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Invitation and General information on 3GPP SA5#118 meeting
Beijing, 16 January 2018
3GPP SA5#118
from Monday 9 to Friday 13 of April 2018 in Beijing, China
Dear Delegate,

The Chinese Friends of 3GPP (CF3) have the pleasure of inviting you to the 3GPP SA5#118 meeting in Beijing, China.

	Meeting Venue for 3GPP SA5
THE GREAT WALL HOTEL BEIJING
10 North Dongsanhuan Road, Chaoyang District, Beijing, China
Tel: 86 10 6590 5566  Fax: 86 10 6590 5504 

Deluxe Single/Double room @ RMB ¥750  Breakfast & Internet & Tax included
Hotel cut-off date: 9 March 2018
Hotel reservation form attached
Meeting Registration

Please register for the meetings online at: 

on-line registration                   

 


We look forward to seeing you all in Beijing.

Yours sincerely,
the Chinese Friends of 3GPP
Accommodation
CF3 is not responsible for reservation confirmations, cancelled or changed reservations or no-shows. Please contact the hotel directly to make any change. Please make your own booking filling in the hotel reservation form.
Cancellation Policy: 

Please refer to Attachment 2.
Visa letter

	****VISA LETTER****

	If you need an invitation letter for applying a VISA, complete the provided request form and send it to the person below no later than 23 March, 2018 (Beijing time, GMT+8). Late submission will not be accepted. It is recommended for each company to designate one delegate from your company to collect all the information of your delegates who need the invitation letter and to send one request e-mail by the designated person. Please contact the Chinese Embassy at your country for further information.
Contact person for invitation letter:
Mr. Xu Qi (CCSA)

E-mail: visa@ccsa.org.cn    

Tel: +86-10-6230-4200


Time Zone
GMT +8 hours

Voltage
Commercial power in China is 220V. Please be sure you have the correct adapter. Voltage converters will not be provided at the meeting.
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City Profile/ Area Attractions:
http://www.ebeijing.gov.cn/ 

Host Contact
For any questions about anything relating to the meeting please contact:

Mr. Xu QI
Tel.: +86-10-6230 4200
E-mail: qixu@ccsa.org.cn 
Attachment 1: Invitation letter request form for VISA

Attachment 2: Hotel reservation form
Attachment 3: Transport Information about the meeting venue
Attachment 1: Invitation letter request form for VISA
INVITATION LETTER REQUEST FORM

To enter China for the meetings indicated above, you may need a letter of invitation from the Chinese host, which you will need to present to the Chinese Embassy/Consulate in your area in order to obtain your visa. In order to obtain the invitation letter, please:
a) fill out the form below

b) Send it to ( please reference “Invitation letter request for 3GPP SA5#118 meeting” as the subject):

Mr. Xu Qi

China Communications Standards Association (CCSA)

visa@ccsa.org.cn 
 (It’s recommended to scan your passport page and email to us so that it’s discernible and can be used.)
Fax number: +86-10-6230 1849-4200 (if your passport page is photocopied and enlarged)
	Company
	

	Applicant Information
	MACROBUTTON NoMacro [ Click and Type in your full name ]

	 (Mr          (Ms      (Mrs       

	
	MACROBUTTON NoMacro [ Nationality ] 
	MACROBUTTON NoMacro [ Passport No.] 

	
	Date of birth : 
	MACROBUTTON NoMacro [ Job Title ] 

	
	Is this your first visit to China?
	__  Yes   ___  No

	
	If the country in which you'll obtain your visa is different from your nationality, please indicate it here:
MACROBUTTON NoMacro [ Country to obtain your visa]

	
	The name and the address of the Chinese Embassy/Consulate, which you are going to apply your visa.
Name:
Address:

	Your Address
	

	Place to visit after entry
	In this case, it is Beijing by default.



	Date of arrival at China
	
	Date of departure from China
	


End of form
(Please do not forget to attach a copy of your passport photograph page before sending.)
Your information should be sent out before 23 March, 2018.
Attachment 2: Hotel reservation form
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The Great Wall Hotel
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Group Name: CCSA
Dear Attendee:
Please fax completed form to 86 10 6590 5878 or email to 0175GWSH.Reservations@greatwallhotelbeijing.com 

Your preferred room type and rates：
□ Deluxe Room                 □ Single occupancy 750RMB                □ Double occupancy 750RMB 
房型与房间价格：
□ 豪华客房                    □ 单人入住750人民币               □ 双人入住750人民币 

1. Room rates quoted are inclusive daily breakfast. | 房间报价包含早餐。

2. Room rates quoted are inclusive 10% service charge & 6% VAT. | 房间报价包含10%服务费及6%政府增值税。

3. Rates are valid from Apr 6, 2018 to Apr 14, 2018 (included). |价格有效期为2018年4月6日至2018年4月14日（包含）。 
4. Hotel Best Available Rate and/or corporate contracted rates will apply to your stay outside the mentioned period. | 酒店最优价或公司协议价将在此价格有效期外提供。

5. A non-refundable one night deposit is required to guarantee your reservation, please provide us with your credit card information.

If you need to cancel your booking, please inform hotel 14 days before arrival to avoid no-show charge for entire stay. 
 请提供信用卡信息来担保您的预订。如在到店前14天取消预订不收取费用。如在到店14天内取消预定，将收取首晚房费。
6. The booking is highly recommended be received by the hotel 1 month prior to arrival, which is a cutoff date of March 9, 2018
 预订截至日期：2018年3月9日

Please share your information with us:
	Guest’s Name
	
	
	

	客人姓名
	First Name(名字)

名字
	
	Last Name(姓氏)

	Accompanying
第二位客人姓名
	
	
	

	If applicable
	First Name(名字)
	
	Last Name(姓氏)

	Address
公司全称及地址
	

	
	

	Telephone
电话
	
	Facsimile(传真)
	

	Arrival Date
抵店日期
	
	Flight / Time
(航班/时间)
	

	Departure Date
离店日期
	
	Flight / Time
(航班/时间)
	

	E-Mail
电子邮件
	

	Credit Card (optional)
信用卡号码
	
	Exp.
(有效期)
	

	Airport Transfer
机场接待/接机
	( No无   
	( Yes有,             chargeable at CN¥500 each way ( Airport – Hotel or Hotel – Airport)

单程收取人民币500元(机场-酒店 或 酒店-机场)

	Your confirmation number is:
房间预定确认号码
(Hotel use only)
	


* Check-in and Check-out Times 入住和退房时间
Kindly note that check-in is 3:00pm and check-out is 12:00 noon. In order to minimize any delays upon check in, please provide us with your arrival time upon booking. If you wish to early check in or late check-out, please contact with us in advance. 
客房入住时间为当日下午3点，离店时间为当日中午12点。为了让您的旅途更加方便舒适，请在预订时和我们确认您的到达时间。如果您需要提前入住或离店，请提早联系我们。
北京长城饭店

中国北京市朝阳区东三环北路10号(100125)

The Great Wall Hotel Beijing

10 North Dongsanhuan Road, Chaoyang District, Beijing 100125 P.R. China

T
86 10 6590 5566 F
86 10 6590 5504
Attachment 3: Transport Information about Meeting Venue

THE GREAT WALL HOTEL BEIJING is about 22 km (13.6 miles) and 30 mins by car from Beijing Capital International Airport (http://en.bcia.com.cn/).
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1. Taxi (30 mins)
The fare for taxi from the Airport to the hotel is around CNY 100 per way. 

In case of taking a taxi, please print the following note which shows taxi driver the address of The GREAT WALL HOTEL BEIJING in both English and Chinese.

Please take me to The GREAT WALL HOTEL BEIJING
Address: 10 North Dongsanhuan Road, Chaoyang District, Beijing 
Tel: +86 10 6590 5566
请送我到北京长城饭店
地址：北京市朝阳区东三环北路10号

电话： +86 10 6590 5566
2. Subway (one hour)
Take Airport Express and transfer to Subway Line 10 at Sanyuanqiao Station, get off at Liangmaqiao Station and Exit C then 500m by walk. Fee: CNY 28.  
Have a successful meeting and enjoy your stay in Beijing!
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