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1	Overall description
Guidance – Include the document reference if this responds to an incoming LS.
Guidance – Inform clearly what is the oldest release for which this LS needs to be considered by the destination group(s)
Guidance – Inform clearly if the LS is only for information or ACTION [see 2. below]
2	Actions
To <destination_group(s)_to> 
ACTION: 	[Your Group] asks [RANx, SAx, CTx] to …
Guidance – Provide clear information on what the destination group(s) must do, and by when

3	Dates of next TSG <TSG> WG <WG> meetings
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