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1	Introduction
At OP#42, 3GPP Meeting Hosting Study Group (MHSG) established by the Organizational Partners(OP) to address the meeting hosting issues and to make recommendations to OPs for the future hosting of 3GPP meetings. 
To extend this work after OP#43e and finalize before OP#44, the working method including timeline of MHSG is proposed.
2	Working Method
Based on previous working method before 3GPP OP#43e, the following working method are made:
1) Objectives
· Submit study results to OP#44 meeting in September 2020
2) Member of SG
· Maximum of 3 representatives from each OP
· TSG plenary chairmen
· MCC
3) Working Procedure
· Study Group under OP 
· [bookmark: _GoBack]Open all contribution through 3GPP ftp server ( /)
· Closed e-mail list (3gpp_op_mhsg@list.etsi.org) that only SG members can participate in
· Conference call meeting per every 3 weeks on Wednesday (MCC supports related operations)
· Contribution based discussion 
i. Request Tdoc number to MCC
ii. Submit Tdoc to MCC on Friday before the meeting week 
(Documents submitted after the deadline will be marked as LATE CONTRIBUTION)
· Email discussion should be encouraged to make a progress between meetings by editors 
4) Results of MHSG
· Final Report on Meeting Hosting Model including recommendations
5) Timeline
	Meeting #
	Date
	Time (UTC)
	Main Agenda
	Remarks

	14
	22 April
	13:00 – 15:00

	Minimum Service Level, Funding Scheme, etc
	

	15
	13 May
	04:00 – 06:00
	Minimum Service Level
	

	16
	3 June
	13:00 – 15:00

	Evaluation & Others
	

	17
	24 June
	04:00 – 06:00
	Conclusions 
(Recommendations)
	Wrap up & Clean up

Target to finish all works



Note for Time: Two time slots are used during Northern Hemisphere Summer Time (April to October) to create a minimum amount of inconvenience.

· Time Slot 1:       13:00 – 15:00 UTC          
· West Coast:       06:00 –  08:00 (UTC-7)
· CEST:                15:00 – 17:00 (UTC+2)
· India:                  18:30 – 20:30 (UTC+5:30)
· China:                 21:00 – 23:00 (UTC+8)
· Japan/Korea:      22:00 – 24:00 (UTC+9)

· Time Slot 2:       04:00 – 06:00 UTC
· West Coast:       21:00 – 23:00 (UTC-7)
· CEST:                06:00 – 08:00 (UTC+2)
· India:                  09:30 – 11:30 (UTC+5:30)
· China:                12:00 – 14:00 (UTC+8)
· Japan/Korea:     13:00 – 15:00 (UTC+9)

__________________
