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          For Action
In order to assist RAN5 delegates to plan their submissions over the next 3 months, the deadlines that cover the period 9 May to 18 Aug 08, are provided below: 
Fri 09 May 08

WI Status Reports/WID changes (for already approved WIs) with the Secretary
Mon 12 May 08

Email consultation period starts

Fri 16 May 08

Email consultation period ends 2300 hrs CET  
 

Mon 19 May 08
 
Email agreement deadline for CRs from RAN5#39* (ends 2300 hrs CET) 
Wed 21 May 08
 
RAN5 CRs for RAN Plenary approval posted to RAN Secretary
Mon 02 Jun 08

Notification of CR/ new WID approval, post RAN Plenary
Mon 14 Jul 08

First draft agenda for RAN5#40 to be distributed and ADN opened


Mon 14 Jul 08

Post RAN5#39 AP list re-sent

Mon 11 Aug 08

Last day for ADN for allocation of Tdoc numbers (closes at 2200 hrs CET)
Mon 11 Aug 08

Last day for uploading Tdocs to meeting web site
Thu 14 Aug 08

Final draft agenda & final pre meeting RAN5 Tdoc list to be distributed
Mon 18 Aug 08
  
RAN5 #40 starts with pre-meeting documentation registration
* It should be noted that company contributions (i.e. those not formally agreed at the WG) may be submitted directly to the RAN Plenary (independently of RAN5). In such situations, contributors are advised to liaise with the RAN5 secretary for clarification of the procedure. I am prepared to present contributions on behalf of the company at the Plenary, if requested.
The benefit of uploading documents on time is to ensure that interested parties have a reasonable time (a minimum of 4 working days) to review the documents prior to the start of the RAN5 functional group meetings. This is especially important when CRs require approval at the meeting. Whilst there is considerable tolerance by delegates in considering late documents, the agreement of such documents may be deferred beyond the meeting, possibly to the next, because more time for review may be requested by delegates. 

Of course there will always be individual emergencies and MCC will provide workarounds to cope with late submissions, but delegates are advised that this is the exception and not to be taken for granted. When possible, late documents (anything received after 11 Aug 08) will be uploaded into a ‘late’ file (as for RAN5#39) up to COB 14 Aug 08. Please bear in mind that late submissions cause nugatory work for the secretary, the Chair and the group Convenors when trying to complete their pre-meeting preparations.
Very late docs may still be distributed to the RAN5 reflectors after this time, however, contributors must make a soft copy available to the meeting secretary prior to the start of RAN5#40 on Mon 18 Aug 08. These documents will only be handled at the discretion of the Convenors.

Delegates requiring Tdoc numbers after the ADN has closed on should apply to the secretary (using the format to be distributed) prior to the start of the meeting. The secretary will do his best to allocate the Tdoc numbers manually at this time, but the service is not guaranteed so please use the ADN when available. 

It should also be noted that delegates must take care to select the correct agenda item number, Work Item Code and TS version number when using the ADN. Failure to do so creates more nugatory work for the Secretary and wastes meeting time.  

