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May 2, 2011
Invitation to the 3GPP CT 1 & CT4 Meetings 
October 10 - 14, 2011 
Hyderabad, India
Dear Colleagues,
On behalf the Centre of Excellence in Wireless Technology, Ericsson, Nokia, Qualcomm and Research in Motion, I am pleased to invite you to the 3GPPCT1#74 and 3GPPCT4#54-BIS meetings. 
The meeting will be held at the HITEX Exhibition Centre in Hyderabad. A block of rooms has been reserved at the Lemon Tree Hotel. The room rate is Rs 7000 (incl. all taxes). For information only, as of 2 May 2011, Rs 7000 = USD 158 or EUR 106. The cut-off for hotel booking is August 31, 2011. Please read the reservations section of the invitation for more information regarding booking your room. 
In addition to making your hotel reservation, it is very important to register for the meeting on the 3GPP website as well. This provides the MCC and meeting planners with important planning information. The registration form can be found on the 3GPP website. Please visit www.3GPP.org to register on line.
You may be required to obtain a visa for admittance into the host country. Please check with the host country's embassy for more information. Please follow the procedure for Visa Processing as described in Appendix A. Request for Visa invitation letters should be sent to the points of contact as mentioned in Appendix A before 31 July 2011. 
The meeting will start on Monday, 10th October at 09:00 and end on Friday 14th October by 17:30. More detailed information on the meeting itself will be found in the corresponding official documents. Meeting directions and general information are provided in the following pages. 
We are looking forward to seeing you in Hyderabad.
Sincerely,

Nadeem Akhtar
Centre of Excellence in Wireless Technology (CEWiT)
Have a great meeting and enjoy your stay in Hyderabad!
General Meeting Information

Meetings and Dates: 

CT1 #74
CT4 #54-bis
October 10 – 14, 2011
Location:

Hyderabad, India
Host: 

Centre of Excellence in Wireless Technology (CEWiT)
Host Contacts:
Nadeem Akhtar 
Phone: +91-44 6646 9209
Cell: +91 9790968633
Fax: +91 44 6646 9200
nadeem@cewit.org.in
Babu Narayanan K J
Phone: +91-44 6646 9208
Cell: +91 9566106611
Fax: +91 44 6646 9200

babunkj@cewit.org.in
Meeting Venue:
HITEX Exhibition Centre, Izzat Nagar

Hyderabad - 500 084, A.P., India

Tel: +91 40 23112121/22/23

Fax: +91 40 23112124

Hotel Address and Contact Information:
Lemon Tree Hotel, Hyderabad

Plot No. 2, Survey No. 64, 

HITEC City, Madhapur, Hyderabad 500081

Tel: +91 11 41650101

Email: hi.hy@lemontreehotels.com
Room Rate for the hotels: 

Single-occupancy: Rs 7000 (incl. all taxes)
Double-occupancy: Rs 8150 (incl. all taxes)
The tariff includes breakfast, 24-hour free wireless Internet access in the rooms and 2-way group transfers between the hotel and meeting venue.
Cut-off Date: 
31st August, 2011 
Please be sure to make your reservations before the cut-off date to insure the lower group rate. Rates may be significantly higher after the cut-off date.
Check-in/Check-out Times:

Check in – 12:00 pm
Check out – 12:00 pm
Reservations: 
Please fill out the form in Appendix B and fax the completed form to:

Ms. Geeta Mallikarjunan
The HITEX Office

Tel.: +0091 40 23112121/22/23
Fax: +0091 40 23112124
gm@hitex.co.in
Cancellations:
See Appendix B for cancellation policy.
Airport: 
Rajiv Gandhi International Airport (HYD)
Wireless LAN:

This will be a paperless meeting. CEWiT will provide and administer a Wireless LAN for document distribution. Please be sure to bring your wireless LAN card to the meeting.

Mobile Coverage: 
There is GSM and CDMA coverage in Hyderabad. 
Time Zone:
Indian Standard Time (IST) 
GMT +5:30
Directions: 
To HITEX, Hyderabad 
http://www.hitex.co.in/index.php?option=com_content&task=view&id=41&Itemid=53
To Lemon Tree Hotel, Hyderabad
http://www.lemontreehotels.com/lemon-tree-hotel-hyderabad-52/home-hyderabad.aspx
Taxi:
Rs 700 one way (from airport to hotel) - This is an approximate cost only. 
More details are available in the site:  http://www.hyderabad.aero/
Rental Car Information:
Rental cars can be hired from the airport in the arrivals exit area.
Voltage:

Please be sure you have the correct adapter. Voltage converters will not be provided at the meeting. India's A/C supply is 230V-50Hz. The plug is a "Type D." The image below is a visual representation of the adapter you will need if your equipment does not have the correct plug.
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About Hyderabad:

Hyderabad is the fifth largest city in India with an ancient civilization and culture. Hyderabad and Secunderabad are twin cities, separated by Hussain Sagar which is a man-made lake. Hyderabad occupies a unique position on the map of India. With its confluence of cultures and traditions, the city is often described as a link between the north and the south, and a meeting place of the east and the west. Some of the local attractions include:
· Charminar



20 km 

· Hussain Sagar Lake


10 km 

· Salar Jung Museum


18 km

· Golconda Fort


18 km

For more information about the city of Hyderabad, please visit:

http://www.aptourism.in/tourists-site/tourists_city_hyderabad.html
Please don’t hesitate to direct any questions regarding the logistical arrangements of this meeting to the Meeting Coordinators: Nadeem Akhtar and Babu Narayanan KJ
Appendix A

Visa Information
Please contact Mr. K. Mani via email at manik@cewit.org.in should you require a personal letter of invitation for a visa application. Your email must include a scanned copy of the passport along with the following information in order for it to be processed:
1. Family name (last name): 

2. Forename (first name): 

3. Birth date (month/date/year): 

4. Passport number and issuing country: 

5. Gender: 

6. Company name: 
7. Occupation/Position:

8. Company/mailing address: 

9. Postal Code: 

10. Country: 

11. Telephone number: 

12. Fax number: 

13. Name of meeting: 
14. Location of meeting:

Note: The name, date of birth, nationality, passport number, valid date of passport, etc. must be seen clearly in the scanned copy of the passport; to ensure readability, a scanned photograph page is preferred.)

PLEASE VERIFY THAT ALL INFORMATION IS ACCURATE AND WILL BE VALID AT THE TIME OF THE MEETING.
In addition, you may be asked for specific documentation showing strong social, economic, and other ties to your home country. Documents in a foreign language should have a notarized translation attached. 
Please be aware that it may take up to 6 to 8 weeks for visa approval so make your request for the invitation letter as soon as possible. Letters of invitation will be sent to you via fax and only be sent via Federal Express mail upon special request.

Please do not contact ETSI or the meeting chairman for a visa letter. Letters will be processed within 14 days of receiving an email request. If you have not received your letter within 14 days or have any changes after receiving a email copy, please contact Mr. Mani K via email at manik@cewit.org.in. 

Appendix B
HOTEL RESERVATION FORM 

Name:

Organization:
Arrival Date: ______________________

Departure Date: _________________

Please Select Type of Room:
	Category
	Rate (incl. of taxes)
	Select

	Lemon Tree Single
	Rs 7000
	

	Lemon Tree Double
	Rs 8150
	


Passport Details:
Passport Number: _______________

Date of Issue: _____________ 

Place of Issue: __________________

Expiry Date: ______________

Credit Card Details:
□ Visa    □ MasterCard    □ Diners Club    □ AMEX    □ JCB
Credit Card No:

Expiry Date:
Security Code:

Name of Cardholder: 

Authorized Signature:
Please fill in the above and send via email/fax to Ms. Geeta Mallikarjunan at gm@hitex.co.in
Fax: +91 40 2311 2124. 
Mobile: +91 9849386698
PROCEDURE FOR HOTEL RESERVATION

· 75% advance would be required to confirm the booking and the balance 25% to be paid by 1st September, 2011. 

· All requests for hotel accommodation should be mailed to gm@hitex.co.in
· Allotment will be based on availability and will be prioritized in order of receipt of application along with payment. 

· A confirmation shall be communicated to the delegate by Email. 

· You could also scan & mail the duly filled in form to gm@hitex.co.in 
TERMS AND CONDITIONS 
· These rates are valid only for the delegates coming for the event and applicable until 31st August 2011. Any reservations received post 31st August 2011, will be considered subject to availability and at revised rates.  
· The above rates are inclusive of current government tax and include breakfast, 24-hour Wi-Fi Internet access and two way group transfers between hotel and meeting venue.
· All changes or cancellation must be made in writing & will be subject to conditions mentioned below.
· Booking will be accepted for minimum 5 nights block from 9th Oct to 14th Oct 2011.

· All refunds will be made one month after the conference.

· Early check in and checkout will be charged as one day.

· Please note if we do not receive full payment as per the cutoff date then the rooms will be cancelled.

· In case of NO SHOW at the Hotel, there will be no refund.

· Credit card surcharge is applicable for VISA/MASTER@3.3% respectively at present and will be revised if the banking charges are revised

DEADLINE AND CANCELLATION POLICY 
· Please note that the last date for hotel booking is 31st August 2011, after which accommodation will be subject to availability and will be at revised rates 
· For cancellations received after 1st September, 2011 and before 15th September 2011 a cancellation charge amounting to 25% of total invoice amount will be charged. 
· For cancellation received after 15th September 2011 payment will not be refunded and 100% of the total booking will be charged. 
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