Suggestions for writing change requests

(1) If a CR number is not available, then leave the CR number field in the CR cover sheet empty. Do not place a dash, ‘X’, “CR Num” etc. in this field.

(2) If a CR is the first version of that CR, i.e. the non-revised version of that CR, then leave the revision field in the CR cover sheet empty. Do not place a ‘0’, ‘-‘ etc. in this field.

(3) The file name of the document should be in accordance with the MCC Tdoc file naming conventions, e.g. “N2-010500”. Do not place any additional text after the Tdoc number in thr file name, such as “N2-010500 (CR 23.078-123 CPH)”. Reason is that delegates may want to include hyperlinks to Tdocs in their reports. A uniform Tdoc file naming convention is therefore preferable.

(4) For every section of a specification where a change is proposed, ensure that the corresponding section header from that spec is placed in the body of the CR. (this is often missing)

(5) The bulleted help text at the bottom of the CR cover sheet shall be removed before submitting the CR. This text is not needed anymore after submission of the CR; it just consumes disk space, e-mail space, paper space…

(6) Every individual section in which modifications are made shall be preceded by the following separator:

*** first modified section ***
or

*** next modified section ***
(7) Help text on the CR cover sheet may be removed before submitting the CR. See highlighted text below.

(8) Filling in the “Reason for Change”. The following is very important, especially for GSM on R99.

(a) Describe the current situation.

(b) Indicate clearly what is incorrect and why this is incorrect.

(c) Describe clearly the proposed solution.

(9) The title of the CR shall reflect the correction that is proposed in the CR. Titles like “Various corrections”, “alignment of stage 2 and 3”, “Subscribed Dialled Services”, “correction to SDL” do not reflect the contents of the CR.

(10) See box “1” in the cover sheet. This field should be formatted as “centered”. Font: Arial, size 14.
(this can be done on the CR standard form)

(11) See box “2” in the cover sheet. This field should be formatted as “centered”. Font: Arial, size 14.
(this can be done on the CR standard form)

(12) See box “3” in the cover sheet. This field does not have to be formatted as “Bold”.
(this can be done on the CR standard form)
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�PAGE \# "'Page: '#'�'"  �� Enter the specification number in this box. For example, 04.08 or 31.102. Do not prefix the number with anything . i.e. do not use "TS", "GSM" or "3GPP" etc.


�PAGE \# "'Page: '#'�'"  �� Enter the CR number here. This number is allocated by the 3GPP support team.


�PAGE \# "'Page: '#'�'"  �� Enter the revision number of the CR here. If it is the first version, use a "-".


�PAGE \# "'Page: '#'�'"  �� Enter the version of the specification here. This number is the version of the specification to which the CR will be applied if it is approved. Make sure that the lastest version of the specification (of the relevant release) is used when creating the CR. If unsure what the latest version is, go to � HYPERLINK "http://www.3gpp.org/3G_Specs/3G_Specs.htm" ��http://www.3gpp.org/3G_Specs/3G_Specs.htm�


�PAGE \# "'Page: '#'�'"  �� Enter a concise description of the subject matter of the CR. It should be no longer than one line.


�PAGE \# "'Page: '#'�'"  �� Enter the source of the CR. This is either (a) one or several companies or, (b) if a (sub)working group has already reviewed and agreed the CR, then list the group as the source.


�PAGE \# "'Page: '#'�'"  �� Enter the acronym for the work item which is applicable to the change. This field is mandatory for category F, B & C CRs for release 4 and later. Work item acronyms are listed in the 3GPP work plan. See � HYPERLINK "http://www.3gpp.org/ftp/information/work_plan/" ��http://www.3gpp.org/ftp/information/work_plan/�


�PAGE \# "'Page: '#'�'"  �� Enter the date on which the CR was last revised.


�PAGE \# "'Page: '#'�'"  �� Enter a single letter corresponding to the most appropriate category listed below. For more detailed help on interpreting these categories, see the Technical Report 21.900 "3GPP working methods".
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