Request Sheet for Tdoc numbers and Change Request numbers

Name:


Company:


Date:


Meeting number:
CN3_20 (Cancun)

Please use the same information on the request sheet as for your contribution, including the Title.
The cells highlighted in yellow must be filled in for all Tdoc requests

The cells highlighted in cyan must additionally be filled in for all Tdoc requests for CRs
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	Title
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NOTES:

Suggested Types: CR, WID, AGENDA, CALENDAR, WORK PLAN, TS, TR, REPORT, INFO, DISC, LS IN, LS OUT, OTHER 

Type=CR to be requested also towards drafts without CR# and Cat allocations

For WI Codes: Refer to the Project plan (or CR database) and use the defined Acronyms

Instructions for requesting Tdoc and / or CR number(s):
· Delegates that require Tdoc and / or CR number(s) shall fill in all necessary entries in the above table.

· Change the file name to indicate your name, group and the meeting location. (Example: Keijo-N2#16-Paris.doc)

· Send the completed template to the MCC Support responsible for that group.

· MCC Support shall register the request, complete the Tdoc and / or CR number(s) and return the completed form to the originator of the request.

Instructions for submitting meeting document(s):
· Once the delegates have their number(s), they shall use the templates available on the meeting server, and the number(s) provided to produce the contribution(s).

· Delegates shall then return the correctly named electronic file (ZIP type) to the MCC Support.

· The MCC Support shall place the contribution(s) to the meeting server.

