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5.1 - Administrative issues at SA5 level
Minutes are displayed below in red:
High priority items treated first: Bold-marked and Action list.
1 – Quality
- CR quality check 
- Quality check of draft TSs/TRs to be submitted to next SA meeting: which TSs/TRs to be sent to EditHelp. 
· TS Quality campaign
· 
Second theme submitted at SA5#113.
No input CRs for this meeting, probably due to holidays.
2 - Working procedures
· OAM/CH SWG time plan (coffee breaks)

· Question: Should we start earlier in order to align with the SA2 coffee breaks?
· Starting at 8:00 or 8;15 may be too early. Charging prefers to align with SA2 for the coffee breaks.
· It was proposed to have only Charging aligned with SA2 for the coffee breaks.
· It was decided to keep the OAM time plan as it is. Charging will discuss it on Monday morning.
· Time keeping and other measures to cope with the increased number of contributions

· S5-174068  
This document will be uploaded with same contents as the latest version from last meeting

Changes to the document will be presented and discussed during the meeting, possibly during a breakout session.
· Process for uploading first draft skeleton in 3GU
· There is some confusion with reserving the skeleton for a specification: 
· 
the FIRST draft with skeleton shall be reserved as a document type draft TR/TS version 0.0.0. 3GU will create this entry automatically in the specs database. Immediately after this, pCRs can be created. The rapporteur should preferably upload the skeleton draft after the TS/TR number is allocated by MCC, but it may also be a contribution to the SA5 meeting. After upload, an email should be sent to the SWG exploder to make other delegates aware that pCRs can be created.
· The skeleton shall consist of an empty version of the draft spec template; only title,logo, etc..without any technical content. The SA5 specific templates for Requirements / Information Service can also be used as skeletons.
· This procedure will be reminded at the opening plenary.
· Renaming of WIs/SIs in the work plan
· Misalignment between WID names given in SA5 and WID names given by the Work Plan manager in the plenary.
· Normally Charging just adds to their building block "charging aspects of.." to the feature name.
· The problem relies on the use of acronym, charging names become too long. Sometimes the acronym is used sometimes it is not.
· Thomas will try to contact Alain Sultan (work plan manager) to discuss how to resolve the misalignment.

· Simplified approval of CRs at SWG level?

· Agreed CRs in the Charging conference call have to be resubmitted to the SA5 plenary. Maybe it is a better idea to agree them at SWG level and not to resubmit them to the next SA5 plenary meeting.
· Thomas clarified that the current case was done because some delegates could not attend the Charging conference call and needed to review the CRs.
· Thomas commented that this could be extended to all SA5 meetings, having more time in the SA5 closing plenary and skipping the Charging report. This is an ongoing discussion.
· Mirko proposed that in the special case of a Charging adhoc meeting the CRs can be agreed at SWG level without having to send them to the next SA5 plenary meeting. These CRs can go for email approval in case there are delegates who couldn't attend the adhoc.
· Thomas commented that this was a very special case that happens rarely and that it may be agreed to have full decision power when we have meetings like these. No working procedures need to be changed.
· Check update of SA5 Working Procedures (if any)
· TS/TR process: No planned update 
· End of Release (14) automatic upgrade: 
· Mirko has now completed this. Then we need to:

· Produce CRs to remove ref. to specs that should be discontinued, and later discontinue them
· WI summaries for SA Plenary

· Reminder of the process 

3 - SA 

- Deliverables to next SA meeting (S5-174015).  
4 - Meeting calendar
- SA5 meeting calendar (S5-174010).
· 
April 2018 China meeting 

· First draft proposal for 2019 calendar – dates, colocation to be discussed
· Proposal to co-locate with other groups in 2019 for some meetings (initiative from SA chair).

· It is hard to figure out if we will need to co-locate in a particular week two years in advance.

· Maryse commented that Charging would like to have colocation with SA2 in specific meetings.

· Mirko clarified that these are not mega-meetings, but rather a large number of groups meeting the same week. For example CT groups may meet in a different locations than SA2 or RAN.

· Thomas commented that the purpose is to help planning meetings with a large number of delegates.

· It was also commented that some of the meetings can be adhocs: e.g. 6 plenaries, 1 adhoc; 6 plenaries and two adhocs, etc..

· 2018: meeting dates so far remain the same.

· October meeting is looking for a host in Asia. JF3 may be contacted again (however they earlier expressed that it is difficult due to budget limitations). CF3 may be another possibility. Thomas has also initiated contact with TSDSI (IF3) for possible hosting in India.
· Charging would have liked to colocate with SA2 in November 2018. This would be really late (and in the red zone before the SA plenary). (Post meeting note after email discussion with chair team: Decision not to move the SA5 meeting)
5 - External cooperation
· Cooperation with ETSI NFV: status and next steps
· NGMN 
· Cooperation with ETSI EE
· Cooperation with ATIS NRSC
Draft LS reply sent from SA5#112 – reply from ATIS received 3 May, no reply sent from SA5#113, expected from SA5#114. Continued email correspondence between ATIS and SA5 leadership between SA5#113 and #114.
Long discussions with ATIS, questions are not easy to answer.

Replying via email or LS?

Jean-Michel commented that their use cases were not clear. Mirko commented that all exchange should have been done via LS, given that the questions were not so trivial.

A reply LS will be drafted during the meeting week. 
6 - AOB
Reminder by MCC: For the August meeting in ETSI; not possible to start before 8:30 and the meeting must be finished by 19:30.

Annex: action points

	N°
	Prime(s)
	Action point
	Target
	Status

	96.1
	Chairman
	Remove references to discontinued specs in Rel-12 (WLAN feature discontinuation, 32 series NRMs). 

Ask rapporteur to produce a CR (chairman).
	ASAP
	Open. Thomas has listed the SA5 specs referencing 28.601, 28.602, 28.606, and 28.401. Ask rapporteur to produce a CR (chairman). 
Ongoing for 32.252 for SA5 CH specs. To be done for 32 series NRMs.
Info from SA5#110: Reference search tool is ready and will be available in the 3GU Portal shortly.
MCC: the tool is now available in the 3GPP website.

Thomas: we need to check what specs were discontinued in Rel-12 due to the WLAN issue. There should be an excel document delivered to MCC with this list. To be checked offline.

Ongoing. AP Thomas to check the OAM part, AP Maryse to check the CH part (specs listed above).
Postponed for next meeting

	97.1
	MCC
	List all references to external and non-public documents in SA5 specs. 
	Best effort
	Open. Tool currently developed by MCC will take care of this. 
Info from SA5#110: Reference search tool is ready and will be available in the 3GU Portal shortly.
MCC: the tool is ready. It does not distinguish all external references, so this has to be queried manually.

Christian has created a document on the external references issue – S5-171219 – which was endorsed by SA5#111. 

Christian will check this. Rapporteurs could check their own specs as well, as part of the TS quality campaign (theme 1). (AP Christian)
The list of SA5 specifications including external references has been provided by SA5 VC at SA5#113 in S5-173327. AP is closed.

	105.1
	VC (Christian)
	TMF references in SA5 documents: what to do with those that are TMF member-only documents? Move all references to Bibliography or negotiate with TMF duplication of their texts? Can we mention them without referencing?
	SA5#109
	Open

Notes from SA5#110: What happens with external references to non public documents? not only TMF. 

Christian will start preparing a guidelines paper for this kind of references, but not for the Reno meeting.

TMF issue will be handled after the guidelines have been made clear. This could be part of the whole quality campaign.
MCC: the tool is ready. It does not distinguish all external references, so this has to be queried manually.

Ongoing (part of the TS quality campaign theme 1).

A more general AP has been created in AP 114.1. This AP is closed.

	109.1
	VC (Christian)
	Name of OAM&P SWG:
Agreed to change the name to OAM but we need to list and execute the impacts.
	SA5#112
	Open
Christian has produced a description of all impacts in an email sent to the leaders. To be reviewed and then execute the impacts – or withdraw the proposal? 
SA5#113: Simpler to keep OAM&P. This was agreed. Check which documents need to have the terminology changed.

It has been agreed that we keep the name OAM&P but it is allowed to use just OAM. Hosting facilities document should be changed.
The AP is closed.

	114.1
	VC (Christian)
	Clean-up references to external and non-public documents in SA5 specifications. 
	Best effort
	Open 

The process to resolve the external references issue has been described in S5-171219 (endorsed at SA5#111). 

The list of SA5 specifications including external references has been provided in S5-173327 at SA5#113. 
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