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Introduction
This document summarizes the process for CT4#113.
Time plan for the Meeting
Deadlines
- Submission deadline for Contributions and registrations Friday 4th November 2022 16:00 UTC.
- Providing first DAD on 6th November 2022 and time schedule.
- A list of CRs which might be of interest by CT3 is send on the CT3 exploder by CT4 chair.
- Revised DAD time schedule on Sunday13th November 2022 evening.
- Start of Meeting Monday 14th November 2022 9:00 CEST.
- Final versions of agreed CRs to be provided by Friday 18th November 2022 17:00 CEST at close of the meeting. 
- After the meeting a list of CRs which are agreed and might be of interest by CT3 is send on the CT3 exploder by CT4 chair.
- delegates are encouraged to download tdocs before coming to the meeting.


Guidelines during the Meeting:
-	We follow the time schedule provided in C4-225002/ C4-225003
If we do not complete the business scheduled for a session, any untreated documents will be postponed to the evening session on Thursday or to the first sessions on Friday morning, or (if the meeting agrees) to another session. We will not roll over to the next session. If we finish early in any session with the business which is scheduled for that session, we will decide what business to handle. Do not assume that the absence of scheduled business for later in the week means that you can go home early!

Additional parallel, early morning and evening sessions will be planned when required.
All parallel sessions within TSG CT WG4 have the full rights to agree CRs (and other documents for approval) or to approve Liaison Statements. LS's can be sent from an individual session when the intention is to send the LS immediately rather than at the end of the meeting. 
- 	before starting a discussion on a document the chair will raise the question if presentation and discussion is needed on the document. We should try to avoid discussing editorials.
- 	Chairs summary is uploaded to the meeting server every day at end of business
-	questions and comments shall be related to the technical content of the CR (and/or wording improvements or editorial remarks). If you do not like a CR please provide Technical arguments why you do not like it. 
-	Draft versions of tdocs.
The folder where delegates should upload draft tdocs are:
to the local server 10.10.10.10.

-	Final versions and documents with new tdoc numbers shall be uploaded to: 
the local server 10.10.10.10.


Details how remote participants have access to the local server will be provided by the host.
.
- 	Tdoc number reservations will be handled during the meeting by MCC (Kimmo) support or via the 3GU tool. 

- 	Remote participation shall use the Local server when providing new draft tdocs or revisions. To get access to the server use credentials provided by the Host. During the discussion remote participants will use the hand raising tool provided by MS Teams to indicate there wish to talk. Delegates present in the room do not need to use any electronic tool for hand raising.
Remote participants cannot formally object to decisions taken in the meeting.
A delegate participating remotely is not to be counted toward quorum or attendance, and is not allowed to vote.
Background extract from article 30A:
If a 3GPP IM is materially interested in a specific topic but is unable to participate in a meeting by sending a delegate, the IM is urged to engage the support of other IMs whose delegates will be present at the meeting to present its views. If this is not possible for any reason, the IM may advise the Chair of the situation and may provide documents supporting their position. The Chair may facilitate the introduction of these documents during the meeting and the record of the meeting can include the discussion and outcome. The option to engage the Chair is intended for exceptional situations. The Chair has the right to decline the request.

-	Changes to the agenda will be documented in the Meeting agenda document uploaded to the Local server. An email will be send on CT4 email reflector to inform CT4 delegates including those who were not present when changes were discussed in the meeting room.

-	Use of Headset and Microphones, in both meeting rooms in CT4 we will use Microphones, every delegates has to make use of a headset (connected to a receiver provided by the host), it is not recommended to use a Bluetooth headset. A delegate can use his own headset or ask the host to provide one. The delegate can choose which session he wants to listen. There will not be loud speakers in the Meeting room, all audio will come via the headset.

-	the local server will be mirrored, as frequently as possible, to
 https://www.3gpp.org/ftp/Meetings_3GPP_SYNC/ (read only)


Naming conventions email subjects:
The use of emails is only a fall back for remote participants the main discussion shall take place in the meeting room. E-Mail discussions will not be reflected in the chairs notes or meeting report.
-	Emails related to the Meeting the CT4 email exploder for meeting (3GPP_TSG_CT_WG4_E_MEETING@LIST.ETSI.ORG) shall be used the subject of the email shall follow the structure: 
 	[WIC] [Agenda item] [tdocnumber] [version] [Title as listed in the DAD]
Example:
[wic] [ai] [C4-225xxx] [v0] [yy]
after comments received and new version need to be distributed the subject should change to 
[wic] [ai] [C4-225xxx] [v1] [yy]
File name for the example: C4-225xxx_v1_xx
The folder where delegates should upload these draft tdocs are on the local server 10.10.10.10.
If a delegate has problems with access to the local server please contact MCC (Kimmo) support e.g. send email with the file attached and ask to upload.
Remark:
For agenda item on AoB we have different topics with work item code TEI with subtitles the WIC shall be enhanced by the first word/abbreviation of the subtitle to allow better filtering by WIC.
Example:
[WIC-AMF] [ai] [C4-225xxx] [v0] [yy]

After the Meeting
Draft TS/TR 
(TSs and TRs which are not under change control, version 0.x.y and 1.x.y)

TS/TR with status: Basis for Future work, agreed to be send for information or agreed to be send for approval.

1. Rapporteuers will implement ALL pCRs into the latest draft TS/TR retrieved from the 3GPP server and provide a draft version by Wednesday 23rd November, 16:00 UTC in the following directory:
https://www.3gpp.org/ftp/Email_Discussions/CT4/CT98e/1_draft/
Use EOL account to get access to the repository.
If the TS contains OpenAPI part Rapporteurs update the external doc and version field in the OpenAPI, and upload the files a Rapporteurs will store the actual yaml files with correct filename in the draft branch for Rel-18 provided at:
https://forge.3gpp.org/rep/all/5G_APIs.

	If the rapporteur identifies errors in the openAPI part, the Rapporteur is responsible to solve the issue by proposing, discussing and getting confirmation on the CT4 reflector.
The file name conventions provided in 5.2 step 7 apply also for these draft TSs

2.	Comments to this draft have to be provided by Thursday 24th November, 16:00 UTC.

3.	Rapporteurs will provide final version by Friday 25th November 16:00 UTC by upload into the inbox (https://www.3gpp.org/ftp/tsg_ct/WG4_protocollars_ex-CN4/TSGCT4_113_Toulouse/Inbox) of the meeting using the correct tdoc number, sending a message on CT4 reflector and should store the version in the following directory following the naming conventions described in 5.2 step 7:

https://www.3gpp.org/ftp/Email_Discussions/CT4/CT98e/2_stable

In addition If the TS contains OpenAPI part Rapporteurs update the external doc and version field in the OpenAPI, and upload the files a Rapporteurs will store the actual yaml files with correct filename in the draft branch for Rel-18 provided at:
https://forge.3gpp.org/rep/all/5G_APIs.

4.	For TR/TSs which are send for information or approval to plenary MCC (Kimmo) will prepare the plenary version and if the TS contains OpenAPI part will send Yaml files to the rapporteurs for final checking (MCC is producing versions 1.0.0, 2.0.0 and 18.0.0). For TSs send for information or approval to plenary the final version and the plenary version will have different TS version number (e.g. final version is 1.2.0, plenary version is 2.0.0 and version after plenary is 18.0.0).

5.	MCC (Kimmo) will upload the draft TS/TR into the latest draft folder on 3GPP server.


Procedure after the CT4 meeting for CT#98 Plenary 
(TSs which are under change control version >2.x.y and have OpenAPI part(s))

1. Rapporteurs will implement the CRs agreed in the CTx meetings handled in this Plenary cycle in both main body and OpenAPI specification. Changes will be identified with the CR number. Rapporteurs will also generate the yaml file by using a proper text editor (e.g. NotePad++). 
Rapporteurs have to make sure that the OpenAPI in the annex of the TS, the YAML file in the zip file and the file uploaded into the GITLab have the same content.
Note: When implementing CRs Rapporteurs should use the CR number and revision as username in Word.

2. Rapporteurs will store by Wednesday 23rd November, 16:00 UTC the updated TSs in a zip file (filename format " draft-TSnumber-version.zip") that will contain the yaml file in the following directory:
https://www.3gpp.org/ftp/Email_Discussions/CT4/CT98e/1_draft/
Use EOL account to get access to the repository.
Rapporteurs will indicate in the CTx reflector when the file is available and will also upload the yaml files in 3GPP Forge.
The stored version will also include corrections on the topics identified by the rapporteur in the implementation process.
3. All syntax errors identified by the rapporteur or any other delegate after the 3GPP meeting will be solved by bringing company CRs to the CT Plenary.
4. Rapporteurs will provide the updated TS version and yaml file in a zip file (filename format " stable-TSnumber-version.zip") by Friday 25th November 16:00 UTC in the following directory:
https://www.3gpp.org/ftp/Email_Discussions/CT4/CT98e/2_stable
Rapporteurs shall store the final version of the CRs which are changing the OpenAPI version in the Inbox of the meeting.
5. After the Plenary, rapporteurs will prepare the final TS version, including yaml file, ensuring that all the approved CRs are implemented and will store them (filename format " final-TSnumber-version.zip") in the following directory:
https:/www.3gpp.org/ftp/Email_Discussions/CT4/CT98e/3_final
6. Rapporteurs will store the actual yaml files at the end of each step listed above in the branches provided at:
https://forge.3gpp.org/rep/all/5G_APIs
Rapporteurs have to make sure that all yaml files on 3GPP forge are provided/updated e.g. If no version  exists in the newest release the latest version of yaml file is also uploaded in the branch of the newest release if there is no TS version exist for this release (e.g. Rel-17 is changed but Rel-18 TS version not created).
7. File name conventions for storing TSs under change control in the different folders:
Raporteurs shall follow the rules for the filenames:
<status>-<TSnumber>-<version>.zip/docx
  Example zip:
draft-29571-h80.zip
stable-29571-h80.zip
final-29571-h80.zip
  Example docx files within a zip file:
draft-29571-h80-cl.docx
draft-29571-h80-rm.docx
TS29571_CommonData.yaml

when doing updates
<status>-<TSnumber>-<version>-<vx>.zip
  Example zip:
draft-29571-h80-v1.zip
  Example docx files within the zip file:
draft-29571-h80-v1-cl.docx
draft-29571-h80-v1-rm.docx
TS29571_CommonData.yaml

The yaml file in the ZIP file shall have always the filename as the one uploaded to the GITLab.
