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Abstract of the contribution:
Standards delegates in SA WG2 may benefit from some guidance on Drafting Rule Conformance.
Introduction
A strict and commonly adhered to set of rules for conveying text in standards improves its clarity and ability to be interpreted in a rigorous and consistent manner. Technical Reports and Technical Standards approved by 3GPP are further released by 3GPP Partners. The guidance in this document supplements the Specification Drafting Rules [TR 21.801] and Technical Specification Group working methods [TR 21.900] and is meant to shed light on some aspects of the craft of drafting proper 3GPP specifications. 

This document does not summarize these other documents – and the reader is assumed to either already be familiar with them, or to study them before drafting CRs and P-CRs.

A temporary document (TD) for discussion is free form (conformance to drafting rules is not required.) The goal is to convey information as readily as possible. Even for TD meant for discussion, the 3GPP Template should be used.

Please also see the SA WG2 Secretary's “Guidelines for creation and revision of CRs”, S2-133246.
Discussion

1) Hanging Paragraphs
The structure of a 3GPP specification is an outline, with clauses (1, 2, 3,...) and ‘subclauses’, also referred to as clauses in 3GPP TRs and TSs, (1.1, 1.2, 1.3, …) to 7 layers of depth (potentially, but please do not get carried away!) 
- 
Heading Level 1 is used for main clause numbering (e.g. 4, 5, etc.) and main Annex clauses (e.g. A.1, A.2, etc.).

- 
Heading Level 2 to Heading Level 5 are used for 'sub' clauses of these.

- 
Heading levels 6 and 7 are not used, instead, always use Style 'H6' for clause levels above level 5.

- 
Heading Level 8 is used for TS Annex Headings (e.g. Annex A (normative): ).

- 
Heading Level 9 is used for TR Annex Headings (e.g. Annex A: ).
A Paragraph is a section of text bounded by clause numbers. In order to allow unambiguous citations, all text must be between two clause numbers, not beyond them. 

1
clause A

paragraph X

1.1
clause A1

paragraph A

1.2
clause A2

paragraph B

If one referred to clause 1.1, the reference would unambiguously be to paragraph A. If one referred to clause 1, this would include paragraphs X, A and B. There is no unambiguous way to refer to paragraph X!

Usually, paragraph X is introductory or general information. The way to reformulate this is to create a 'general' clause.

1
clause

1.0
General

paragraph X

1.1
subclause A

paragraph A

1.2
subclause B

paragraph B

Please see TR 21.801, clause 5.2.4 for more information.
2) Non-Breaking Spaces and Hyphens
Certain strings should not be broken up by the end of a line of text. Numerical formulas, names of specifications, protocol identifiers, document identifiers or addresses are good examples of these.

To prevent these strings from breaking up, use a 'non-breaking' space or hyphen. This is accomplished by pressing 'control' and 'shift' and 'space', or 'control' and 'shift' and 'hyphen.'

Examples: IETF RFC 1000, S2‑134444, 3GPP TR 21.801.

See 21.801, clause 6.6.7.
3) The Role of a NOTE
Notes are described in 21.801, clause 6.5.1. This is a very important clause to read as it is often misunderstood. A note 
“shall only be used for giving additional information intended to assist the understanding or use of the 3GPP TS or TR. They shall not contain provisions to which it is necessary to conform in order to be able to claim compliance with a 3GPP TS.”
Thus, it is an error to include standards verbs (see (6) below) in a NOTE. A NOTE has no normative significance. Thus, a CR with only a NOTE cannot be considered an essential correction.
4) The Placement of a NOTE
Also in 21.801, 6.5.1 is the phrase “Notes and examples should preferably be placed at the end of the clause or subclause, or after the paragraph, to which they refer.”
A common drafting error is to place a NOTE in an ambiguous position or to fail to indent it so as to exist at the same provision it refers to.

For example

-
bullet 1

-
sub-bullet 1.1

-
sub-bullet 1.2

NOTE1:
This refers to sub-bullet 1.2.

NOTE2:
This refers to bullet 1.

Be careful to move NOTEs when the paragraphs or text they are associated with move. Also, please check all NOTEs that apply to text that you intend to modify, to determine if the NOTE itself must be updated in some way.
5) The Essential use of Styles
Though it is tempting to create tdocs that 'look like' well formatted contributions by means of bulleted lists, tabs, spaces and other manual formatting, this is not acceptable for P-CRs or CRs. 

A Rapporteur or MCC (Maurice) may kindly transform incorrectly formatted paragraphs of text during implementation, but it is not fair or proper to rely upon their efforts.

The only proper way to proceed is to use the approved 3GPP styles as included in the 3GPP template and described in TR 21.801.
6) References to clauses within documents
Wherever possible, references to individual clauses within other TSs or TRs should be avoided, to reduce the need for maintenance of the documents if referred-to TSs and TRs are changed. References to clauses within the same document are acceptable, but also need to be checked when making changes to the TSs and TRs.
7) Express yourself with Verbal Forms
Statements in specifications require special care and terminology in order to be precise. The verbal forms to use are described in 23.801, Annex E. For example, this defines the distinct implications when a sentence includes 'shall', 'should' and 'may', 'can', 'will' and 'is' (or their variants.) Failure to use these verbs generally reduces the firmness and testability of text. Often statements will need revision when they lack these phrases, after receiving the comment “This needs to be restated using 'standards terminology.'”
8) A P-CR must also be formatted correctly
A P-CR is implemented by a Rapporteur not MCC (Maurice). It is thus not under 'change control.' This does not change the drafting rule compliance obligations of the contributor. In the end, if the TR or TS to which the P-CR is added is sent to TSG SA for approval, it must have the expected level of quality.
9) References to external specifications should have version numbers or dates
A reference to a specification outside of 3GPP should include a version number or date so as to ensure that any incompatibilities are detected when and if the specification referred to is further revised. In addition, in future versions of the specification including the reference, it is necessary to consider which version of the reference is appropriate.
10) Create a well-formatted bullet list
Do not use the 'bullets' formatting feature of Microsoft Word or Autoformatting. (Uncheck configuration for File > Options > Proofing > AutoCorrect Options > AutoFormat As You Type > Automatic bulleted lists.)

Use B2 style for the first level of the list, B3 for the second nested level and so on.

Use Tabs after the "-" bullet to align the first letter of the text in the bullet with the bullet text below.
11) Turn off autoformatting
It is very frustrating to draft with autoformatting features active, as it makes proper creation of text according to 3GPP drafting rules difficult or impossible. See 10) above for an example. Therefore, it is recommended that one turn off all autoformatting. 

One particularly insidious autoformatting configuration is especially difficult for an author (or Rapporteur or MCC) to detect and clean up, to comply with 3GPP drafting rules: Replace "Straight quotes" with “smart quotes”
NOTE: 
Spell checking and grammar checking 'as you type' configurations are key impediments to Microsoft Word's ability to quickly open large documents (such as big CRs, TRs and TSs, etc.) If you turn off these features, please do not forget to manually run 'spell check' on the text you have added to a CR or P-CR.
