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Find below additional information to what has been submitted to RAN#81 in RP-181636.
1. Schedule for RAN6 #10 meeting (endorsed by RAN#81)
	Date
	RAN6 #10

	Fri, 28 Sept 2018
	Agenda sent on RAN6 reflector by Chairman (latest date)

	Mon, 1 Oct 2018
	Opening of 3GU for RAN6 new contributions (mail sent by Secretary)

	1 - 19 Oct 2018
	3GU is open for RAN6 new contributions until 19th Oct 21.00 CEST (UTC+1h)

	1 – 26 Oct 2018
	3GU is open for RAN6 revised contributions until 26th Oct 21.00 CEST (UTC+1h)

	Mon, 15 Oct 2018
	Commenting on RAN6 reflector starts on 15th Oct, 0:00 CEST (UTC+1h)
(see guidance below)

	Fri, 26 Oct 2018
	Commenting on RAN6 reflector ends on 26th Oct, 21:00 CEST (UTC+1h)

	Mon, 29 Oct 2018
	Title “RAN6 #10 Decision Teleconference” Time: 16.00 - 19.00 CET (UTC+1h)

	Tue, 13 Nov 2018
	RAN6 #10 on election of Chairman and Vice chair (brief meeting in Spokane)
Start: 9 am (local time)



Note, dates for RAN6 electronic agreement meetings in 2019 will be proposed and agreed in the telco on 29th Oct. 

2. 	Proposed Guidance for Electronic Agreement Meeting 
2.1 	Guidance for submitting new contributions
After upload to 3GU, inform on RAN6 reflector about the availability of the new contribution.

The Subject field of the E-mail indicates the meeting number and the availability of the new contribution in the following prefix (valid for RAN6 #10): 
“[RAN6#10] New Contribution R6-18xxxx available” and then optionally further information.


2.2 	Guidance for commenting contributions 
For commenting, one E-mail is used for each subject. 

A subject refers to an available contribution with any Tdoc type (i.e. discussion paper, LS, WID, draft CR or CR that might include mirror CRs or any other type).

Use specific prefix in Subject field of the E-mail for commenting.

The Subject field of the E-mail indicates the meeting number and the commenting action in the following prefix (valid for RAN6 #10): 
“[RAN6#10] Commenting R6-18xxxx” and then optionally further information. 
The prefix is used for sending the first comments, for subsequent comments and for replying on the same subject.

Please keep your comments concise and accurate.
For instance, mention the location of the Tdoc, you are commenting to, accurately, so that reply emails asking clarification about the location are avoided (e.g. refer to page numbers, paragraph number on page or line numbers in the Tdoc or use citation). 

Attempt for prompt commenting.
In case of a subject that is being discussed over the reflector, avoid high latency in the commenting and replying, else indicate if the comment / reply will be sent delayed. 


2.3 	Guidance for submitting revised contributions
The commenting period may yield to a revision of a specific contribution. The sourcing company will upload a revision to 3GU.

After upload to 3GU, inform on RAN6 reflector about the availability of the revised contribution.

The Subject field of the E-mail indicates the meeting number and the availability of the revised contribution in the following prefix (valid for RAN6 #10): 
“[RAN6#10] Revision of R6-18xxxx available in R6-18yyyy” and then optionally further information.


2.4 	Conclusion of the commenting period
At the end of the commenting period, the Chairman will provide a summary on the status of each contribution and will mark contributions that require further discussion in the RAN6 Decision Teleconference. 


2.5 	RAN6 Decision Teleconference 
The status of each contribution will be formally decided during the RAN6 Decision Teleconference (i.e. for RAN6 #10 on 29th October). This is contained in Chairman Notes and in the 3GPP Meeting Report. 
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