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Introduction 

This document summarizes the process and lists work items to be used for CT6#112-e electronic meeting.

Time Plan for CT6#111-e_bis electronic meeting
Tdoc reservation deadline:

Friday

19th August
   
13:00 CEST

Tdoc submission deadline:

Friday

19th August

15:00 CEST

Agenda with tdoc allocation
:
Monday
22nd August

18:00 CEST

Start of e-meeting:


Tuesday
23rd August

09:00 CEST

End of e-Meeting


Friday

26th August

17:00 CEST (latest)
Chairman’s report of the meeting:
Monday
29th  August

17:00 CET
Naming conventions

Initial Tdocs shall be requested via 3GU and the Tdocs will have a Tdoc-name C6-22xxxx.

During the meeting, revisions of Tdocs shall be requested via 3GU. 

Subject field of emails shall take the format of [Meeting no_AgendaItemNumber_TdocNumber]. 

For example: 

[C6#112-e_7.2.2_C6-220abc] for an email related to document C6-220abc out of agenda item 7.2.2

Process for CT6#112-e electronic meeting

1) Submission of input contributions 

Tdoc number reservation and Tdoc submission will follow the regular CT6 process, i.e. it will be handled via 3GU portal in the same way as for a regular CT6 meeting. 
Tdocs will be uploaded to 3GU and will subsequently be stored on the 3GPP server like for a regular meeting. Revisions will be uploaded to 3GU, too. Server address for the meeting follows similar format as for a regular F2F meeting (having similar structure):
https://www.3gpp.org/ftp/tsg_ct/WG6_Smartcard_Ex-T3/CT6-112e//
The initial input Tdocs will be scanned till Monday, 22nd August, 17:00 CET by the CT6 leadership, and the following Tdocs may not be enrolled into the electronic meeting, even if companies have targeted the paper for the e-meeting.
2) During the meeting

The electronic meeting will start as indicated above and will be conducted over the email exploder for CT6#112-e. The e-meeting will be kicked off by the chairman of the electronic meeting by sending an e-mail to the email list for CT6. 
Companies are expected to make comments over the CT6 e-mail list. 
Draft/proposed revisions shall NOT be sent as attachments to e-mail lists.

In order to share a draft tdoc the following server/folder can be used:

https://www.3gpp.org/ftp/tsg_ct/WG6_Smartcard_Ex-T3/CT6-112e/Inbox/Drafts/
In addition to uploading a tdoc to the drafts folder, an email shall be sent to the CT6 e-mail list to notify other delegates about the new tdocs.
Proposed revisions shall be uploaded to 3GU and in addition an e-mail shall be sent to the CT6 e-mail list.

Delegates that revise a document and get a new revision number via 3GU portal shall drop an email to the chairing person with tdoc number of revised tdoc and tdoc number of the revision. 
Only the original authoring company of a tdoc shall revise a tdoc in 3GU.
The Chair will upload agendas (Chairman’s notes style) after each conference call, capturing the status of the discussions up until the end of the conference call for that day to:
https://www.3gpp.org/ftp/tsg_ct/WG6_smartcard_Ex-T3/CT6-112e/Inbox 

Delegates are encouraged to not revise papers too rapidly after getting comments, but rather acknowledge and collect comments and revise the paper when they find it relevant and convenient for the meeting, e.g. by indicating a time for the next revision.

Documents can be "postponed", "withdrawn", "rejected" and "revised" at any time during the electronic meeting.

3) Document Handling and Decisions
Decision making follows the same principles as for a face-to-face meeting.

Documents not agreed during the electronic meeting will need new submission / tdoc number to CT6#113-e if the author of the document wants it to be treated there.

Final status document containing decision/status of all input contributions will be made available on 29th  (Monday) at the latest. 
The electronic meeting has full CT6 approval power. 

Agreed documents will be sent for approval to the following TSG CT plenary electronic meeting. 

4) Liaison Statements

Incoming and Outgoing LSs are on the agenda of CT6#112-e. 
Incoming LSs:
The Chairman will provide a Proposed Status for every incoming LS in the agenda for the start of the e-meeting as follows:
· Incoming LS, CT6 in Cc: NOTED

· Incoming LS, CT6 in To with no request for reply/answer: NOTED

· Incoming LS, CT6 in To and asking for reply/answer and with no proposed LS out as input document to the e-meeting: POSTPONED if no reply LS will be proposed latest until day 2 of the e-meeting
· Incoming LS asking for reply/answer and with a proposed LS out as input doc to the e-meeting: 
· NOTED if the LS out gets agreed

· POSTPONED if the related LS out does not get agreed
Delegates are asked to indicate relation between any tdoc and any LS to the chairman, if possible before the meeting.
Outgoing LSs:

In order to progress outgoing LSs it is desirable to have a proposed LS out available as input tdoc to the e-meeting.
Delegates are asked to indicate relation between any tdoc and an outgoing LS to the chairman, if possible before the meeting.

Scope of CT6#112-e electronic meeting

All agenda items are in scope of CT6#112-e.

