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1. Introduction
[bookmark: _Hlk8767404]RAN5 meeting has been held online for more than two years since the epidemic of COVID-19. During the meeting, delegates have to check the latest meeting minutes online every day. For example, in RAN5#93-e meeting the meeting handlings of main session were uploaded in the inbox folder of FTP server as below [1].
[image: ]
The naming rule of meeting handlings is to divide them into pre-meeting, Opening joint, Mid-week joint, Concluding joint, or with the release date / timestamp in the file name. However, such naming rule will cause confusion for delegates looking up the latest minutes, and sometimes it takes a lot of time to determine which minute is the latest. It is also difficult for the delegates to determine which session the meeting handlings belong to at first glance. In this paper, we suggest to optimize the naming rules for the documents of meeting handlings in RAN5.
2. Discussion
As mentioned in section 1, the current naming rules of meeting handlings is a bit difficult for delegates to look up the latest minutes. We suggest to category the meeting handlings into 3 categories, i.e. “Joint”, “Sig” and “RF”. For each category, we further suggest to add a sequence number in the naming of meeting handlings and keep the other description such as release date / timestamp in the file name as it is now.
1) For example, for the joint session we can have the naming as below.
meeting_handling_RAN5#XXe_Joint_00_Pre-meeting
meeting_handling_RAN5#XXe_Joint_01_Start of Opening Joint Session
meeting_handling_RAN5#XXe_Joint_02_End of Opening Joint Session
meeting_handling_RAN5#XXe_Joint_03_End of Mid-Week Joint
meeting_handling_RAN5#XXe_Joint_04_End of Mid-Week Joint_v1
…
2) For example, for the signaling session we can have the naming as below.
meeting_handling_RAN5#XXe_Sig_00_Sig Opening Session
meeting_handling_RAN5#XXe_Sig_01_Date 1_Time 1
meeting_handling_RAN5#XXe_Sig_02_Date 2_Time 1
meeting_handling_RAN5#XXe_Sig_03_Date 2_Time 2
meeting_handling_RAN5#XXe_Sig_04_Date 3_Time 1
…
3) For example, for the RF session we can have the naming as below.
meeting_handling_RAN5#XXe_RF_00_RF Opening Session
meeting_handling_RAN5#XXe_RF_01_Date 1_Time 1
meeting_handling_RAN5#XXe_RF_02_Date 1_Time 2
meeting_handling_RAN5#XXe_RF_03_Date 2_Time 1
meeting_handling_RAN5#XXe_RF_04_Date 3_Time 1
…
Proposal 1:  It is suggested to optimize the current rules for the naming of meeting handlings.
-	To category the meeting handlings into 3 categories, i.e. “Joint”, “Sig” and “RF”.
-	To add a sequence number in the naming of meeting handlings.
-	To keep the other description such as release date / timestamp in the file name as it is now.

3. Conclusion
In this proposal, we discuss an optimization to the naming of meeting handling in RAN5. Based on the discussion, we have the following proposal.
Proposal 1:  It is suggested to optimize the current rules for the naming of meeting handlings.
-	To category the meeting handlings into 3 categories, i.e. “Joint”, “Sig” and “RF”.
-	To add a sequence number in the naming of meeting handlings.
-	To keep the other description such as release date / timestamp in the file name as it is now.
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