1 Change Request Rules

This is a short guideline on the rules for requesting modifications to specifications under TSG Change Control.

1.1
Change Requests
Whenever an error or an inconsistency is discovered or when a new feature is proposed to be included, a Change Request is produced, normally by the one discovering the error but in consultation with the rapporteur and/or with the Support Team.

In the case of an essential error corrections, separate Change Requests for each affected major versions that is under TSG Change Control or TSG WG Change Control shall be produced. 

In the case of a correction of a non-essential error, separate Change Requests for each affected major versions that is 

-
under TSG Change Control and not yet frozen or

-
under TSG WG Change Control

shall be produced. 

1.1.1
Change Request forms
To ensure an appropriate and consistent way of presenting and documenting Change Requests, there exist standardised front covers (forms) for CRs as well as rules on how to accurately identify the modified parts of the specification.

The purpose of the CR form itself is to provide the relevant management information of the proposed changes, e.g. such as 

-
Target specification with its version number,

· Source of the CR,

· Category of proposed change (i.e. correction, change request corresponding to an earlier release change request, addition of feature, functional modification of feature, or editorial modification),

· Reason for the proposed change and consequences if not accepted,

· Clauses affected (this section must be filled in and the clauses which are edited should be included in the CR in the order they are in the specification),

-
Cross-phase compatibility aspects.

As the degree of acceptability for modifications differs between not yet frozen major versions of specifications and frozen major versions of specifications, the CRs differ on the allowed/possible Categories: 

-
CRs to a frozen major version of a specification can only be essential corrections whilst 

-
CRs to a not yet frozen major version of a specification can also fall into any other of the categories quoted above.

1.1.2
Contents of Change Requests

Although the CR form shall indicate the details of change, each CR shall have attached the pages of the specification that are affected by the CR, using the latest version of the major version. These pages shall have the proposed modifications clearly marked, by means of the word processor's "revision mode", i.e. new proposed text should be double underlined (xxx) and proposed deletions should be marked by strike through (xxx), and a bar in the margin should further indicate the change. The CRs should not include automatic numbering and should use all the correct document styles. In case there are more than one independent CR to the same part of the specification, neither of them should contain the proposed modifications from the other(s), however any potential interaction between the modifications should of course be resolved before presentation. When possible try to integrate CRs that work on the same sentences, once they are agreed.

1.1.3
Handling of the Change Requests

Entry to the TSG WG:

A proposed CR should be brought to the relevant TSG WG or, if applicable, to the prime responsible TSG WG SG (Sub Group) in charge of the specification concerned and discussed there, before presentation to the TSG. If possible it should be distributed, by the source, as soon as possible and prior to the coming TSG SG / TSG WG meeting to the relevant email reflector (with a clear indication of the subject) , for the purpose of shortening discussions in meetings and to try at an as early stage as possible to come to a widely acceptable solution. Comments from secondary responsible TSGs (if any) have to be have sought and comments have to be have taken into account before presentation to the TSG for approval.

To ease the work of the TSG SG and of the Support Team , a proposed CR should be presented in a form suitable for TSG WG agreement and TSG approval. If a CR is not immediately accepted it is the responsibility of the originator to update the CR taking into account comments and other guidelines from the relevant groups, including change of reference version if needed, and to re-present it to the TSG SG.

Note:
It is also highly important that the originator of the CR provides the Support Team with an electronic copy (in Word 97) since the contents is supposed to be incorporated into the specification, by the Support Team , and re-typing of CRs is clearly a waste of resources and a possible source of errors.

CR identification:

A CR can have different revisions: rev. 0, 1, 2, and so on. Revision 0 of a CR is the not revised CR. A given revision of a CR is applicable to a certain version of a specification. The CR identifies, to which specification, which version of the specification and which phase it applies. A given revision of a CR is uniquely defined by 

-
the specification it belongs to 

-
an alphanumeric string (the CR number) and 

-
the revision number (default, i.e. the value if no number is given, is 0).

One CR may only apply to one version of a specification, that is to the latest version of a major version. If more than one major version of a specification exists, it may be necessary to elaborate parallel CRs for different major versions.

The uniqueness of the CR number is on a per specification basis, but independent of the major version, i.e. CR No 001 [may] exist for each specification but only once. 

CR numbers are unique and shall never be reused, not even numbers used for [early] rejected CRs.

Impact on other specifications and Joint CRs:

If the contents of the CR is such that isolated it makes the whole set of approved Specifications inconsistent, corresponding CRs must also be considered and produced. This should preferably be carried out by the originator of the CR (and his colleagues in other TSGs and TSG SGs) in advance. 

In principle, a CR shall not be forwarded to the TSG unless the potential impact on other specifications have been thoroughly examined and concluded, either resulting in a 'No impact' statement or in a full and consistent set of corresponding CRs to all affected specifications. Such sets of CRs are normally combined in one single document, by the Support Team , before submission to all responsible TSGs and called 'Joint CR'. An approval by all prime responsible TSGs is necessary.

2 Additional Rules for Frozen Specification

When creating CRs for release 00 (sub)clause heading and renumbering of all subsequent (sub)clauses are not allowed.  To avoid references to (sub)clauses of specifications which are made from other specifications (possibly in different series not under RAN3 control) will remain valid.

The following is an example of how a new (sub)clauses should be added:

If existing:

1.4.7

1.4.8

1.4.9

1.4.10

Need to add new (sub)clause after 1.4.8, therefore:

1.4.7

1.4.8

1.4.8a
(new subclause)

1.4.9

1.4.10

The deletion of (sub)clauses should not be done.  Instead of deleting a (sub)clause, leave the heading in place, but replace tits title with the text "(Void)" and delete the body text.

The same rule applies to inserting/deletion of figures and tables.

