
3GPP TSG RAN meeting #58
Request Sheet for Technical Document and Change Request numbers


Name:


?
Email address:

?
Company:

?
Date of request:
??.??.2012
	Agenda item
	Tdoc #
	Title
	Source
	Type
	Spec
	CR #
	rev
	Cat
	Rel.
	WI/SI code
	additional information

	?
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	?
	?
	?
	?
	?
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	See agenda
e.g.

11.2.1
	leave this column empty, number will be provided by MCC
	PLEASE choose a descriptive title!
After Tdoc allocation do NOT change the title anymore without informing MCC!
	company or the WG
	Agenda,

Report,

LSout,

CR, ExReq
TR, TS,

Disc (for discussion & decision),

Info (for background information),

WID, SID,

Workplan
	e.g.

36.331

25.213
	-

1234
	-

1

2

3

4

5
	-

F

A

B

C

D
	select one:

R99

REL-4

REL-5

REL-6
REL-7

REL-8

REL-9

REL-10

REL-11

REL-12
if nothing fits: -
	see workplan or WI/SI overview document

if nothing fits: -
	e.g.

rev of RP-121234


Examples for how to fill out the different boxes of this table are shown in the last row. PLEASE use the proposed format. Further explanations can be found below.

In general you are requested to fill out the green columns and leave open the red Tdoc # column. In special cases you will need to fill out the orange Spec column or the information in the yellow columns for CRs.
Please attach your filled out Tdoc request sheet to an email and send it to Joern.Krause@etsi.org and in case of a CR keep the WG secretary on cc (for verification and allocation of CR number if needed):

RAN1:
Patrick.Merias@etsi.org

RAN2:
Joern.Krause@etsi.org

RAN3:
Juha.Korhonen@etsi.org

RAN4:
Issam.Toufik@etsi.org

RAN5:
Ingbert.Sigovich@etsi.org

You will get an email back (normally within 24h). Please avoid sending one request multiple times to avoid multiple allocations for the same Tdoc.

Please respect the Tdoc request and submission deadlines that are announced on the RAN reflector.

Further explantions how to fill out the different columns:

General:

· Please try to provide as much information about your documents as possible, i.e. fill out all applicable columns in the proposed format.

· The information provided in this request sheet must be identical with the information that will be submitted in the Tdoc/CR.

· If more than 10 Tdocs are submitted then please introduce corresponding additional rows in the table above.

Description of the columns:

· Agenda item:
Select ONLY ONE agenda item for your Tdoc from the meeting agenda and insert the corresponding number.
· Tdoc #:

Technical document number, column should be left blank as this will be allocated by MCC
· Title:

Please chose a title that describes what is included in the document and what is it for (e.g. "Status" or "Correction" alone are not acceptable).

· Source:

In case of multiple companies the first company is always the main contact (e.g. for presentation, in case of problems).
· Type:

document type, please chose one of the given examples and do not create new types unless really necessary


Agenda:
for agendas


Report:

for meeting reports, WG status reports, WI or SI status reports, for ad hoc/email discussion/offline discussion reports


LSout:

for draft and final outgoing LSs (for LS replies: indicate in the title or in the "additional information" column which LS is answered)


CR:

for CRs (note: All CRs are by default for approval!)




This requires that also Spec, CR#, rev, Cat. are filled out.


TR:

This requires that also Spec column is filled out (please indicate in the "additional information" column whether the TR is submitted for 



information or for approval). Also note: There is an extra  template to be filled out for submission of a TR to RAN.


TS:

This requires that also Spec column is filled out (please indicate in the "additional information" column whether the TS is submitted for 



information or for approval). Also note: There is an extra template to be filled out for submission of a TS to RAN.


Disc:

Generic type for all Tdocs that do not fit under any other type but require discussion and decisions.


Info:

Generic type for all Tdocs that do not fit under any other type but require no discussion/decisions (i.e. for background information).


WID:

For new or updated WI description sheets (note: There is a special template for a WID. All WID are by default for approval.)


SID:

For new or updated SI description sheets (note: There is a special template for a SID. All SID are by default for approval.)


ExReq

for exception request sheets at the freeze of the release in order to request a 3 months extension to complete a core part WI


Workplan:
For the workplan provided by MCC.


ToR:

Terms of Reference
· Spec:
Specification (i.e. TR or TS) or specification for which a CR is written; in the format XX.XXX (e.g. 36.331)

· CR #:

4 digit number of the CR.


for packages from MCC:
column will just include "set" here and rev will be - and cat. will be - (details are explained on separate cover sheet).


for company contributions:
One CR per RAN Tdoc! Please provide all necessary information you have in the yellow columns and keep the WG 





secretary on cc in the Tdoc request email (so that WG secretary can confirm and/or allocate CR number where needed).

· rev:

revision number of the CR (one value out of -, 1, 2,...); WG secretary to crosscheck for company contributions.
· Cat:

category of the CR, use one of the following (for detailed explanation see 3GPP TR 21.900):


F: correction


A: corresponds to a correction in an earlier release


B: addition of feature


C: functional modification of feature


D: editorial modification


WG secretary to crosscheck for company contributions.
· Rel.:

release to which the Tdoc is related; for new WID/SID this is the release for which the WI/SI is proposed (note: RAN might decide differently);


in case really no value fits then use -
· WI/SI code:
code of the work or study item for which the document is submitted, these work item identifiers can be found under


ftp://ftp.3gpp.org/Information/WORK_PLAN


(note: An overview of recent RAN SIs/WIs can also be found in the Info_for_workplan folder of this meeting on the 3GPP server)


in case really no value fits then use -
· Additional information:
Here you can add additional information per Tdoc. E.g. "revision of RP-12...." or "counter proposal to RP-12...." or "related to RP-12...." or 


"company contribution replacing CR... of RANx/in RP-12...." or "no cat.A CR needed because ...".


Column can be left blank if no additional information is provided.
Please fill out the "?"
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