
Changes to Automatic Document Numbering (ADN) – New 
version 4.3 
 
The new version of the ADN application allows the user to upload files within the 
application whilst reserving a document number rather than requiring the use of 
an FTP client to upload documents for which a number has been reserved. 
 
3 new fields have been included next to the text “File:” (see screen shot below) 
 

 
 
1st new field (select the file): Select the [Browse] button and chose the 

desired file to upload 
2nd new field (add free text): Add text to be appended to the end of the 

filename 
Example: When typing “test” in the box you 
get a file name e.g. TD01_03 test.doc instead 
of TD01_03.doc 

3rd new field (title check box): Tick the check box when you want the title of 
the document to be appended to the file 
name. This will ignore any text found in the 
free text field. 
Example: When the title of the reserved 
document is “TEST TITLE”  (see screen shot 
below), and the check box is ticked, the file 
name will be e.g. TD01_03 TEST TITLE.doc 
 

  
 



You may reserve a document without uploading the document file. This can be 
done later by clicking on the “Modify Document” button when viewing the 
documents list (see screen shot below): 
 

 


