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1. INTRODUCTION
SA4#66 agreed to add one (SA4 level) status column into the Tdoc list of SA4-reports starting from SA4#67, with the agreed guideline given in Tdoc S4-111130. Before implementing the agreement (at SA4#67), it would be useful to agree on some practicalities, especially:

(1) what help is needed from the SWG Chairmen/Secretaries, and 

(2) when the confirmation and transfer of status is done in the SA4 Agenda. 

This mail contains some discussion and proposals related to these two items.

2. DISCUSSION

For Item 1, the SWG Secretaries should provide within the SWG reports a list of Tdocs with (i) the SWG status identified for each document and also (ii) identification of the documents to be presented to SA4 plenary. This could be done e.g. with the below table format (the rightmost column identifying the documents to be presented to SA4 plenary):

	Tdoc number
	Title
	Source
	SWG Agenda Item
	Replaced by
	SWG Status
	SA4 A.I. for Tdocs presented at SA4 plenary* 

	S4-xxxxxx
	Xxxxx
	Xxxxx
	x.x.x
	S4-xxxxxx
	Revised 
	-

	S4-xxxxxx
	Xxxxx
	Xxxxx
	x.x.x
	
	Noted
	-

	S4-xxxxxx
	Xxxxx
	Xxxxx
	x.x.x
	
	Agreed
	y.y.y

	S4-xxxxxx
	Xxxxx
	Xxxxx
	x.x.x
	
	Withdrawn
	-

	S4-xxxxxx
	Xxxxx
	Xxxxx
	x.x.x
	
	Agreed
	-


*) These include all the SWG-agreed documents to be sent outside SA4 (LSs, finalised CRs, finalised TSs/TRs etc.) and the SWG-agreed final versions of PDs. In case PDs, TSs or TRs are not yet finalized, the latest agreed drafts of these are included for brief presentation to confirm their status at SA4-level. (Note that if documents are updated in SWG, only the latest version should be with status “agreed” and the earlier versions with status “revised”.)
Because the Tdoc lists in SWG reports become now increasingly important, the SWG Secretaries (SWG Chairman if no SWG Secretary is appointed), SA4 Secretary and SA4 Chairman should check them thoroughly before the SWG reports are submitted for the SA4 meeting!  

For item 2, the below updated version of the guideline (Tdoc S4-111130) is suggested. 

· It elaborates under which SA4 plenary A.I.s the documents are dealt, especially that the confirmation and transfer of status without presenting documents would be dealt under the A.I. for “SWG report”. 
· It also extends (like the note in the table above) the brief presentation for confirmation of status from draft PDs also to draft TSs/TRs. (The draft TSs/TRs are equally important as the draft PDs for explaining work status at SA4 plenary and they also deserve the Tdocs pointed out in the SA4 agenda under the relevant A.I.s.)  

· Some editorial improvements are included.

Compared to the suggested text in Tdoc S4-120004, the following further updates have been made:

· The bullet point on “documents which have SWG status different than agreed” has been modified not to sound like these documents cannot be presented at all on SA4 plenary level.
· The structure has been improved by avoiding the 4th level bullet (the “exception bullet point”). 
· Some editorial improvements are included.

The suggested updated guideline is:

	· Add one status column into Tdoc list (status defined at SA4-level).

· For all documents that have been given status in SWGs:

· All the agreed documents to be sent outside SA4 (LSs, finalised CRs, finalised TSs/TR etc.) and the agreed final versions of Permanent Documents are presented to SA4 plenary for approval/agreement (under relevant Agenda Items).  
· All the agreed draft Permanent Documents and agreed draft TSs/TRs are briefly presented (under relevant A.I.s) before the SA4 chairman will ask for confirmation of the status at SA4-level (agreed). 

· Other documents are handled (under the A.I. “Reports and general issues from sub-working-groups”) as follows:

· For each document agreed in SWG, the SA4 chairman will ask for confirmation of the status at SA4-level (agreed) without presentation of the document, unless requested*. 

· For documents which have SWG status different than agreed (i.e. those noted/revised/rejected/postponed/withdrawn etc.), the SA4 chairman will ask for transfer of the status to SA4-level as a block without presentation of any document, unless requested*.

· Any other documents that are presented to SA4 plenary (e.g. draft Permanent Documents sourced by editors) have their status decided at SA4 Plenary (under relevant A.I.s).  


*)  Presentation (if requested) to be done under the relevant A.I.
The same text showing revision marks over the guidance in Tdoc S4-111130 is given below for information:

· Add one status column into Tdoc list (status defined at SA4-level). 
· For all documents that have been given status in SWGs:

· All the agreed documents to be sent outside SA4 (LSs, finalised CRs, finalised TSs/TR etc.) and the agreed final versions of Permanent Documents are presented to SA4 plenary for approval/agreement (under relevant Agenda Items).  
· All the agreed draft Permanent Documents and agreed draft TSs/TRs are briefly presented (under relevant A.I.s) before the SA4 chairman will ask for confirmation of the status at SA4-level (agreed). 
· Other documents are handled (under the A.I. “Reports and general issues from sub-working-groups”) as follows:

· For each document agreed in SWGs, the SA4 chairman will ask for confirmation of the status at SA4-level (agreed) without presentation of the document, unless requested*. 

· 
· For documents which have SWG status different than agreed (i.e. those noted/revised/rejected/postponed/withdrawn etc.), the SA4 chairman will ask for transfer of the status to SA4-level as a block without presentation of any document, unless requested*. 

· Any other documents that are presented to SA4 plenary (e.g. draft Permanent Documents sourced by editors) have their status decided at SA4 Plenary (under relevant A.I.s).  
*)  Presentation (if requested) to be done under the relevant A.I.

Note that the above (table format and guideline) do not apply for SWG ad hoc meetings outside SA4 meetings. (If SWG ad hoc meetings wish to have SA4 status defined for documents dealt in ad hoc meetings, they need to bring the documents as input to SA4-meeting - unless approval rights on behalf of SA4 were exceptionally given by SA4.)
3. PROPOSALS

a) Agree on the common format for the Tdoc tables for SWG reports as proposed above. 
b) Revise/elaborate the guideline as proposed above.
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