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Agenda item:			xx.xx.xx
Source:	X.X.X
Title:	Email discussion summary for RAN4#94e_#TBA_xxxx 
Document for:	Information
Introduction
[bookmark: _GoBack]Briefly introduce background, the scope of this email discussion and provide some guidelines for email discussion if necessary.
List of candidate target of email discussion for 1st round and 2nd round 
· 1st round: TBA
· 2nd round: TBA

Topic #1: Title
Main technical topic overview. The structure can be done based on sub-agenda basis. 
Companies’ contributions summary
	T-doc number
	Company
	Proposals / Observations

	R4-20xxxxx
	Company A
	Proposal 1:
Observation 1:



Open issues summary
Before e-Meeting, moderators shall summarize list of open issues, candidate options and possible WF (if applicable) based on companies’ contributions.
Sub-topic 1-1
Sub-topic description:
Open issues and candidate options before e-meeting:
Issue 1-1: TBA
· Proposals
· Option 1: TBA
· Option 2: TBA
· Recommended WF
· TBA

Sub-topic 1-2
Sub-topic description 
Open issues and candidate options before e-meeting:
Issue 1-2: TBA
· Proposals
· Option 1: TBA
· Option 2: TBA
· Recommended WF
· TBA

Companies views’ collection for 1st round 
Open issues 
	Company
	Comments

	XXX
	Sub topic 1-1: 
Sub topic 1-2:
….
Others:


 
CRs/TPs comments collection
Major close-to-finalize WIs and Rel-15 maintenance, comments collections can be arranged for TPs and CRs. For Rel-16 on-going WIs, suggest to focus on open issues discussion on 1st round.
	CR/TP number
	Comments collection

	XXX
	Company A

	
	Company B

	
	

	YYY
	Company A

	
	Company B

	
	



Summary for 1st round 
Open issues 
Moderator tries to summarize discussion status for 1st round, list all the identified open issues and tentative agreements or candidate options and suggestion for 2nd round i.e. WF assignment.
	
	Status summary 

	Sub-topic#1
	Tentative agreements:
Candidate options:
Recommendations for 2nd round:



Recommendations on WF/LS assignment 
	
	WF/LS t-doc Title 
	Assigned Company,
WF or LS lead

	#1
	
	





CRs/TPs
Moderator tries to summarize discussion status for 1st round and provides recommendation on CRs/TPs Status update 
	CR/TP number
	CRs/TPs Status update recommendation  

	XXX
	Based on 1st round of comments collection, moderator can recommend the next steps such as “agreeable”, “to be revised”



Discussion on 2nd round (if applicable)

Summary on 2nd round (if applicable)
Moderator tries to summarize discussion status for 2nd round and provided recommendation on CRs/TPs/WFs/LSs Status update suggestion 
	CR/TP/LS/WF number
	T-doc  Status update recommendation  

	XXX
	Based on 2nd round of comments collection, moderator can recommend the next steps such as “agreeable”, “to be revised”



Topic #1: Title
Main technical topic overview. The structure can be done based on sub-agenda basis. 
Companies’ contributions summary
	T-doc number
	Company
	Proposals / Observations

	R4-20xxxxx
	Company A
	Proposal 1:
Observation 1:



Open issues summary
Before e-Meeting, moderators shall summarize list of open issues, candidate options and possible WF (if applicable) based on companies’ contributions.
Sub-topic 1-1
Sub-topic description:
Open issues and candidate options before e-meeting:
Issue 1-1: TBA
· Proposals
· Option 1: TBA
· Option 2: TBA
· Recommended WF
· TBA

Sub-topic 1-2
Sub-topic description 
Open issues and candidate options before e-meeting:
Issue 1-2: TBA
· Proposals
· Option 1: TBA
· Option 2: TBA
· Recommended WF
· TBA

Companies views’ collection for 1st round 
Open issues 
	Company
	Comments

	XXX
	Sub topic 1-1: 
Sub topic 1-2:
….
Others:


 
CRs/TPs comments collection
Major close to finalize WIs and Rel-15 maintenance, comments collections can be arranged for TPs and CRs. For Rel-16 on-going WIs, suggest to focus on open issues discussion on 1st round.
	CR/TP number
	Comments collection

	XXX
	Company A

	
	Company B

	
	

	YYY
	Company A

	
	Company B

	
	



Summary for 1st round 
Open issues 
Moderator tries to summarize discussion status for 1st round, list all the identified open issues and tentative agreements or candidate options and suggestion for 2nd round i.e. WF assignment.
	
	Status summary 

	Sub-topic#1
	Tentative agreements:
Candidate options:
Recommendations for 2nd round:



Suggestion on WF/LS assignment 
	
	WF/LS t-doc Title 
	Assigned Company,
WF or LS lead

	#1
	
	





CRs/TPs
Moderator tries to summarize discussion status for 1st round and provided recommendation on CRs/TPs Status update suggestion 
	CR/TP number
	CRs/TPs Status update recommendation  

	XXX
	Based on 1st round of comments collection, moderator can recommend the next steps such as “agreeable”, “to be revised”



Discussion on 2nd round (if applicable)

Summary on 2nd round (if applicable)
Moderator tries to summarize discussion status for 2nd round and provided recommendation on CRs/TPs/WFs/LSs Status update suggestion 
	CR/TP/LS/WF number
	T-doc  Status update recommendation  

	XXX
	Based on 2nd round of comments collection, moderator can recommend the next steps such as “agreeable”, “to be revised”






