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Invitation to 3GPP TSG RAN1#74bis meeting
Oct. 7th-11th, 2013
Guangzhou, P. R. China

Dear Colleagues,
On behalf of CATT, we are pleased to invite you to the RAN1#74bis meeting in Guangzhou, P. R. China from Oct. 7th – 11th, 2013. Registration will start on the first day of the meeting at 8:00 am.
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The meeting will be held at the Crowne Plaza Guangzhou City Centre. A block of rooms has been reserved at the hotel under the group code 3GPP. The special reduced room rates are CNY 650 (including tax and one breakfast) for single occupancy and CNY 750 (including tax and two breakfasts) for double occupancy. The cut-off date for the hotel is Aug 16th, 2013, room availability and discount rates cannot be guaranteed after the cut-off date. Complimentary guest room Wi-Fi internet is included. Please read the reservations section Appendix B of the invitation for more information regarding booking your room. 

In addition to hotel reservation, it is important to perform the online meeting registration at the website: 3GPP Meeting Registration before Sep. 22nd, 2013. This provides MCC and meeting planners with important planning information. Those who do not register for the meeting in a timely fashion will not have a name badge at the registration desk. Please let the on-site coordinator know if you need a badge.
For entering China, it is required to hold either tourism or business visa. Should you require a personal letter of invitation for your business visa application, please contact the people listed in Appendix A via email. Your email should attach the form in Appendix A filled with all necessary information and be sent out before Aug. 16th, 2013. For Chinese Embassy or Consulate information, please visit website http://www.fmprc.gov.cn/eng/. You may need multiple-entry visa if you will go to Hong Kong or Macau during your stay in China.
Meeting directions and general information are provided in the following pages.
We are looking forward to seeing you in Guangzhou. 

Sincerely,

Mr. Yu Ding
On behalf of the “China Academy of Telecommunication Technology”
Email: dingyu@catt.cn
General Meeting Information

Meeting and Dates:

3GPP TSG RAN1#74bis meeting
October 7th – 11th, 2013
Location and Time Zone:

Guangzhou, P. R. China; GMT +8 hours
Main Contact from the host:
Ms. Hua Liang
Tel: +8610 62305566 ext. 2010
Fax: +8610 62302887

Email: lianghua@catt.cn
Mr. Yu Ding
Tel: +8610 62305566 ext. 2041
Fax: +8610 62302887

Email: dingyu@catt.cn
Hotel Information:

Hotel: Crowne Plaza Guangzhou City Centre
Address: 339 Huanshi Road East, Yuexiu District, Guangzhou, 510098, P. R. China
Tel: + 86-20-8363 8888
Fax: + 86-20-8363 6666
Email: cpcitycentre@gz63.cn
Website: http:// www.crowneplaza.com
Please note: This is NOT the web link for reservations. Please use reservation form in Appendix B below to book your accommodations by e-mail or by fax with special reduced room rates. Rates may be significantly higher by web link above.
Voltage:

Commercial power in China is 220V. Please be sure you have the correct adapter. Voltage converters will not be provided at the meeting. For your convenience, please be sure you have Oblique flat blades (inverted V-shape) with ground or Flat blade attachment plug to use in hotel guest room.
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GSM/WCDMA/CDMA2000/TD-SCDMA/TD-LTE Coverage: 

There is GSM/WCDMA/CDMA2000/TD-SCDMA/ TD-LTE coverage in Guangzhou.
Reservation information

Room Rate per night:

	Room style
	Price

	Superior Single Bed Room
	CNY 650 net per night inclusive of one breakfast

	Superior Twin Beds Room
	CNY 750 net per night inclusive of max two breakfasts


Note: The room rate includes tax, service charge, breakfast, and free internet.
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Cut-off Date: 

Aug. 16th, 2013
Please make your reservation before the cut-off date to insure the 3GPP group special rate. Reservation beyond this point may be considerably high and subject to availability.

Check-in/Check-out Time:

Check in 02:00 PM

Check out 12:00 AM

Cancellation Policy: 

Any cancellation, amendment made after Sep. 21st 2013, or No-show, the first night of room rental will be charged to your credit card.
Contact for hotel reservation：

Ms. YVONNE TONG
Tel: + 86-20-8363 8888 ext. 88136
Fax: + 86-20-81282806
Email: reservation@gz63.cn
Mr. Barry Chen
Tel: + 86-20-8363 8888 ext. 88106
Fax: + 86-20-81282806
Email: barry.chan@gz63.cn
Note: CATT is not responsible for reservation confirmations, cancelled or changed reservations, or no-shows. Please contact the hotel directly to make any changes.
Transportation information

The new Crowne Plaza Guangzhou City Centre is an exclusive international 5-star hotel located on Huanshi Road East, the heart of downtown’s bustling commercial and shopping district, walking distance 200m to Guangzhou Metro Station (Taojin Station), and 32km to Guangzhou Baiyun International Airport (CAN). It takes about 40 minutes by car from airport to the hotel, with taxi fare around CNY 120. Guests can also take an airport express bus (line 2) directly to the meeting hotel with a fare of CNY 18 per person. 
An airport express bus station is just located at the hotel’s entrance, and the airport express bus schedule is attached below:

[image: image5.png]Routing: Between the Hotel & Balyun International Airport
Bus No: Line 2
Fare: RMB18

Hotel to Airport Airport to Hotel
FirstBus: 05:30am FirstBus: 07:00am
Last Bus: 21:20pm Last Bus: 19:50pm

About 40min for a single trip
Remarks
Every 30 min per bus. Last bus from airport stops at Garden hotel only.



 Further information about express bus, please contact: 020-86122102, 020-86122605
The hotel also provides pick up and drop off services, and the detailed information can be gotten from the hotel reservation form in Appendix B.
NOTE: Credit card is not acceptable for taxis in China. The taxi drivers may not speak English (while if you know Cantonese, you will have no obstacle on communication(), so make sure you have the name of your hotel or address printed or written in Chinese. The following is the name, address and phone number of the New Crowne Plaza Guangzhou City Centre in Chinese; please print it for your convenience. Tips: It is usually not necessary to tip taxi drivers in Guangzhou unless they render extra assistance with bags, etc.
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Have a successful meeting and enjoy your stay in Guangzhou!
Appendix A: --Visa Information
To enter China for the meeting indicated above, you may need a letter of invitation from the Chinese host, which you will need to present to the Chinese Embassy/Consulate in your area in order to obtain your visa. In case you need a personal invitation for your visa application to China, please fill out the invitation letter request form and email to the contact person below. Invitation letters will be sent via fax. If you need an original letter, please send a request to the contact person. Your request will be processed within 10 working days from receiving. Please send the request form no later than Aug 16th, 2013.
Please ensure the INVITATION LETTER REQUEST FORM is faxed, or e-mailed to the:

	
	Contact
	Tel
	Fax
	E-mail

	
	Ms. Hua Liang
	+8610 62305566 ext. 2010
	+86 10 62302887
	lianghua@catt.cn

	or
	Mr. Rakesh Tamrakar
	+8610 62305566 ext. 2033
	+86 10 62302887
	rakesh@catt.cn

	or
	Ms. Yanping Xing
	+8610 62305566 ext. 2044
	+86 10 62302887
	xingyanping@catt.cn


INVITATION LETTER REQUEST FORM
3GPP RAN1#74bis
Oct. 7th-11th, 2013

Guangzhou, P. R. China
	Family name
	

	Fore name
	

	Gender
	

	Birth date (dd/mm/yy)
	

	Passport number
	

	Passport expired date
	

	Nationality
	

	Occupation/Position
	

	Company/Employer
	

	Company/Employer’s Address
	

	Postal Code
	

	Entry date
	

	Duration of staying
	

	Telephone number
	

	Fax number
	

	E-mail address
	

	Name of Meeting
	

	In which way would you like 

the invitation to be sent
	 FORMCHECKBOX 
 Fax only  FORMCHECKBOX 
 Fax and EMS

	Where will you apply for the traditional visa? (Country)
	


End of form

Appendix B: --Hotel Information
HOTEL RESERVATION FORM
Crowne Plaza Guangzhou City Centre
(3GPP RAN1#74bis guests only)
	Title:
	 FORMCHECKBOX 
 Ms.  FORMCHECKBOX 
 Mr.  FORMCHECKBOX 
 Miss. 

	Family Name:
	

	Fore name:
	

	Company:
	

	Mailing address:
	

	Guest Address
	

	Telephone:
	

	Fax:
	

	E-mail:
	

	Accompanied by:
	

	Reservation:
	Room Types:
 FORMCHECKBOX 
 Superior Single Bed Room
 FORMCHECKBOX 
 Superior Twin Bed Room
 FORMCHECKBOX 
 Smoking
   


 FORMCHECKBOX 
 Non-Smoking

Number of person:
 FORMCHECKBOX 
Single  FORMCHECKBOX 
 Two people
Notes:
CNY 650 per night inclusive of one breakfast for Superior Single Bed Room

CNY 750 per night inclusive of two breakfasts for Superior Twin Bed Room
The room rate includes tax, service charge, breakfast, and free internet.

	Date and time of arrival:
	

	Date and time of departure:
	

	Any special arrangements:
	


Billing information to be used as a guarantee

	Credit Card Type:
	 FORMCHECKBOX 


 FORMCHECKBOX 
 AMEX  FORMCHECKBOX 
 DINERS  FORMCHECKBOX 
 MASTER  FORMCHECKBOX 
 VISA  FORMCHECKBOX 
 others（     ）

	Number of Credit Card:
	

	Expiry date:
	

	Cardholder’s Name:
	


End of form
Please sign your signature name in the box of Cardholder’s Name.
Please ensure the filled Hotel Registration Form above is faxed, or e-mailed to the hotel reservation contacts:

Ms. YVONNE TONG

Tel: + 86-20-8363 8888 ext. 88136

Fax: + 86-20-81282806

Email: reservation@gz63.cn
Mr. Barry Chen

Tel: + 86-20-8363 8888 ext. 88106

Fax: + 86-20-81282806

Email: barry.chan@gz63.cn
Some Important Remarks:

1. The Hotel check in time is 14:00 and check-out time is 12:00 noon. Early arrival or late departure, the confirmation is subject to the hotel rooms’ availability.
2. You will receive the booking confirmation within 48 hours upon making the reservation. Credit Card guarantee is required upon reservation made.
3. The special rate offer for 3GPP is valid for the booking made on or before Aug 16th, 2013. 
4. Any cancellation, amendment made after Sep. 21st, 2013 or No-show, the first night of room rental will be charged to your credit card. 
5. Free Wired or Wi-Fi Internet access in room.

If you need pick up or drop off service, please fill out the following form and fax or email to the hotel contacts above.
	If you need pick up or drop off service, please fill out the following form.

	Pick up Service
	Vehicle Type
	Quotation
	Arrival Time   

Fight Number
Vehicle Type
Quantity of Passengers

	
	Buick 
( Maximum 5 Persons)
	CNY 600net per trip
	

	
	Cadillac/Audi
( Maximum 2 Persons)
	CNY 600net per trip
	

	Drop off Service
	Vehicle Type
	Quotation
	Departure Time   

Fight Number
Vehicle Type
Quantity of Passengers

	
	Buick 
( Maximum 5 Persons)
	CNY 600net per trip
	

	
	Cadillac/Audi
( Maximum 2 Persons)
	CNY 600net per trip
	

	Vehicle Cancellation Policy:
	Transportation can be cancelled 24 hrs prior to touch down time. For any changes (flight, train, party, vehicle, etc).Please inform concierge 3 hrs prior to touch down time. Hotel Representative will wait for the guest(s) at the domestic/int'l arrival hall. / Exit of the custom. Tel.:(86) 20 8363 8888 or email to concierge@gz63.cn.
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