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Source:	CT1 Chair
Title:	CT1#141-e guidance
Agenda item:	3.2
______________________________________________________________________________
[bookmark: OLE_LINK1]Introduction 
[bookmark: _Hlk22541546]This document summarizes the process and lists work items to be used for CT1#141-e electronic meeting.
A cap for Rel-18 Protoc type CRs will be used for CT1#141e. 
The cap will be “10 CRs per company X where company X is listed as first source company on the cover sheet of CRs for each of the following work items
· 5GProtoc18
· SAES18
· MCProtoc18
· IMSProtoc18 
· TEI18 (separately counted for TEI18 IMS, TEI18 MC, TEI18 general)”

Elections
CT1 will have elections for the CT1 chair, elections will use 3GU voting tool. Tool is accessible after login to 3GU. Details under
DetailList (3gpp.org)
Time plan for the elections is as follows:

[bookmark: _Hlk131664867]1st ballot:
· Start of 1st ballot: Monday, April 17, 18h00 UTC 
· End of 1st ballot: Tuesday, April 18, 12h00 UTC

2nd ballot
· Start of 2nd ballot: Tuesday, April 18, 18h00 UTC 
· End of 2nd ballot: Wednesday, April 19, 12h00 UTC

3rd ballot
· Start of 3rd ballot: Wednesday, April 19, 18h00 UTC 
· End of 3rd ballot: Thursday, April 20, 12h00 UTC

Time Plan for CT1#141-e electronic meeting
Deadlines
Please register before MONDAY, April 10th, 00:01 UTC

[bookmark: _Hlk39141469][bookmark: _Hlk54684709][bookmark: _Hlk39141646]Tdoc reservation deadline:		Monday	April 10th 		10:00 UTC
[bookmark: _Hlk39141682]Tdoc submission deadline:		Monady	April 10th		13:00 UTC
[bookmark: _Hlk39141485][bookmark: _Hlk86405227]Start of e-meeting:			Monday	April 17th 		00:01 UTC
Initial comments phase end 		Tuesday	April 18th		16:00 UTC
Comment Free Time			Thursday	April 20th		10:00 - 14:00 UTC
Last revision upload:			Thursday	April 20th		14:00 UTC
Extended last revision upload*:	Friday		April 21st		00:01 UTC
[bookmark: _Hlk39141514]Last comments/End of e-meeting:	Friday		April 21st 	14:00 UTC
Draft Chair report EOB:		Monday	April 24th 	
Final Chair report EOB		Tuesday	April 25th 	
The extended last revision upload (marked with *) is only applicable to tdocs that are on the agenda of the conference call on Thursday April 20th.
Conference Calls
Conference calls related to the main and services agenda items are scheduled for the following days.

[bookmark: _Hlk40678972][bookmark: _Hlk45874776]Monday	April 17th 12:00 – 15:00 UTC
Tuesday	April 18th 12:00 – 15:00 UTC
Wednesday	April 19th 12:00 – 15:00 UTC
Thursday	April 20th 14:00 – 15:00 UTC
The conference details and agenda will be provided via the regular CT1 exploder and/or the main email exploder of the meeting.
Dedicated conference calls for IMS and Mission Critical items may be announced by the ViceChair chairing the IMS and MC discussion.

Naming conventions
Initial Tdocs shall be requested via 3GU and the Tdocs will have a Tdoc-name C1-22xxxx.
During the meeting, revisions of Tdocs shall be requested via 3GU. 
Subject field of emails shall take the format of [AgendaItemNumber_TdocNumber] <title>
For example: 
[16.2.6_C1-220512] Clarification on Paging cause
for an email related to document C1-210512 out of agenda item 16.2.2 with title “Clarification on Paging cause”

Process for the electronic meeting
1) Submission of input contributions 
Tdoc number reservation and Tdoc submission will follow the regular CT1 process, i.e. it will be handled via 3GU portal in the same way as for a regular CT1 meeting. 
Tdocs will be uploaded to 3GU and will subsequently be stored on the 3GPP server like for a regular meeting. Revisions will be uploaded to 3GU, too. Server address for the meeting follows similar format as for a regular F2F meeting (having similar structure):
Directory Listing /ftp/tsg_ct/WG1_mm-cc-sm_ex-CN1/TSGC1_141e (3gpp.org)
The initial input Tdocs will be scanned by the CT1 leadership, and Tdocs not in scope of the meeting will not be enrolled into the electronic meeting, even if companies have targeted the paper for the e-meeting. 
Late documents will be marked withdrawn by the Chair.
2) During the meeting
The electronic meeting will be conducted over the dedicated email exploders for electronic meetings. The e-meeting will be kicked off by the Chair of the electronic meeting by sending an e-mail to the “main” email list for CT1#141-e. 
The following e-mail lists will be used (make sure you subscribe accordingly):
3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG
3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG
3GPP_TSG_CT_WG1_E_MC@LIST.ETSI.ORG
3GPP_TSG_CT_WG1_E_IMS@LIST.ETSI.ORG
Companies are expected to make comments over the appropriate CT1 e-mail list, please see Table 1 at the end of the document for details on how to use e-mail lists. 
E-mails have to be sent to one e-mail list only. If a tdoc uses more than one work item code then the first work item code on the cover sheet is used to determine the appropriate e-mail list.
Draft/proposed revisions shall NOT be sent as attachments to e-mail lists.
In order to share a draft tdoc the following server/folder shall be used:
Directory Listing /ftp/tsg_ct/WG1_mm-cc-sm_ex-CN1/TSGC1_141e/Inbox/Drafts (3gpp.org)
In addition to uploading a tdoc to the drafts folder, an email shall be sent to the appropriate e-mail list to notify other delegates about the draft tdoc. The link to the draft tdoc is recommended to be included in the corresponding email. 
[bookmark: _Hlk52442917]Proposed revisions shall be uploaded to 3GU and in addition an e-mail shall be sent to the appropriate e-mail list.
Subject line for the email shall be:
[bookmark: _Hlk52442597][AgendaItemNumber_TdocNumber] is revised to [AgendaItemNumber_TdocNumber] <title>
Example: [16.2.2_C1-200234] is revised to [16.2.2_C1-201111] Consistent name of NSSAA
If the tdoc is further revised, then the new tdoc number(s) are appended after the number of the previous revision as shown in the following examples:
[16.2.2_C1-200234] is revised to [16.2.2_C1-201111] [16.2.2_C1-202222] Consistent name of NSSAA
[16.2.2_C1-200234] is revised to [16.2.2_C1-201111] [16.2.2_C1-202222] [16.2.2_C1-203333] Consistent name of NSSAA
Delegates are asked to only upload a revision to 3GU once it has stabilized.
Only the original authoring company of a tdoc shall revise a tdoc in 3GU.
When a new LS is created during the meeting, it shall be announced on the main list with an easily identifiable subject line, e.g [AgendaItemNumber_TdocNumber] [NewLS] <title>.
When a new CR is created during the meeting (e.g. to move some changes proposed in an on-time CR to TS X to a CR to another TS Y) , it shall be announced on the respective email list with an easily identifiable subject line, e.g. [AgendaItemNumber_TdocNumber] [NewCR] <title>.
From April 17th to 20th, the meeting will have 3 agendas to cover the discussions on the different e-mail lists:
· Agenda covering main email list (Peter chairing, taking notes)
· Agenda covering Services email list (Lena chairing, taking notes)
· Agenda covering IMS and MC email list (Jörgen chairing, taking notes)
Chair and VCs will upload agendas (Chair’s notes style) each day of the meeting capturing the status of the discussions up until 16:00 UTC for that day to 
Directory Listing /ftp/tsg_ct/WG1_mm-cc-sm_ex-CN1/TSGC1_141e/Inbox (3gpp.org)
The Naming of the agenda indicates “main”, “services”, “ims-mc” and “date/time”, examples
· Agenda-main-240220-1600.doc
· Agenda-services-240220-1600.doc
· Agenda-ims-mc-240220-1600.doc
Agendas will be merged on Thursday April 20th after 16:00 UTC and a status document will be uploaded to 3GU. 
Documents can be "agreed", "approved", "postponed", "withdrawn", "rejected" and "revised" at any time during the electronic meeting.
[bookmark: _Hlk52440884]3) Document handling and decision making
Decision making follows the same principles as for a face-to-face meeting.
[bookmark: _Hlk52441880][bookmark: _Hlk52443415]It is recommended to use clear statements when commenting a contribution. To indicate:
· a question by e.g. using the tag “question for clarification” 
· a request for revision by e.g. using the tag “revision required” in the body of the email, in addition to the explanation; 
· a request to postpone by e.g. using the tag “request to postpone”;
· an objection by e.g. using the tag “objection” in the body of the email, in addition to the explanation. 
[bookmark: _Hlk52441897]Other clear indications of the purpose of a comment are possible. 
[bookmark: _Hlk52441095]A request for revision or an objection against a tdoc is cleared by:
· an email from the commenting company indicating they withdraw the comment
· a new revision that is provided by the author of the tdoc
[bookmark: _Hlk67408067]Initial comments phase ends on April 18th (Tuesday) 16:00 UTC
· Initial input contributions that received neither an open request for revision/objection nor a revision by this time are agreed. 
· Discussion documents will be noted by this time
Comment Free Time is on April 20th (Thursday) from 10:00 to 14:00 UTC.
[bookmark: _Hlk52443486]Common deadline for providing new revisions is April 20th (Thursday) 14:00 UTC.
Extended deadline for providing new revisions is April 21st (Friday) 00:01 UTC. 
· The extended deadline applies only for tdocs that were on the agenda of the conference call on Thursday (Chair and ViceChairs decide which tdocs will be put on the agenda for that conf5erence call).
Deadline for final comments is April 21st (Friday) 14:00 UTC. 
· Revisions that received neither an open request for revision/objection nor a further revision by this time are agreed. 
· Comments given on earlier versions of a document are not considered. 
After the deadline for final comments the Chair will conclude the status for all documents. A draft version of the agenda containing decision/status of all input contributions will be made available on Monday after the meeting, a final version will follow afterwards.
The electronic meeting has full CT1 approval power. 
4) Liaison Statements
[bookmark: _Hlk31720113]Incoming and Outgoing LSs which relate to Rel-18 are on the agenda of CT1#141-e. Exception is the LS originally received in C1-230735 “Research highlighting potential 5G and 4G Bidding Down Attacks”, which got postponed during the Athens meeting, and will be on the agenda for CT1#141e.
Incoming LSs:
The Chair will provide a proposed Status for every incoming LS in the agenda for the start of the e-meeting.
Delegates are asked to indicate relation between any tdoc and an i/c LS to the Chair, if possible before the meeting.
Outgoing LSs:
In order to progress outgoing LSs it is recommended to have a proposed LS out available as input tdoc to the e-meeting by the normal deadlines. Deadlines for outgoing LSs in general will follow section 3, however, can be handled flexible as needed (e.g. to include an agreed CR).
Delegates are asked to indicate relation between any tdoc and an outgoing LS to the Chair, if possible before the meeting.
Early LS out:
In order to trigger early LS out treatment a LS will have to be flagged via an email with the following subject line 
[19_C1-30xxxx][early_LSout] title of LS 
sent to 3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG. 
The following deadlines apply
· Flag a LS for early treatment			Monday, April 17th, 16:00 UTC
· Final revision of early LS out in 3GU 	Tuesday April 18th, 16:00 UTC
· Final comments on early LS out		Wednesday, April 20th, 16:00 UTC

Scope of CT1#141-e electronic meeting
[bookmark: _Hlk39141260]Table 1 provides information on the appropriate email list to be used for an agenda item/work item.
Table 1: Topic and related email list
	Item
	e-mail list

	Incoming/outgoing LSs,
	3GPP_TSG_CT_WG1_e_main@LIST.ETSI.ORG

	All work items of AI 8.x, 9.x, 10.x, 11.x, 12.x, 13.x, 14.x, 15.3, 16.x
	not in scope

	All documents from AI 17.1.x, 17.2.x, 17.3.x
	not in scope

	All documents from AI 18.1.x
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	SAES18
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	5GProtoc18
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	NBI18
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	SENSE
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	eNPN_Ph2 
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG
3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	SUECR
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	5WWC_Ph2
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG
3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	TEI18_SDNAEPC
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	NR_REDCAP_Ph2
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG
3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	TEI18_IPv6PD
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	TRS_URLLC 
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG
3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	DetNet
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	eUEPO
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	UASAPP_Ph2 
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	V2XAPP_Ph3 
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	SEALDD
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	SEAL_Ph3 
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	5G_ProSe_Ph2
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	5G_eLCS_Ph3
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	EDGEAPP_Ph2
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	UAS_Ph2
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	VMR
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	Ranging_SL
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	eNS_Ph3
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG
3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	5GFLS
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	PINAPP
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	PIN
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	5GMARCH_Ph2
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	ADEAS
	3GPP_TSG_CT_WG1_E_services@LIST.ETSI.ORG

	ATSSS_Ph3
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	UEConfig5MBS
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	5GSAT_Ph2
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	5MBS_Ph2
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	GMEC
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	TEI18
	3GPP_TSG_CT_WG1_E_main@LIST.ETSI.ORG

	
	

	
	

	MCProtoc18
	3GPP_TSG_CT_WG1_E_MC@LIST.ETSI.ORG

	MCOver5GProSe
	3GPP_TSG_CT_WG1_E_MC@LIST.ETSI.ORG

	MCOver5MBS
	3GPP_TSG_CT_WG1_E_MC@LIST.ETSI.ORG

	eMCSMI_IRail
	3GPP_TSG_CT_WG1_E_MC@LIST.ETSI.ORG

	MCGWUE
	3GPP_TSG_CT_WG1_E_MC@LIST.ETSI.ORG

	TEI18 MC
	3GPP_TSG_CT_WG1_E_MC@LIST.ETSI.ORG

	
	

	
	

	MPSSupServ
	3GPP_TSG_CT_WG1_E_IMS@LIST.ETSI.ORG

	IMSProtoc18
	3GPP_TSG_CT_WG1_E_IMS@LIST.ETSI.ORG

	NG_RTC
	3GPP_TSG_CT_WG1_E_IMS@LIST.ETSI.ORG

	TEI18 IMS
	3GPP_TSG_CT_WG1_E_IMS@LIST.ETSI.ORG




