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Dear Colleagues,

Ericsson is pleased to invite you to the 3GPP SA4 Ad Hoc meeting on VR in Santa-Clara. 
Dates: 
December 6-8, 2017
 
Location: 
2625 Augustine Drive, Santa Clara, California, USA
Attached to this invitation you will find detailed meeting information.
We look forward to seeing you in Santa Clara!
Yours sincerely,
Frédéric Gabin 
3GPP SA4 chairman

G/F Standardization and Industry, Media
ERICSSON
Meeting Information

Meeting venue: The meeting will be held at the Ericsson Conference Facility – Santa Clara Square, 2625 Augustine Drive, 1st Floor Conference Center, Santa Clara, CA 95054, USA
https://goo.gl/maps/vVPkhDbbgnG2 
There is onsite parking and an onsite café. There are many hotels and restaurants nearby.
WLAN/Internet access will be available during the meeting.
The 3GPP-SA4 AH meeting on Virtual Reality will start on Wednesday 6th December at 1400 and close Friday 8th December at 1700.

Note that the “Joint 3GPP & VR-IF Workshop on Virtual Reality Ecosystem & Standards” will take place at the same location and will start on Monday 4th December at 1300 and close Wednesday 6th December at 1200. A separate registration is required to attend this workshop.
Meeting registration

Please register for the meeting online at: 
https://webapp.etsi.org/3GPPRegistration/fMain.asp?mid=33365 
Please be sure to print your name badge prior to the meeting. Name badges will not be provided.

Agenda and document allocation

The agenda will be distributed over the 3GPP_TSG_SA_WG4 e-mail reflector by the SA4 Chairman. 
Document submission:
For document number reservations and upload use the SA4 portal at https://portal.3gpp.org/.
Remember that you should first type your EOL username and password (top right) to log in the portal. Then should select the TSG/WG of interest (3GPP SA 4) using the first (left) column.
All input documents must have been uploaded by Thursday November 30th 23:59 Central European Summer Time.
In case of Tdoc allocations issues please contact Paolo.usai@etsi.org


ANNEX 1
General Information
Hotel Reservations
The hotels below are a short distance to the Ericsson facility.  There is no room block reserved for this meeting.

	Hotel
	Address
	Phone
	Website

	Embassy Suites by Hilton


	2885 Lakeside Drive

Santa Clara, CA 95054
	408-496-6400
	Embassy Suites by Hilton Santa Clara Silicon Valley

	TownePlace Suites by Marriott


	2877 Lakeside Drive

Santa Clara, CA 95054
	408-969-9900
	TownePlace Suites San Jose Santa Clara


Airport Information:

· San Jose International Airport (SJC). Approx. 10 Minutes away from the venue.
· San Francisco International Airport (SFO) is another option, approx. 30 Minutes away.

· Oakland International Airport (OAK) is another option, approx. 1 Hour away.

Parking:
There is free parking at the Ericsson facility and no permit is required. 

WLAN:
This will be a paperless meeting and participants are requested to use laptop equipped with WLAN.  Wireless LAN access codes will be provided. WLAN tech support will be very limited.
Meeting host contacts:

KRISTINE KRIDER
Corporate Services Coordinator 
Cushman & Wakefield 
Contractor to Ericsson NALA Real Estate & Facilities Management (REFM)
 
2755 Augustine Drive
Santa Clara, CA 95054
Mobile: 408-643-4464
kristine.krider@ericsson.com
VISA Information

PLEASE NOTE: LETTERS MAY TAKE 14 DAYS TO BE PROCESSED.

HARD COPIES OF THE LETTERS WILL NOT BE SENT OUT AFTER OCTOBER 27, 2017.  REQUESTS RECEIVED AFTER OCTOBER 27, 2017 WILL BE SENT VIA FAX OR EMAIL ONLY.

Please contact Kristine Krider via email at kristine.krider@ericsson.com should you require a personal letter of invitation for a visa application.  Your email must include the following information in order for it to be processed:

1. Family name (last name): 

2. Forename (first name): 

3. Birth date (month/date/year): 

4. Passport number and issuing country: 

5. Gender: 

6. Company name: 

7. Occupation/Position:

8. Company/mailing address: 

9. Postal Code: 

10. Country: 

11. Telephone number: 

12. Fax number: 

13. Name of meeting: 

14. Location of Meeting:

15. Hotel Confirmation Number:

PLEASE VERIFY THAT ALL INFORMATION IS ACCURATE AND WILL BE VALID AT THE TIME OF THE MEETING.

In addition, you may be asked for specific documentation showing strong social, economic, and other ties to your home country. Documents in a foreign language should have a notarized translation attached.  

Please be aware that it may take up to 6 to 8 weeks for visa approval so make your request for the invitation letter as soon as possible. Letters of invitation will be sent to you via fax or email and only be sent via Federal Express mail upon special request.

Please do not contact ETSI or the meeting chairman for a visa letter. Letters will be processed within 14 days of receiving an email request. If you have not received your letter within 14 days or have any changes after receiving a faxed copy, please contact Kristine Krider via email at kristine.krider@ericsson.com 
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