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A. SWG-B structural / organisational issues

For 3GPP Release 6, SWG-B is organised in the form of a plenary and 3 rapporteur groups (RGs) as follows:

1. Bearer Charging (BC) Rapporteur Group.  This RG is made up of three different sub-entities, one for Circuit Switched Charging (B/CS), one for Packet Switched Charging (B/PS), and one for WLAN Charging (B/W).  The rapporteur of the BC RG is Benni Alexander from Nokia.

2. Service Charging (SC) RG.  This group works on application level charging for all applicable 3GPP services, as specified in stage 1 and stage 2 descriptions produced by SA1, SA2, SA4, and T2.  The rapporteur is Gerald Görmer from Siemens.

3. IMS Charging (IMS) RG, working on all aspects of IMS online and offline charging.  The rapporteur is Ariel Sharon from Lucent.

4. SWG-B Plenary (SWG).  The plenary is responsible for SWG-B administrative matters and for any cross-RG technical discussion.  The SWG-B chair will perform the rapporteur role for plenary sessions.

Plenary sessions are chaired and led by the SWG-B chair.  RG sessions are chaired by the SWG-B chair, while the technical discussions, reporting, and management of contributions are led by the rapporteurs.

The work of SWG-B is organised under the “Charging Management” Feature as laid down in S5-034225 (or its agreed successor document).  Details on the tasks of each RG are described in the Building Blocks under this Feature (S5-034226for BC, S5-034227for IMS, and S5-034228for SC (resp. their agreed successor documents), and their associated Work Tasks.

The task and responsibility of the SWG chair is laid down in document S5-010475.  In the absence of the chair, his duties are passed on to the rapporteur of the active RG session.

B. SWG-B working procedures

I. Submission of contributions

1. Contributions shall not be distributed on the SWG-B or SA5 reflector.  Instead, they shall be uploaded to the 3GPP server according to SA5 rules.  If it is not possible for the contributor to upload his contribution he/she shall have another person do it for him/her, and send the contribution only to this other person.  The only exceptions from this rule hold for the doclist (S5-0x4y01) and the agenda/timeline (S5-0x4y00).

2. Once a contribution is uploaded, an email announcement shall be sent on the SWG-B email reflector.  The contribution shall not be attached to this email.  The email announcement shall contain at least :

- document number:  S5-0x4abc

- RG addressed:  BC, B/CS, B/PS, B/W, SC, IMS, SWG (for SWG-B plenary)

- type of contribution: Tdoc, TR, TS, CR, LSin, LSout, Admin, WID, Report, Agenda;

- document title, e.g. “Rel-5 CR 32.205:  “Corrections on MMS records ASN.1 definition””;

- source.

3. In contrast to the above rules, a contribution may exceptionally be distributed via the SWG-B reflector if a person who uploads the contributions is not available and the contribution would be late (see clause B.I.4 below) otherwise.  The email used to distribute the contribution shall contain the same information as described above for the email announcement.

4. Contributions shall be submitted at least 5 working days before the start of the meeting.  This means that if a meeting starts e.g. on a Monday morning, then the contribution must be submitted on the Sunday 8 calendar days ago at the latest.  A contribution is considered submitted when it is uploaded to the 3GPP server and an email announcement was sent, or, in the exceptional case described in clause B.I.3 above, when it has been sent via the SWG-B reflector.

5. Any contributions submitted after the deadline specified in clause B.I.4 will be considered late, implying that it may be postponed to the next meeting solely for that reason.

II. Formal requirements on contributions

1. Any submitted contribution shall have a document number.  Outside of a meeting’s time span, document numbers shall be obtained through the ADN tool on the 3GPP web site.  During SWG-B meetings, document numbers shall be obtained from the SWG-B chair.

2. In extraordinary cases, if ADN is not available and the contribution would be late (see clause B.I.4 above) otherwise, the contribution may be submitted without a document number.  It is the responsibility of the contributor to re-submit his/her contribution with a document number as soon as possible.

3. Each contribution to a meeting shall be preceded by a cover sheet as provided by the SA5 secretary for the respective meeting.  For CRs, an additional Tdoc cover sheet shall be affixed if detailed explanations of the subject or technical issues, not suitable for the “reason for change” or “summary of change” entries in the CR cover sheet, are given.  The suitability of such details for the CR cover sheet shall be determined based on the requirements of the WG/TSG that the CR addresses (usually SA5/SA), and the amount of text needed for such detailed explanation.

4. The document title shall be the same in ADN, the SWG-B Tdoc list, the notification email and on the contribution cover sheet.  The only exception are CRs, where the part of the document title “Rel-x CR 32.2yz:  “ and the quotation marks around the CR title shall be omitted from the CR cover sheet.  Example.

- Document title:  Rel-5 CR 32.205:  “Corrections on MMS records ASN.1 definition”

- CR cover sheet “Title” entry:  Corrections on MMS records ASN.1 definition.

III. Management of Meeting Sessions

1. The SWG-B chair shall submit the meeting plan four working days before the beginning of the meeting based on the list of contributions available on the server.  The plan should include session allocations to the RGs and the session timelines.

2. Based on the SWG-B meeting plan, each rapporteur may submit an RG agenda if necessary.  Such an agenda is needed when the RG has a large number of issues to discuss and the time allocated by the SWG-B chair in the meeting plan may not be sufficient.  If an agenda is not submitted, the RG discussions should be limited to the allocated time in the meeting plan.

3. If no written agenda is supplied, the default agenda for the session implies the following items:

· (default) agenda approval, 

· approval of last meeting report,

· review of open action items from previous meetings, 

· LS in and out from the RG, 

· discussions on technical contributions and

· Any other related business.
4. Any written RG agenda should propose the priority order in which the technical contributions to the RG session are broached.  Based on the proposal in the RG agenda, the priority order shall then be determined as described in clause IV.1 and IV.2 below.

5. It is recommended that an agenda should be submitted in the following cases:

· when a certain topic of discussion involves multiple agenda items (e.g., a discussion on an LS is tied to a technical contribution), or

· when multiple contributions were submitted on the same topic.  

6. An agenda must be submitted in the case where the rapporteur determines that the number of sessions allocated to his RG may not be sufficient to complete all the RG agenda items.  In this case, the rapporteur needs to provide a priority of topics and broaching order in the agenda.  All contributions that could not be broached due to the lack of time, will be identified in the meeting report and will be included in the next meeting agenda.

7. The RG agenda should be uploaded on the meeting server 3 working days prior to the beginning of the meeting.

8. In the case an RG needs more session time than was originally allocated in the SWG-B meeting plan, this could be granted based on a review of the RG agenda and the assigned priority to the remaining items and contributions.  SWG-B chair needs to make such a decision after consulting with the affected rapporteurs and with members of the group.

IV. Management of Contributions

1. The rapporteur shall propose (e.g. in his RG agenda), and seek consensus in the group, on the order in which the contributions for his session are broached.  In the absence of other proposals, the default order of broaching technical contributions or LSs is based on their document numbers, starting with the lowest.  If consensus cannot be achieved the SWG-B chair will decide on such issues in accordance with 3GPP and SA5 procedures (Ref. [2] and [1]).

2. The priority of broaching late contributions (cf. clause B.I.4 above) shall be determined by consensus at the SWG’s/RG’s discretion, including postponing them to the next meeting.  If consensus cannot be achieved the SWG-B chair will decide on such issues in accordance with 3GPP and SA5 procedures on late contributions (Ref. [2] and [1]).

3. The processing of contributions towards a state suitable for forwarding to SA5 plenary is the responsibility of the rapporteur of the RG that is responsible for the addressed specification.  Currently this implies:

· contributions targeting TSs 32.200, 32.240, 32.297, 32.298, 32.299:  SWG-B chair

· contributions targeting TSs 32.205, 32.215, 32.250, 32.251 and 32.252:  BC rapporteur;

· contributions targeting TSs 32.225 and 32.260:  IMS rapporteur;

· contributions targeting TSs 32.235 and 32.27x:  SC rapporteur.

This is independent of the fact that the substance of the contribution may be managed by another RG, according to the WID of each RG.  E.g. S5-024571 addresses the SC RG, which is responsible for discussing its substance and, if agreed, producing the CR.  However, since it is targeting TS 32.205, which is managed by the B/CS RG, the responsibility for document processing towards the SWG-B chair/SA5 lies with the B/CS rapporteur.

4. The responsibility for availability of agreed documents (i.e. those that do not require further review by the SWG or a rapporteur) on the meeting server according to the deadline set by the SA5 leaders lies with the volunteer that took on the generation of that particular document.  It is not feasible to transfer this responsibility to the SWG-B chair or a rapporteur.

V. Reporting requirements

1. Rapporteurs shall provide written reports from their RG sessions within 5 working days after the meeting.  For stand-alone sessions of SWG-B, this 5 day count starts at the end of the session.  For RG sessions embedded in a SWG-B meeting including other RG sessions, the count starts at the end of the SWG-B meeting.  For SWG-B meetings within a SA5 meeting, the count starts at the end of the SA5 meeting

2. RG session reports must include at least the items specified in the RG report template (S5-034145).  The list of Action Items, which shall be part of each report, shall be maintained on a meeting by meeting basis by the rapporteur.

3. In order to facilitate the SWG-B chair’s reporting to SA5, rapporteurs shall convey to the chair in the course of the plenary preparation at least the following points for each of their WTs:

- major achievements;

- main problems;

- requests to SA5;

- WT completion rate;

- any other information relevant for the SA5 plenary.

4. Rapporteurs shall provide to the SWG-B chair the RG’s meeting plan up until at least the next following SA5/SWG-B meeting during the plenary preparation, based on the action item list and the expected input.
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