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Please fill in the table below for each document you are requesting and send it to maurice.pope@etsi.org before the document deadlines
Only complete the CR number field if you have a revision to an existing CR, otherwise it will be allocated by MCC.

	
	These fields are mandatory - Please fill in as indicated in the notes below the table.

	
	These fields should be filled in if the contribution relates to a TS, TR, CR or Work Item.

	
	If the CR number has already been allocated by MCC or this is a revision to a CR, please indicate the CR details here. (New CR numbers are allocated by MCC).

	
	The document summary is optional, it is used to provide an overview of the contribution contents

	
	The TD number is allocated by MCC after receipt of this completed request form.
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Notes on filling-in the fields:

Please do not use the "return" (or "soft return") characters in the table cells (as this causes copy/paste problems in other applications).

Agenda Item:
Insert the agenda item you would like this item discussed under (see latest draft agenda)

Tdoc #:
This will be completed by MCC when the document number is allocated.

Type:
Insert one of the following: AGENDA, REPORT, LS IN, LS OUT, CR, P-CR ("Pseudo-CR" to draft TR or TS), TS, TR, WID, DISCUSSION, WORKPLAN, 

INFO, OTHER.

Title:
Insert the title of the contribution.

Source:
Insert the source Member company (companies).

Spec:
If the type is TS, TR, CR or P-CR, then insert the TS/TR number. Only insert the number "ab.cde" - do not use "TS AB.cde" or "TR AB.cde".
CR#:
If the type is CR and your CR is a revision of a CR already allocated a number by MCC, insert the CR number here (4 digits, e.g. 0005).

Rev:
If the type is CR and your CR is a revision of a CR already allocated a number by MCC, insert the CR revision number here. (e.g.: 1, 2, 3 ...)
Cat:
If the type is CR, insert the Category of the proposed CR here.

C_Ver:
If the type is CR, insert the CURRENT LATEST VERSION of the TS or TR in the relevant Release here.

Rel:
If the type is CR, insert the Release that the CR pertains to here (e.g. "Rel-7", "Rel-8").

WI:
If the type is CR, P-CR, or if your contribution relates to a specific Work Item, insert the Work Item Code here.

Summary of contribution:
Insert a clear summary of the content of the contribution here. For CRs, this can be from the "Summary of Change" field of the CR cover sheet.
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