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Invitation to the 3GPP RAN WG2&3 #25 Meetings

to be held on 26th – 30th November 2001 

in Makuhari, Japan
Dear Colleagues,

Fujitsu and NEC have the pleasure to invite you to the 3GPP RAN WG2&3 #25 meetings to be held on 26th –30th November 2001 in Makuhari, Japan.

The venue of the meeting is:

	FUJITSU Makuhari System Laboratory Center

1-9-13 Nakase, Mihama-ku, Chiba-shi Chiba-ken 261-0023


The meeting will start at 9:00 on Monday 26th and will end at around 17:00 on Friday 30th. Registration will take place on the first day of the meeting from 8:30.

· Documents for the meetings

For the RAN2 meeting, Tdoc and CR numbers will be allocated by Mr. Hans van der Veen(Hans.vanderVeen@etsi.fr). Documents for the meeting should be delivered by e-mail to: 3GPP_TSG_RAN_WG2@LIST.ETSI.FR by 21st November 2001.
· All documents that are available before the meeting will be placed on the 3GPP Web site under the following directory: ftp://ftp.3gpp.org/tsg_ran/WG2_RL2/TSGR2_25/Docs/
For the RAN3 meeting, Tdoc and CR numbers will be allocated by Ms. Carolyn Taylor (Carolyn.Taylor@ETSI.FR). Documents for the meeting should be delivered by e-mail to: 3GPP_TSG_RAN_WG3@LIST.ETSI.FR by 21st November 2001.
· All documents that are available before the meeting will be placed on the 3GPP Web site under the following directory: ftp://ftp.3gpp.org/tsg_ran/WG3_Iu/TSGR3_25/Docs/
· Meeting registration

On-line meeting registration tool allows the participants to register for the 3GPP RAN2&3#25 Meetings via a web interface. You are kindly requested to submit your registration at http://webapp.etsi.org/3GPPRegistration.

· On line meeting

The meeting will be paperless, and rely on distribution of CDs and floppy disks. Fixed LAN will be available in the both meeting rooms.

· For accommodation
A block reservation has been made on the hotels during the meeting period. See the accommodation information attached. Please be sure to make your hotel reservation individually by filling in the ACCOMMODATION RESERVATION FORM attached and faxing it directly to the hotel.

· Transportation

(A) From Narita (New Tokyo International) Airport to your hotels in Makuhari
The Airport Limousine Buses from Narita Airport connect major hotels in Makuhari area. It is the most convenient way to be there.

(1) Airport Limousine Bus (1,100 yen, about 30 min)

(2) Taxi (about 12,000 yen, about 30 min)

(B) From JR Kaihin-Makuhari Station to FUJITSU
It takes about 10 minutes walk from JR Kaihin-Makuhari Station (Keiyo-Line) to FUJITSU. You will see the FUJITSU on your left forward from the station. (See below.) FUJITSU is next to the NTT Building[image: image2.wmf]NTT

FUJITSU

Sharp

MTC

(Makuhari

Techno

Garden)

Tokyo Marine

Bus

Terminal

Police

Station

Hotel

New Otani

Makuhari

Prince Hotel

PLENA

Makuhari

Makuhari Messe

WBG

(World Business

Garden)

JR Kaihin Makuhari

Stn.

to Tokyo

to Soga

BMW

Hotel Francs

.

· Electricity

Voltage is 100V and plug type is A-type. Please be sure to bring the right converter.

· Telephone modular

Only RJ-11 type is available in the hotel.

· VISA requirement

If you need the invitation from Fujitsu for your visa application, send the INVITATION LETTER REQUEST FORM attached to Ms. Shimominami with your personal information.

· Weather information

Climate of the end of autumn in Chiba is rather cool and dry. The temperature is 6-12 °C.
· About Makuhari

http://www.makuhari.or.jp/main/english/index_e.html
If you have any further questions, please don't hesitate to contact me.

Yours sincerely,

Katsumasa Sugiyama

Fujitsu

ksugiyama@jp.fujitsu.com

Attachments:
- Accommodation information
- VISA information 
Accommodation Information
A block booking with special rates has been arranged at the following hotels during the meetings.

HOTEL NEW OTANI MAKUHARI 

2-2 Hibino, Mihama-ku, Chiba City, Chiba, 261 

TEL: +81-43-297-7777

FAX: +81-43-297-7788

Room rate per one person (incl. breakfast, service charge and tax):

	Standard Twin (26m2)
	15,000 yen

	
	10,000 yen (twin use)

	Moderate Twin (36m2)
	21,000 yen

	
	13,000 yen (twin use)


Note :
See http://www.newotani.co.jp/makuhari/en/
HOTEL FRANCS 

2-10-2 Hibino, Mihama-ku, Chiba City, Chiba, 261 
TEL: +81-43-296-2111

FAX: +81-43-296-2120

Room rate per one person:

	Single (16.8 m2)
	7,500 yen (excl. breakfast, service charge and tax)

	
	9,000 yen (incl. breakfast, excl. service charge and tax)


How to make a reservation

Please fax the attached form DIRECTLY TO THE EACH HOTEL no later than 30th September 2001 JST (+9:00 GST) to make your reservation. Please note that a “first come first served” principle will be applied. Please bear in mind that cancellation penalties will be incurred if a cancellation is made less than 3 days prior to your arrival.

ACCOMMODATION RESERVATION FORM

For the 3GPP RAN WG2&3 meeting,
26th – 30th November 2001, in Makuhari, Japan.

Please fill your request in the blank and send to the HOTEL NO LATER THAN 30th September 2001. 
	HOTEL NEW OTANI MAKUHARI 



FAX: +81-43-297-7788



 (To Front Office: Mr. Yoshida, Mr. Satoh, Ms. Matsui)

	HOTEL FRANCS



FAX: +81-43-296-2120



(To Front Office: Ms. Fukuzawa)


 FORMCHECKBOX 
HOTEL NEW OTANI MAKUHARI
 FORMCHECKBOX 
Standard Twin
( FORMCHECKBOX 
Single use,  FORMCHECKBOX 
Twin use (room mate:      ))

 FORMCHECKBOX 
Moderate Twin
( FORMCHECKBOX 
Single use,  FORMCHECKBOX 
Twin use (room mate:      ))

 FORMCHECKBOX 
HOTEL FRANCS

 FORMCHECKBOX 
Single (excl. breakfast)

 FORMCHECKBOX 
Single (incl. breakfast)

Arrival Date
:      

Time:      
Departure Date
:      

Time:      

(      nights)

Name:      
Company:      
Address:      
Fax*:      
Tel*:      
(*: Please be sure to include your country code.)

Credit card to guarantee this reservation: 

 FORMCHECKBOX 
VISA,   FORMCHECKBOX 
AMEX,   FORMCHECKBOX 
EC,   FORMCHECKBOX 
DINERS,   FORMCHECKBOX 
OTHER (     ) 

Number:      

Exp. Date:      
Signature: 

VISA information

· Please send this form to Ms. Shimominami by email (Shimominami@jp.fujitsu.com) or fax (+81-44-754-4186) NO LATER THAN 30th September 2001.
INVITATION LETTER REQUEST FORM

	Family name*1
	

	Given name*1
	

	Gender
	

	Birth date (dd/mm/yy)
	

	Passport number
	

	Nationality
	

	Company
	

	Mailing address
	

	E-mail address
	


*1: Participants from the People's Republic of China are requested to fill them with Chinese Characters and to send it by FAX.
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