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5.1 - Administrative issues at SA5 level
Date/time: 2018-08-17 10-11.00 (conf. call) 
1 – Quality
· CR quality check
· Quality check of draft TSs/TRs to be submitted to next SA meeting: which TSs/TRs to be sent to EditHelp. 
· TS Quality campaign
2 - Working procedures
· Time / workload management 
· S5-181336 (on workload mgmt) was endorsed in Rome
· S5-176285 (on time management) was endorsed i Reno
· Way Forward documents
· Status update
· SA5 Working Procedures
· Need more updates to align with the new MCC procedure for how to put “email attachments” in an ftp folder instead (after we see how it is working)
· More info on this expected from MCC soon

· SA5 meeting facility requirements 
· Requires any update

· TS/TR process
No changes expected
· MCC Macro to show Tdoc#
· Mirko and Thomas encourage all session chairs to use this. Mirko can show how to install it.

· Closing on Fridays to get reasonable lunch breaks
· Proposed / agreed for SA5#120 (August) and onwards: Lunch 12.30-14.00. Closing SA5 plenary 14.00-16.00 (if possible for the host). 
3 - SA 

· Deliverables to next SA meeting (S5-183013)
· Policy for exception requests

4 - Meeting calendar (S5-185012)
· To be discussed if Thomas had time to prepare a first draft for 2020
5 - External cooperation
· NGMN 
· ETSI EE & ITU-T SG5
· ATIS NRSC
· ONAP
6 – AOB
· SA5 ToR - time to update?
· We may propose and discuss some update offline; need to check the process with MCC
· SA5 20 years 1 Feb. 2019!
· Start collecting ideas for how to celebrate it
Annex: action points

	N°
	Prime(s)
	Action point
	Target
	Status

	114.1
	VC (Christian)
	Clean-up references to external and non-public documents in SA5 specifications. 
	Best effort
	Open 

The process to resolve the external references issue has been described in S5-171219 (endorsed at SA5#111). 

The list of SA5 specifications including external references has been provided in S5-173327 at SA5#113. 
Latest status found in Christian’s contribution to Reno (S5-176295).
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