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Introduction 

This document defines the process for CT3#117e electronic meeting. 

Possible changes or improvements to this process will be notified by Chair on the CT3 reflector when needed.
Time Plan for CT3#117e electronic meeting 
	Agenda
	Thursday, 18th June 14:00 CEST (11:00 UTC)

	Tdoc submission deadline
	Wednesday, 11th August 17:00 CEST (15:00 UTC)

	DAD at Deadline
	Wednesday, 11th August 19:00 CEST (17:00 UTC)

	Registration deadline for election participation
	Tuesday, 17th August 14:00 CEST (12:00 UTC)

	DAD at Start of Day 1
	Tuesday, 17th August 18:00 CEST (16:00 UTC)

	Start of the meeting
	Wednesday, 18th August 09:00 CEST (07:00 UTC)

	Election process
	Starting on Wednesday, 18th August 19:00 CEST (17:00 UTC). Details described below.

	DAD at Start of Day X
	End of every Business Day (aprox. 19:00 CEST (17:00 UTC) at the latest)  

	End of the meeting
	Friday, 27th August 17:00 CEST (15:00 UTC) 


Process for CT3#117e electronic meeting

CT3 Chair and Vice-Chair Elections:

Elections will be held in CT3#117e meeting for the following positions:

*CT3 Chair: https://portal.3gpp.org/VotingTool/Vote/DetailList/1040
*1st CT3 Vice-Chair: https://portal.3gpp.org/VotingTool/Vote/DetailList/1041
*2nd CT3 Vice-Chair:  https://portal.3gpp.org/VotingTool/Vote/DetailList/1055
Different profiles are considered for the Vice-Chair positions: 

*1st CT3 Vice-Chair: Focused on PCC topics 

*2nd CT3 Vice-Chair: Focused on Non-PCC topics. 

Both Vice-Chair positions will cover generic functionality, including IMS and Service Based Architecture principles.

This profile will not be however a limitation neither for the presentation of the candidacy nor for the election of the candidate.

Electronic voting will be held, using the 3GPP voting application tool. Details are shown in the following links:
*Voting tool: https://portal.3gpp.org/VotingTool/
*Election page: Elections and Technical Votes (3gpp.org)
*E-voting list: E-voting list
Only delegates registered for the meeting can vote. Please, register before Tuesday, August 17th, 12:00 UTC. Advanced registration is encouraged.
A secret ballot will take place, having two ballots for each election, if more than one delegate runs for the position. There will be two ballots for each election, if required.

CHAIR ELECTION:
Details of the election process will be provided in the first conference on August 18th, 13:00 UTC. There will be a call for late candidates in that conference. If the candidate is elected by acclamation, he/she will be announced in the conference and no ballots will be required.
First Ballot: 
Start of the first ballot: Wednesday, August 18th, 17:00 UTC
End of the first ballot: Thursday, August 19th, 11:00 UTC
Result notification: Thursday, August 19th, once data is collected. There will also be a confirmation if a second ballot is needed.

Second Ballot: 
Start of the second ballot: Thursday, August 19th, 17:00 UTC
End of the second ballot: Friday, August 20th, 11:00 UTC
Result notification: Friday, August 20th, once data is collected. 

VICE-CHAIR ELECTIONS:
Details of the election process will be provided in the first conference on August 18th, 13:00 UTC. There will be a call for late candidates in that conference. If the candidate is elected by acclamation, he/she will be announced in the conference. Otherwise, the process below applies.
1st Vice-Chair position (PCC, Main):

First Ballot: 
Start of the first ballot: Monday, August 23rd, 17:00 UTC
End of the first ballot: Tuesday, August 24th, 11:00 UTC
Result notification: Tuesday, August 24th, once data is collected. There will also be a confirmation if a second ballot is needed.

Second Ballot: 
Start of the second ballot: Tuesday, August 24th, 17:00 UTC
End of the second ballot: Wednesday, August 25th, 11:00 UTC
Result notification: Wednesday, August 25th, once data is collected. 
2nd Vice-Chair position (Non-PCC, Main):

First Ballot: 
Start of the first ballot: Wednesday, August 25th, 17:00 UTC
End of the first ballot: Thursday, August 26th, 11:00 UTC
Result notification: Thursday, August 26th, once data collected. There will also be a confirmation if a second ballot is needed.

Second Ballot: 
Start of the second ballot: Thursday, August 26th, 17:00 UTC
End of the second ballot: Friday, August 27th, 11:00 UTC
Result notification: Friday, August 27th, once data collected. 
Conferences will be used to report status and provide clarifications of the process.

Before the meeting:
The following actions will take place before the meeting:
· Chair will distribute an updated Agenda with the Agenda Items covered in the meeting. 
· Scope will follow this order of priority:
1. Release 17 Work Items
2. FASMO CRs for Release 16 Work Items
3. FASMO CRs for pre-Release 16 Work Items
· Tdoc number reservation and submission and storage will be handled as per current procedures via the 3GU Portal.
· Tdoc number will be used as file name for the submitted contributions. 

· CT4 documents that are of CT3 interest will NOT require a CT3 tdoc number. After CT4 submission deadline CT4 Chair will distribute a list of CRs in the CT3 reflector (similar as last meeting: TS29.500, TS29.501 and TS29.571) asking for feedback about which CRs shall be discussed on both CT3 & CT4 reflectors. Delegates should reply with the list of CRs (if any) so that they can be monitored.

· Chair will provide the DAD at deadline. Less-prioritized documents will be indicated in the DAD, if any.
· If needed, delegates should inform the Chair about any controversial topic that should be prioritized so that it is considered in the schedule, if accepted.
· Chair will provide the DAD at Start of Day 1 and the proposed schedule with the planned conferences and scope. DAD will include the LS actions proposed by the Chair. 

· When the LS requires an action (CRs, LS reply), the related documents should be submitted to the meeting. Otherwise the LS will be postponed.

· If needed delegates should ask the Chair for any required change in the schedule indicating the motivation. If accepted, new version(s) of DAD & schedule will be provided.

In the meeting:
Chair will officially start the meeting by sending an email to the CT3 Reflector. 
Meeting will be conducted by e-mail, using the CT3 mailing lists to provide official comments and having conferences daily.
Once the Chair has initiated the meeting, time for comments starts. Companies can comment according to the following process:
· Delegates should start commenting for the items according to the provided schedule, i.e. all comments to the submitted documents should be received the day assigned for the related WI at latest.
· Delegates should comment on contributions that consider as not acceptable (e.g. no stage 2 requirements, CR not needed, etc.) during the first two days of the meeting, in order to allow the contributor to provide additional arguments with enough time to react.

· Delegates can comment on any contribution, regardless of when the Agenda Item will be checked by the Chair as long as the comments are provided before the assigned slot.

· WID rapporteurs and TS rapporteurs will check that the contributions related to the WID/TS they are rapporteurs of are following the drafting rules as in TR 21.801.

· Exceptionally, comments provided after the assigned slot will be handled if:

· they are related to non-previously identified issues in the OpenAPI specification 

· a late LS is received in the meeting 

· non-previously identified mistake in the coversheet is found

· they are the outcome of an action addressed in a conference session
· they are related to the fulfilment of a drafting rule.

· Other late comments shall be avoided and can be accepted under the criteria of the author

· Weekends will be considered an “Inactivity period”. Comments in the official mailing lists during the weekends shall be avoided.
· Naming convention: [WIC] [Agenda item] [tdocnumber] [version] [Title] 
· CR example: [eNA][16.4][C3-201234][r0][BDT Renegotiation]

· WID example: [pfdManEnh][17.1.1][C3-203125][r0][ PFD management enhancement]

· DP example: : [pfdManEnh][17.1][C3-203124][r0][ PFD management enhancement]

· LS example: [-][6][C3-203051][r0][ Reply LS on PAP/CHAP and other point-to-point protocols usage in 5GS]

· Email lists to be used:
· 3GPP_TSG_CT_WG3_main@LIST.ETSI.ORG
· 3GPP_TSG_CT_WG3_PCC@LIST.ETSI.ORG
· 3GPP_TSG_CT_WG3_Non_PCC@LIST.ETSI.ORG
· The same criteria as in the Ordinary meetings (Main, Packet Core A/PCC, Packet Core B/Non-PCC) will be used. IMS documents will be handled as part of Main.

· DAD at Start of Day 1 will indicate the contributions applicable to each mailing list.
· Comments to CT4 documents that are of the interest of both WGs should be sent to CT3 Reflector.

· Naming convention: [CTx] [WI] [CR/LS/DP] [TS number] [tdocnumber] [version] [Title]
E.g. [CT3/CT4][TEI17][CR] [TS 29.571] [C4-210123] [r0] [DNN Network Identifier and Operator Identifier]
· Preliminary versions of the revised/commented contributions will NOT be shared by email. Instead a specific 3GPP server will be used. Delegates will inform of the storage of the preliminary versions using the CT3 reflector. Sub-folders are created according to the emailing structure. Additionally, each sub-folder includes folders for the applicable Work Items. The structure will be available under:
· https://www.3gpp.org/ftp/tsg_ct/WG3_interworking_ex-CN3/TSGC3_117e/Inbox/Drafts
· Naming convention for the revised CRs in the draft folder should be aligned with the naming convention used in the email and will correspond to the tdoc number followed by the revision e.g. revised CR with comments provided in an email with title: [eNA] [16.5] [C3-214292] [r0] [OpenAPI file for Nnef_EventExposure API] should be called C3-214292_r1. New comments to that revision should use mail title: [eNA] [16.5] [C3-213292] [r1] [OpenAPI file for Nnef_EventExposure API].
· Delegates should avoid providing comments to other related documents not identified in the title of the email.
· When there is a merging process, comments will continue in the document assigned to be used as the base document.

· Mirrors can be commented in the same thread when exactly the same comments apply. In that case the title should indicate [tdoc number+mirrors]

E.g.[5GS_Ph1-CT][15.2.1][C3-213234+mirrors][r0][QoS flow binding]

· When a company confirms it is fine with a revision, it should indicate the acceptable revision in the email (r1, r2, etc.)

· In order to optimize the search of new stored files, the link of the new draft contribution will be included in the corresponding email.
· For contributions that require revision, the author will require a revision number by contacting MCC & Chair, as per current procedures. Conferences can also be used for that purpose.
· Documents will be considered pre-agreed when all companies that provided comments accept a preliminary revision of the CR. This will be done in the corresponding email thread and will be marked in the DAD accordingly during the conference that handles the corresponding Agenda Item.
· Once and only when that revision is considered stable with all the comments on board,the delegate owner of the CR will upload it in the Inbox under: https://www.3gpp.org/ftp/tsg_ct/WG3_interworking_ex-CN3/TSGC3_117e/Inbox
· Pre-agreed documents will be agreed once the document is available in the Inbox.

· Daily conferences will be planned to re-cap on all the provided comments and check status of controversial issues. 

· Delegates will use name+affiliation when connecting to the online session.
· Delegates will adopt a respectful and courteous behavior in online sessions.
· Chair will conclude on the status of every contribution following the same criteria as in regular CT3 meetings and will update the DAD accordingly.
· Chair will provide a new DAD with the status of the meeting and will share an updated (if needed) schedule at the conclusion of every working day (CEST).
End of the meeting and next actions:
The meeting will be concluded after the conference call held on Friday, 27th August. In that conference:

· Chair will go through the DAD at Start of last Day and will conclude on the status of every open contribution.

· Procedure and dates for CT#93e Plenary preparation with regards to the OpenAPI specifications will be agreed.

· Dates for an e-mail approval for the CRs that update the OpenAPI version and TS version will be agreed.
· After the CT4 meeting, CT4 Chair will send an email with the agreed list of CRs containing the impacted openAPIs (based on cover page of the CRs).
· Rapporteurs will store the OpenAPI files in 3GPP forge as per current procedures.

· All impacted specifications will be checked by Specification rapporteurs and MCC before being uploaded in the 3GPP server:
· stable versions in the case of TSs with OpenAPI files (both approved and non-approved TSs)

· draft versions for those TSs under rapporteur control with no OpenAPI files

· draft versions shared by MCC after the Plenary for those updated by MCC

Delegates will prepare documentation and will ensure that it is available according to the agreed procedures and dates.
