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Introduction 

This document defines the process for CT3#122e meeting.
Time Plan for CT3#122e meeting
	Tdoc allocation & submission deadline
	Thursday, 5th May 14:00 UTC

	DAD at submission deadline
	Friday, 6th May 07:00 UTC

	Preliminary proposed Schedule
	Monday, 9th May 07:00 UTC

	Official DAD & proposed Schedule at Start of Day 1
	Wednesday, 11th May 07:00 UTC

	Start of the meeting
	Thursday, 12th May 01:00 UTC

	DAD at Start of Day X
	End of every Business Day

	Conference call at Day X
	Conference call per Business day starting from 12:00 UTC, maximum 2.5 hours

	End of the meeting
	Friday, 20th May 14:30 UTC (estimated time)


Process for CT3#122e meeting

Before the meeting:

The following actions will take place before the meeting:
Before the submission deadline:

· The Chair will distribute a draft Agenda containing the Agenda Items covered in the meeting.
· Preparation of contributions:

· Contributions to all releases will be handled but in Release 18, only the new WID proposals, and/or the related discussion papers or the working plans will be handled. Contributions on Release 17 Work Items will be awarded the highest priority. For pre-Release 17 Work Items, only FASMO CRs will be accepted.

· The OpenAPI impact in a CR shall be indicated in the “Other comments” section of the cover sheet. Examples:

· The CR introduces a new OpenAPI file of the Nxx_yyyy API.
· The CR introduces backward compatible feature into the OpenAPI file of the Nxx_yyyy API.

· The CR introduces backward compatible correction into the OpenAPI file of the Nxx_yyyy API.

· For a revised WID, only rm version will be included in the zip file.

· For a new WID, only cl version will be included in the zip file.

· Tdoc reservation and submission will be handled as per the current procedures, i.e. via the 3GU Portal. The tdoc number will be used as the zip file name for each submitted contribution.
· CT4 documents that are of interest to CT3 will not require a CT3 tdoc number.

· After CT4 submission deadline, the CT4 Chair will distribute a list of CRs in the CT3 reflector (similar to previous meetings, with the main common specifications being: 3GPP TS 29.500, 3GPP TS 29.501 and 3GPP TS 29.571) asking for feedback from CT3 and CT4 delegates on the contributions that shall be discussed on both CT3 & CT4 reflectors. Delegates should reply with the list of contributions (if any) that they believe should be discussed in both reflectors, so that they can be properly monitored.
· If delegates believe the documents should be discussed jointly in both WGs, the documents should be submitted to both WGs. Delegates should inform the Chairs that the documents should be discussed jointly in both reflectors.
At and after submission deadline:

· The Chair will provide the DAD at submission deadline. The DAD will include the CR impact on OpenAPI file(s), and the LS related actions proposed by the Chair.
· When a LS requires an action (CRs, LS reply), the related documents should be submitted to the meeting. Otherwise the LS will be postponed.
· LATE documents (not available at submission deadline) will not be handled by the CT3 meeting.

· The Chair will provide a preliminary proposed schedule. If needed, delegates should inform the Chair about any controversial topic that should be prioritized so that it is considered in the schedule, if accepted by the WG.
· The Chair will provide the DAD at Start of Day 1 and the proposed schedule with the planned conference calls and their scope.
· The MCC will reserve daily conference bridges using Microsoft Teams and distribute the associated links on the CT3 reflector.
During the meeting:
The Chair will officially start the meeting by sending an email to the CT3 Reflector.

The meeting will be conducted by e-mail, using the CT3 mailing lists to provide official comments, in addition to daily conferences.

Email discussions via CT3 mailing lists:
Once the Chair has initiated the meeting, time for comments starts. Companies can provide their comments on the submitted contributions according to the following process.
· Delegates should provide comments according to the provided schedule, i.e. all comments to the submitted documents should be received at the latest the day the related WI(s) is/are scheduled.
· Naming convention for emails subject field:

[WIC] [Agenda item] [Tdoc number] [version] [Title]
· (p)CR example:

[pfdManEnh] [17.3] [C3-215158] [r0] [Correction to PFD procedures]

· New or Revised WID example:
[eNA_Ph2] [17.1.1] [C3-215314] [r0] [Revised WID on Enablers for Network Automation for 5G]

· Discussion Paper example:
[EDGEAPP] [17.9] [C3-215118] [r0] [Application Context Relocation (ACR) issue; multiple unused ACRs]

· Work plan example:

[EDGEAPP] [17.9] [C3-215232] [r0] [Work plan for CT3 aspects of EDGEAPP]

· Received LS example:
[-] [6] [C3-215316] [r0] [LS on question and feedback about the EVEX Work Item]

· Outgoing LS example:
[TEI17] [17.39.2] [C3-216137] [r0] [LS on a new AVP in TS 29.214]

· The same split as in the ordinary meetings (Main, PCC, Non-PCC) will be used. Received LSs, WIDs and IMS documents will be handled as part of "Main". The DAD at Start of Day 1 will indicate the associated aspect applicable for each submitted contribution.
· Email lists to be used:

· 3GPP_TSG_CT_WG3_main@LIST.ETSI.ORG
· 3GPP_TSG_CT_WG3_PCC@LIST.ETSI.ORG
· 3GPP_TSG_CT_WG3_Non_PCC@LIST.ETSI.ORG
· At the beginning of the email content, delegate will provide the summarized comment or reply with the tag “[ChairNotes] delegate name (Company name): summarized comment or reply.” which will be implemented into the Chair notes.
· Tag examples are as follows (non-exhaustive list):
· [ChairNotes] delegate name (Company name): require revision due to xxx.

· [ChairNotes] delegate name (Company name): still some comments are not considered.

· [ChairNotes] delegate name (Company name): further editorial comments.

· [ChairNotes] delegate name (Company name): request to postpone for the time being due to xxx.

· [ChairNotes] delegate name (Company name): same comments as wxyz.

· [ChairNotes] delegate name (Company name): disagree due to no stage 2 requirement.

· [ChairNotes] delegate name (Company name): r1 is available.

· [ChairNotes] delegate name (Company name): fine with r1.

· [ChairNotes] delegate name (Company name): would like to co-sign.

· Emails without the tag will not be implemented into the Chair notes.
· Delegates should comment on contributions that they consider as not acceptable (e.g. no related Stage 2 requirements, CR not needed, etc.) during the first three days of the meeting, in order to allow the contributor to provide additional arguments with enough time to react.
· Delegates can comment on any contribution, regardless of when the related Agenda Item will be checked by the Chair as long as the comments are provided before the assigned slot for the agenda item.

· Exceptionally, comments provided after the assigned slot will be handled if:

· they are related to non-previously identified issues in the OpenAPI specification;
· a late LS is received during the meeting;
· non-previously identified mistake(s) in the coversheet is/are found;
· they are the outcome of an action addressed in a conference call session; or

· they are related to the fulfilment of a drafting rule.
· Other late comments shall be avoided and can be accepted under the criteria of the author.
· WID rapporteurs and TS rapporteurs will check that the contributions related to the WID/TS they are rapporteurs of are following the drafting rules as in 3GPP TR 21.801.

· Weekends are considered an “Inactivity period”. Comments in the official mailing lists during the weekends should be avoided.
Joint email discussion between WGs:

Joint email discussion between CT3 and CT1:
· Comments to the received LS or the outgoing LS that is of the interest to both CT1 and CT3 should be sent to both the email lists: 3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG and 3GPP_TSG_CT_WG3@LIST.ETSI.ORG 
· Naming convention for emails subject field for the received LS or the outgoing LS:
[CT1/CT3] [WI] [tdocnumber in CT1 / tdocnumber in CT3] [version] [Title]
· example:
[CT1/CT3] [EDGEAPP] [C1-222611/C3-222033] [r0] [Reply LS on Enquires on Application Context Relocation (ACR) functionality]

[CT1/CT3] [EDGEAPP] [C1-220401/C3-220131] [r0] [LS on Enquires on Application Context Relocation (ACR) functionality]
· Comments to the discussion paper that is of the interest to both CT1 and CT3 should be sent to both the email lists: 3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG and 3GPP_TSG_CT_WG3@LIST.ETSI.ORG
· Naming convention for emails subject field for the discussion paper:
[CT1/CT3] [WI] [tdocnumber in CT1 / tdocnumber in CT3] [version] [Title]
· example:
[CT1/CT3] [EDGEAPP] [C1-222819/C3-222307] [r0] [Way forward to progress on Unification of APIs]
· For the outgoing LS, final tdocs for both CT1 and CT3 need to be in the following folders by 19th May 14:00 UTC:
· CT1 folder: CT1 3GU according to CT1 process
· CT3 folder: https://www.3gpp.org/ftp/tsg_ct/WG3_interworking_ex-CN3/TSGC3_122e/Inbox
Approval need to be reached in each WG by the same deadline: 20th May 14:00 UTC, the joint outgoing LS will be sent only when both WGs approve it.
· Comments to the pCR(s) on unification of ACR related APIs and the application context relocation APIs over both EDGE-1 and EDGE-3 interfaces should be sent to both the email lists: 3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG, 3GPP_TSG_CT_WG3@LIST.ETSI.ORG 
· Naming convention for email subject field for the pCR on CT1 specification:
[CT1/CT3] [WI] [tdocnumber in CT1] [version] [Title]
· example:
[CT1/CT3] [EDGEAPP] [C1-222823] [r0] [Pseudo-CR on defining the Eees_AppContextRelocation and the and Eees_SelectedTargetEAS APIs; solution A]
· Naming convention for email subject field for the pCR on CT3 specification:
[CT1/CT3] [WI] [tdocnumber in CT3] [version] [Title]
· example:
[CT1/CT3] [EDGEAPP] [C3-222259] [r0] [ACR APIs relevant unification in EDN domain]
· For the pCR(s), final tdoc(s) on CT1 specification should be available in CT1 3GU according to CT1 process, final tdoc(s) on CT3 specification should be available by 19th May 14:00 UTC under https://www.3gpp.org/ftp/tsg_ct/WG3_interworking_ex-CN3/TSGC3_122e/Inbox. Approval need to be reached in each WG by the same deadline: 20th May 14:00 UTC.
Joint email discussion between CT3 and CT4:
· Comments to the documents that are of the interest to both CT3 and CT4 should be sent to both the reflectors: 3GPP_TSG_CT_WG3@LIST.ETSI.ORG and 3GPP_TSG_CT_WG4@LIST.ETSI.ORG
· Naming convention for emails subject field for tdoc that is only relevant to CT4:

[CT3/CT4] [WI] [tdocnumber in CT4] [version] [Title]

· example:
[CT3/CT4] [TEI17] [C4-210123] [r0] [DNN Network Identifier and Operator Identifier]
· Naming convention for emails subject field for tdocs that are relevant to both CT3 and CT4:

[CT3/CT4] [WI] [tdocnumber in CT3 / tdocnumber in CT4] [version] [Title]

· example:
[CT3/CT4] [eNS_Ph2] [C3-214481/C4-214534] [r0] [LS on Clarification on Nnsacf_SliceStatus and Nnef_SliceStatus services]
Storage of draft contributions:

· The preliminary versions of the revised/commented contributions will NOT be shared by email as an attachment. Instead, a specific 3GPP server will be used. Delegates will inform of the storage link of the preliminary versions using the CT3 reflector. Sub-folders are created according to the emailing structure. Additionally, each sub-folder includes folders for the applicable Work Items. The structure will be available under:

· https://www.3gpp.org/ftp/tsg_ct/WG3_interworking_ex-CN3/TSGC3_122e/Inbox/Draft
· The naming convention for the revised contributions in the Draft folder should be aligned with the naming convention used in the email and will correspond to the tdoc number followed by the draft revision number, e.g. revised CR with comments provided in an email with title: [eNA_Ph2] [17.23] [C3-216050] [r0] [Adding DCCF as SMF event exposure NF service consumer] should be called C3-216050_r1. New comments to that revision should use the email title: [eNA_Ph2] [17.23] [C3-216050] [r1] [Adding DCCF as SMF event exposure NF service consumer].

· Delegates should avoid providing comments to other related documents not identified in the title of the email.

· When there is a merging process, comments will continue in the document assigned to be used as the base document.

· Comments on mirrors can be sent to the same thread when exactly the same comments apply. In that case the title should indicate [Tdoc number+mirrors]

· example: [5GS_Ph1-CT] [15.2.3] [C3-216582+mirrors] [r0] [Essential correction to immediate report]

· When a company confirms it is fine with a draft revision, it should indicate the acceptable draft revision in the email (e.g. r1, r2, etc.).

· For a CR, the draft revision number in the email is not equal to the official “rev” field of the cover sheet. The “rev” field of the cover sheet shall be upgraded only when the Tdoc number is changed.
· In order to optimize the search of new stored files, the link of the new draft contribution will be included in the corresponding email.

Tdoc reservation & submission:

· The Tdoc numbers for new TSs/TR, for CRs/DP of OpenAPI version update, exception sheets for WIs will be allocated by the Chair & MCC, if needed.
· For contributions that require revision, delegate will reserve the Tdoc number for the revision via the 3GU.

· New Tdoc number should be reserved when there is not any objection or request to postpone, and the draft revision is stable enough.
· All the relevant fields for each Tdoc should be fulfilled when allocating the Tdoc number, e.g.:
· the original Tdoc number to be revised
· the associated agenda item and related work item(s)
· TS/TR version for (p)CR, and category for CR
· more co-signers if any or for the Tdoc which is revising the base document during a merging process
· Once and only when that revision is considered stable with all the comments on board, the delegate owner of the contribution will upload it in the Inbox folder under: https://www.3gpp.org/ftp/tsg_ct/WG3_interworking_ex-CN3/TSGC3_122e/Inbox/Draft. Please NOT upload the final Tdocs to the 3GU, the MCC will do that after the meeting.
· For a revised WID, only rm version will be included in the final zip file.

· For a new WID, only cl version will be included in the final zip file.

· For a CR, the “rev” field of the cover sheet should be upgraded only when the Tdoc number is changed.

Daily conference call:

· The daily conference call will start at 12:00 UTC per Business day, for a duration of maximum 2.5 hours.
· The daily conference call will be planned to re-cap all the provided comments and check the status of controversial issues. 

· Delegates will use name+affiliation when connecting to the online session.

Example: [<Company Name>] <Delegate name>

· Delegates will adopt a respectful and courteous behaviour during online sessions.

· The Chair will provide a draft DAD, 1 hour before each conference call starts, under:

· https://www.3gpp.org/ftp/tsg_ct/WG3_interworking_ex-CN3/TSGC3_122e/Inbox/ChairNotes
· The Chair will conclude on the status of every contribution following the criteria:

· Documents will be considered as pre-agreed if there are no comments on them or when all companies that provided comments accept a preliminary revision of the CR. This will be done in the corresponding email thread and will be marked in the DAD accordingly during the conference call that handles the corresponding Agenda Item.
· Pre-agreed document will be agreed if there are no more comments and the document is available in the Inbox folder 1.5 hours before or during the last two conference calls.
· After every conference call, the Chair will provide a new version of the DAD under the following folder and indicate it on the reflector:

· https://www.3gpp.org/ftp/tsg_ct/WG3_interworking_ex-CN3/TSGC3_122e/Inbox/ChairNotes
End of the meeting:
The meeting will be concluded after the conference call held on Friday, 25th February 2022. In that conference:

· The Chair will go through the DAD and will conclude on the status of every open contribution.
· Procedures after the CT3 meeting will be discussed and noted.
· The meeting calendar will be discussed and noted.
· After the CT4 meeting, the CT4 Chair will send an email on the CT3 reflector with the agreed list of CRs containing the impacted OpenAPI descriptions (based on the cover page of the CRs). CT3 Chair will indicate the CT3 OpenAPI files impacted by the CRs agreed in CT4, on the CT3 reflector.
After the meeting:
The following actions will take place after the meeting:
The Chair will indicate, on the CT3 reflector, the list of materials which will be prepared by the rapporteurs after the meeting.

E-mail Approval Procedure:
· Rapporteurs will prepare the Tdocs for OpenAPI version update contributions, presentation sheets for the new TSs and exception sheets for the work items, if needed.
· Rapporteurs will also implement all the pCR(s) agreed in the CT3#122e meeting into the new TSs (not under change control).

· Rapporteurs will upload the final zip files with the assigned Tdoc numbers for the new TSs, OpenAPI version update contributions, presentation sheets and exception sheets into the Inbox folder. Those Tdocs will be concluded at the e-mail approval deadline. 

· The Chair will send an email to confirm the final status of those Tdocs on the CT3 reflector.

Implementation of CRs for TSs under change control:
· The MCC will implement all the CR(s) agreed in both CT3#121e and CT3#122e meetings into non SBI-related TSs.
· Rapporteurs will implement all the CR(s) agreed in both CT3#121e and CT3#122e meetings into the SBI-related TSs.
Handling of OpenAPI files:
· Rapporteurs will store the OpenAPI files in 3GPP Forge as per current procedures.

· Rapporteurs will indicate, on the CT3 reflector, the syntax errors which will be solved by bringing revision to the subsequent CT3 meeting.
For more details about the procedure after the CT3#122e meeting, please refer to C3-223002, which will be shared by the Chair when the meeting is closed.
Delegates will prepare documentation and will ensure that it is available according to the agreed procedures and dates.[image: image1.jpg])




