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  <--------- double-click here for help and instructions on how to create a CR.

4.6.2
Change Request forms

To ensure an appropriate and consistent way of presenting and documenting Change Requests, there exist standardized front covers (forms) for CRs as well as rules on how to accurately identify the modified parts of the specification.

The purpose of the CR form itself is to provide the relevant management information of the proposed changes, e.g. such as 

-
Target specification with its version number,

-
Source of the CR,

-
Reason for the proposed change and consequences if not accepted,

-
Category of proposed change (i.e. correction, change request corresponding to an earlier release change request, addition of feature, functional modification of feature, or editorial modification),

-
Cross-phase compatibility aspects.

As the degree of acceptability for modifications differs between not yet frozen major versions of specifications and frozen major versions of specifications, the CRs differ on the allowed/possible Categories: 

-
CRs to a frozen major version of a specification can only be essential corrections; 

-
CRs to a not yet frozen major version of a specification can also fall into any other of the categories quoted below.

Table 4A: Categories of Change Requests

Category
Meaning
Remarks

A
Corresponds to a correction to an earlier Release
May be used only if a category F CR has been approved for an earlier release. "Earlier release" means either an earlier major version of the same 3GPP specification or a major version of the equivalent GSM specification from which the 3GPP specification was created. If a change to an earlier release affects a section which has a counterpart in a later release, then the corresponding category A CR to the later version(s) shall be presented for approval at the same meeting.

B
Addition of feature
The new feature is to be added to the Release;the reference is not to the Specification itself. This will normally correspond to an identified work item. This category shall not be used for a frozen Release.

C
Functional modification of feature
Any functional modification shall correspond to an identified work item. However backward compatibility shall be ensured when the issue has an impact on the UE. This category shall not be used for a frozen Release.

D
Editorial modification
Editorial modifications shall have no impact on an implementation. An editorial modification CR to a frozen Release shall not be permitted.

E
(not used)


F
Correction
Used:

1
to correct an error in the specification (i.e. a clear instruction in the specification which leads to incorrect operation of the system); or 

2
to correct an ambiguity in the specification which could lead to different implementations which cannot inter-operate; or
3
to add a part of a functionality agreed for the Release found to be missing in the specification; or

4
to correct an approved CR that has been incorrectly implemented; or

5
to correct a misalignment between the specifications (stage 1, stage 2 & stage 3) for a feature or service.

Corrections can lead to functional modification, but these shall be considered as category F.

The Change Request form, with embedded instructions for use, is available from the 3GPP file server (http://www.3gpp.org/ftp/Information/).

The CR database is available from the 3GPP file server (http://www.3gpp.org/ftp/Information/Databases/Change_Request/).

**** Next modified section ****

4.6.4
Handling of the Change Requests

Entry to the TSG WG:

A proposed CR should be brought to the relevant Group primarily responsible for the specification concerned and discussed there, before presentation to the TSG. If possible it should be distributed, by the source, as soon as possible and prior to the coming Group meeting to the relevant email reflector (with a clear indication of the subject), for the purpose of shortening discussions in meetings and to try at as early a stage as possible to come to a widely acceptable solution. Comments from secondarily responsible TSGs (if any) shall have been sought and comments shall have been taken into account before presentation to the TSG for approval.

To ease the work of the Group and of the Support Team , a proposed CR should be presented in a form suitable for TSG WG agreement and TSG approval. If a CR is not immediately accepted the originator shall update the CR taking into account comments and other guidelines from the relevant groups, including change of reference version if needed, and to re-present it to the Group.

All CRs shall be presented in electronic form.

CR identification:

During the course of its development, a CR may be modified, and the CR's progress shall be indicated by allocation of a revision number: rev. 1, 2, and so on. A given revision of a CR is uniquely defined by 

-
the specification to which it belongs, and 
-
an alphanumeric string (the CR number) and 

-
the revision number (default, i.e. the value if no number is given, is 0, i.e. the original, unrevised, CR).

The CR number shall be allocated by the Support Team. It may be allocated before, during or after the TSG  Working Group meeting at which it is discussed but before submission to the TSG. Even though different TSG Working Groups may have different working routines, it is beneficial and thus recommended that CR numbers are allocated no later than at TSG Working Group agreement.

For a given Specification, CR numbers shall be unique and shall never be reused., Numbers used for rejected CRs shall not be reused. If a CR is rejected, and the responsible Group considers it useful to bring a modification of the CR to a subsequent TSG for approval, the new CR shall be allocated a new number. That is, it shall not be presented as a revision of the same CR number previously rejected.

Impact on other specifications and Joint CRs:

If the content of the CR is such that, in isolation, it makes the whole set of approved Specifications inconsistent, corresponding CRs shall also be considered and produced. This should be carried out by the originator of the CR (and his colleagues in other Groups) in advance. The Support Team is co-responsible for identifying and communicating cross-TSG and cross-TSG-WG impacts.

In principle, a CR shall not be forwarded to the TSG unless the potential impact on other specifications has been thoroughly examined and concluded, either resulting in a 'No impact' statement or in a full and consistent set of corresponding CRs to all affected specifications. Such sets of CRs should be combined into a single document, by the Support Team , before submission to all responsible TSGs and called 'Joint CRs'. An approval by all primarily responsible TSGs is necessary.

If some of the corresponding CRs are to be considered by other Groups, the Support Team  shall be responsible for monitoring the result in those Groups and for submitting the full set, when available, to the TSG. This might mean that in some cases the CRs agreed in the TSG WG are not presented to the immediately following TSG meeting due to outstanding CRs from other Groups.

Other "consequential" CRs, needed for reasons other than direct consistency may be drafted, presented and agreed independently. This covers typically additions to test specifications and O&M specifications. If a CR causes an inconsistency with an existing/approved test or O&M specification, the corresponding CRs should be presented together with the core specification CR.

Handling of the CR in the TSG:

When the TSG WG has agreed to a CR and comments from secondarily responsible TSG (WG)s have been taken into account, the Support Team shall ensure that it is correctly formatted and assembled, and shall submit the CR to the primarily responsible TSG for formal approval.

The Support Team shall make available to the TSG summary lists of all CRs presented for decision. This list shall be updated to show the decision reached for each and every CR.

Decisions on CRs, and results:

The TSG shall consider 
and conclude on each CR independently, except for Joint CRs, which are handled and concluded together; the verdict 
on each CR shall be one of the following:

Table 5: TSG decision possibilities on CRs

Verdict
Meaning

Approved:
Contents to be incorporated in the specification.

Postponed:
Concept of CR seems acceptable in principle but further refinements are necessary. CR is sent back to the TSG Working Group for revision and possible re-submission at a later TSG meeting.

Rejected:
CR not acceptable. Further discussions on the subject, if any, shall take place within the responsible Group.

Control and notification of CR decisions:

At the end of each TSG meeting, the Support Team shall issue lists containing the detailed result of the CRs presented at the meeting, including information about the consequential new version numbers of the concerned specifications. These lists shall form an annex to the meeting report (and hence are part of a permanent document). These lists, being the evidence of which specifications have changed and how, are important management tools for both TSG delegates and the Support Team since it takes some time before the new versions of the specifications can be compiled and released.
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4.6.2
Change Request forms

To ensure an appropriate and consistent way of presenting and documenting Change Requests, there exist standardized front covers (forms) for CRs as well as rules on how to accurately identify the modified parts of the specification.

The purpose of the CR form itself is to provide the relevant management information of the proposed changes, e.g. such as 

-
Target specification with its version number,

-
Source of the CR,

-
Reason for the proposed change and consequences if not accepted,

-
Category of proposed change (i.e. correction, change request corresponding to an earlier release change request, addition of feature, functional modification of feature, or editorial modification),

-
Cross-phase compatibility aspects.



A CR to a major version of a specification which is not yet frozen can fall into any of the categories quoted below.

Table 4A: Categories of Change Requests

Category
Meaning
Remarks

A
Correction to an earlier Release
May be done if the corresponding CR on earlier release fulfils the criteria set for the CRs on that release. But as soon as a Specification has been raised to a version corresponding to a later  Release and a correction is done on an earlier Release, a CR with this category has to be generated to introduce the same changes into the later Release version(s). This category shall not be used for Release 1999.

B
Addition of feature
New feature is to be included in the Release, and not to the Specification itself. This will normally correspond to an identified work item. This category shall not be used for Release 1999.

C
Functional modification of feature
Any functional modification shall correspond to an identified work item. However backward compatibility shall be ensured when the issue has an impact on the UE. This category shall not be used for Release 1999.

D
Editorial modification
Editorial modification shall have no impact on an implication.

E
(not used)


F
Correction
Used:

1
to correct an error in the specification; or 

2
to add a part of a functionality agreed for the Release found to be missing in the specification; or

3
to remedy the incorrect implementation of a previously approved CR.

Corrections can lead to functional modification, but these shall be considered as category F.

The Change Request form, with embedded instructions for use, is available from the 3GPP file server (http://www.3gpp.org/ftp/Information/).

The CR database is available from the 3GPP file server (http://www.3gpp.org/ftp/Information/Databases/Change_Request/).

As the degree of acceptability for modifications differs between major versions of specifications which are not yet frozen and versions which are already frozen, CRs differ on the allowed/possible categories. A CR to a frozen major version of a specification can only be a correction (category A or category F, defined in table 4A). If it is category F, it shall fit into one of the following classifications. 

-
Essential correction, i.e. where a frequently occurring (successful or unsuccessful) case is not handled properly because there is some error or significant ambiguity in the specification.
-
A CR to remedy the incorrect implementation of a previously approved CR.

-
A CR which is supported by consensus in the meeting. 

When a CR is presented for approval, the classification into which it falls shall be identified. If this cannot be done then the CR shall be automatically rejected.
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How to create a CR
Michael Sanders, 3GPP support team, (last updated 2/09/99)

1)
Open the CR cover sheet with MS Word 97. The lastest version of the CR coversheet can be found at:


ftp://ftp.3gpp.org/information/3gCRF-??.DOC


2)
Fill out all areas that are relevant on the CR cover sheet - only the areas that have yellow shading shall be filled out. See Annex A of these instructions for further detail. 


3)
Open the specification to which you wish to make a change. It is very IMPORTANT  to ensure that you are using the latest version of the specification to make the change. The latest versions of all approved 3G specifications is located at:


for the 3GPP:  ftp://ftp.3gpp.org/specifications/      for SMG: http://docbox.etsi.org/tech-org/document/smg/specs

Do a "save as" using a file name related to the tdoc number (e.g. T3-99123.DOC).

4)
If the formatting looks incorrect (most easily noticed by the fact that there is no space between paragraphs), it may be because you do not have the correct document sheet in your MS Word style directory. All 3GPP specification use the style sheet 3GPP_70.DOT. This can be downloaded from:



ftp://ftp.3gpp.org/information/3gpp_70.dot

5)
Go to the beginning of the heading of the first subclause which you want to change. Press <CTRL><SHIFT><HOME> to select everything before that point and delete it.


6)
Switch to the window in MS word that contains your CR cover sheet and do a <CTRL>A   <CTRL>C to select and copy the entire sheet (including the section break at the end). Switch back to the other window with the specification to be changed and paste it in.


7)
Between group of changed pages in the CR, insert a section break (insert / break / next page/)


8)
When all the changes have been made (using the "tools / track changes" feature of MS Word 97), the headers and page number need to be corrected other the headers will contain an error message like "error, reference not found". You can fix this by changing to page layout mode (view / page layout) to see the headers. Then, go to the menu item "view / header and footer", select the frame that contains the error message(s) ini the header and delete them (there are normally 2). Do not delete the page number in the middle. On the left side, write the spec name and current version number For example, "3G TS 21.111 version 3.0.0 (1999-04)". Go back to normal view.


9) 
For each group of changes, insert the correct starting page number. The number should be that which is a clean unmodified specification. It is only a guide to the reader only and so they can be +/- 1 page number wrong. Insert the page number using the following method. Go to the line following the first section break in your CR. Choose the menu item insert / page number / format / start at and insert the correct starting page number for that group of changes. click "OK" and then "CLOSE" (don't press "OK" at this last step). Repeat this step for each section break.


10)
When you have finished making all changes, go to "tools / track changes / highlight changes" and uncheck the "track changes while editing" box, otherwise the page numbers in the headers will be difficult to read. Make sure that the two other options in this box (highlight changes on screen" and "highlight changes in printed document" are both maked "X".


Examples of expressions of prevision in 3GPP specifications


To ensure that everybody else understands your proposed chnaged the same way that you do, it is very important to keep to the following rules:


SHALL: To be used to indicate a requirement. e.g. "The ME shall reset the USIM" is correct Do not use "The ME resets the USIM" or "the ME must reset the USIM"


SHOULD: To be used to indicate recommendation. i.e. if, among several possibilities one is recommended as particularly suitable, without mentioning or excluding others, or that a certain course of action is preferred but not necessarily required, or that (in the negative form) a certain possibility or course of action is deprecated but not prohibited.


MAY: To be used to indicate permission. To be used instead of phrases such as "is permitted", "is allowed" or is permissible". The opposite of "may" is "need not".


CAN: To be used to indicate possibility and capability. To be used instead of phrases such as "be able to", "there is a possibility of" or "it is possible to".


A more detailed guide to the 3GPP drafting rules can be found on the 3GPP server at:



ftp://ftp.3gpp.org/information/drafting-rules.pdf

ANNEX A   
The CR cover sheet


This annex provides further information on how to fill out the cover sheet of a CR.


The header:


a)
The header, including the TSG or Working Group, the tdoc number (normally obtinaed from the 3GPP support team) and the meeting location and date.


The title box:


b)
The change request number. This is a 3 digit number and is allocated by the 3GPP support team project manager of the relevant WG. For GSM specifications, it is prefixed with an "A"


c)
The 3G or GSM specification number (e.g. 21.111 for 3G or 12.05 for GSM).


d)
The TSG or SMG plenary meeting to which this CR will be submitted to if it gets agreed at the WG meeting. 


e)
for approval/for information: one box only shall be marked with an "X"


Proposed change affects:


f)
At least one box shall be marked with an "X"


Source:


g)
The company name of the author of the CR. If the CR has already been agreed at a Working groups or sub working group, meeting, the subgroup name ( and Tdoc number) should be used instead.


Subject:


h)
One line (only) of concise text that describes the subject of the CR. Details should be put under "reason for change"



good examples:
"Clarification to FETCH command"






"Alignment of operation and parameter names"



recently used



bad examples:
"correction"






"editorial correction"






"correction to TS xxx.yy"






"various improvements"


Work item:



h)
The name of the 3G work item for which the CR is relevant.


Category and release:


i)
Choose one category only


Reason:


j)
This should be 1 to 10 lines of text that describes in further detail the reasons why the change is necessary and how the change is done.


Clauses Affected:


m)
Each subclause that is affected by the change should be listed here. New subclause number can be followed by " (new) ".


Other specs affected:


n)
Other 3G core specifications: to be used if the CR is linked to a CR for another 3G specification.
Other 2G core specifications: to be used if a CR is also needed for a GSM or other 2G specification.



MS test specifications: to be used if a change is needed to the MS test specifications.



BSS test specifications: to be used if a change is needed to the base station test specifications.



O&M specifications: to be used if a change is needed to O&M specifications.



When listing other CRs in part n) use, for example, the form "21.111-CR001" or "12.05-A123"


______________________________________


How to create a CR for 3G or SMG specifications.


File location: http://ftp.3gpp.org/information/3gCRF-??.doc





