
	Convenor: xxx 
	New
	Yes
	RG Approved

	Discussion paper
	S5-
	All
	R4
	xxx…
	xxx
	New
	Yes
	Agreed in principle

	CR
	S5-
	32.xxx
	R5
	xxx…
	xxx
	Resubmitted
	Yes
	Agreed for rework

	CR
	S5-

-> S5-
	32.xxx
	R5
	xxx…
	xxx
	Resubmitted
	Yes
	RG Approved

	CR
	S5-
	32.xxx
	R6
	xxx…
	xxx
	Updated
	No
	To be resubmitted

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


1.2 Executive summary

<All the subsections in 1.2 will be copied to the total SWG-C/D report>

<Please don’t write anything here before 1.2.1 – all text should be in 1.2.x below>
1.2.1 Achievements of this meeting

<A brief summary of the main achievements (conclusions and output) of this RG session>

1.2.2 Total achievements and progress of this WT/RG in the current release 

<A brief summary with a few lines of text, of the total achievements of this WT/RG in the current release (not applicable for CR-C/D). Fill in the text in the bullet list below. >

· Achievements:


<Short description in one or a few lines> (NA for CR sessions)
· Percentage of completion:
xx% (NA for CR sessions)
· Problems:


none or <problem statement>
1.2.3 Action requested by (and information to be forwarded to) SWG-C/D / SA5 

1. The RG requests SWG-C/D SA5 to approve the following documents (and forward the CRs to the TSG SA plenary):

<List them preferably sorted after: 1) Release, 2) Related/dependent CRs (last column), and 3) S5 Tdoc number>
	Type
	Output Tdoc (s)
	TS
	Release
	Title 
	Relation to other CR (if any)(e.g. Parent/Child or same CR for two releases)

	Tdoc
	S5-
	32.xxx
	R99
	
	-

	LS
	S5-
	
	R4
	
	-

	CR
	S5-
	
	R5
	
	Parent to S5-xxxyyy

	CR
	S5-
	
	R5
	
	Child to S5-yyyxxx

	CR
	S5-
	
	R5
	
	Mirror CR to S5-xxxzzz

	
	
	
	
	
	


2. For information to SWG-C/D and/or SA5 and/or SA:

	Type
	Output Tdoc (s)
	TS
	Release
	Title 
	Relation to other CR (if any; e.g. Parent/Child or same CR for two releases)
	Action

	CR
	S5-
	32.xxx
	R6
	
	-
	For information to SWGC and SA5

	TS
	S5-
	32.xxx
	R6
	
	-
	For information to SA

	
	
	
	
	
	
	


3. Documents requested to be withdrawn: 

<Only if applicable: List any document(s) which are requested to be withdrawn by this closing plenary, and the reason(s)>

4. Any other action requested by SWG-C/D SA5:

2 Approval of the last meeting report

3 Action items

<Record the status of every action item, new and old, in the following table. Keep the column “WT/RG responsible” in case the table needs to be included in a combined SWG-C/D action list>

	Item
	Description
	Release
	Owner
	Status after meeting #23
	WT / RG respon-sible
	Target date

	xx.1
	
	Rel-xx
	N.N.
	Open/

closed/ pending
	WTxx / CR-C/D
	Meeting #xx

	
	
	
	
	
	
	

	
	
	
	
	
	
	


4 Review of input documents 

<Repeat subclause 4.x  for every Tdoc or other item discussed/reviewed >
4.1 Tdoc S5-xxx (Title ; Company)

Presented by xxxx

Questions: 

· …

· …

Comments:

· …

· …
Conclusion: 

(For example: The document/CR was agreed for approval / The document/CR was agreed for approval after updates according to the above comments / The document/CR was provisionally agreed for approval after updates according to the above comments / The document/CR was agreed for rework to next meeting according to the above comments)

4.2 Tdoc S5-xxx (Title ; Company)

Presented by xxxx

Questions: 

· …

· …

Comments:

· …

· …
Conclusion: …

(For example: The document/CR was agreed for approval / The document/CR was agreed for approval after updates according to the above comments / The document/CR was provisionally agreed for approval after updates according to the above comments / The document/CR was agreed for rework to next meeting according to the above comments)

4.3 Input documents not discussed 

<List the Tdocs not discussed, and preferably the reasons (e.g. lack of time), and if they should be resubmitted to the next meeting>
5 Joint session(s) held with other RGs (if necessary)

< If a joint session has been held with other RG(s), document with which RG(s), which items were discussed and the conclusions/recommendations to SWG-C/D>

6 Any other business

7 Participants

<Note the delegates present (name/company), including who was the Rapporteur>

For information about the attendees’ telephone numbers and/or email addresses, please refer to the SA5 document for registered participants (normally in S5-0x0x04).
	Attendee name
	Company
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