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Introduction
Typically, there has been an informal process of email approval conducted in SA3. Recently, this has led to some confusion as to which version of a document was actually approved and should be acted upon. This document is intended to provide a reference to the email approval process as specified for 3GPP in 21.900. 

The process for email decisions is documented in 21.900 clause 8. Essentially each WG may set the rules for email decisions, but two criteria must be met:

-
the rules are clearly defined and documented;

-
a delegate having participated in plenary meetings is able to identify that he has possibly missed an e‑mail relevant to e‑mail decision.

This document is intended to comply with bullet one by identifing the rules in order to ensure that bullet two is fulfilled. It is based on the rest of clause 8.

One point of note is the number of objections allowed for a document to achieve approval. In SA1, one objection is enough to stop the approval of a document on email approval. 

