

1
OPm210005
Title:	Initial Guidelines
Source:	3GPP SA Chair, 3GPP CT Chair
Agenda Item:	5
Contact:	georg.mayer@huawei.com
Introduction and Background
This paper proposes a number of initial and straight-forward requirements for the parties involved in the process of hosting a 3GPP face-to-face meeting whilst the pandemic situation is still (partially) active. 
The list of requirements is not meant to be complete but should serve as an initial input from which further discussions and input might arise. For example it is proposed that a delegate who develops symptoms has the obligation to inform the chair and MCC of the meeting and stay out of the meeting. It is not stated yet, whether e.g. the chair would e.g. have to inform the delegates of the meetings about any infected delegates. 
The general understanding of this contribution is that local rules and regulations need to be strictly followed and 3GPP or one of its OPs cannot go below those local rules and regulations.
The below requirements might need to be legally evaluated.
Proposed Changes

[bookmark: _Toc71192341]8	Recommendations
[bookmark: _Toc71192342]8.1	Recommendations to TSG and WG leadership
If once, after all criteria to hold a 3GPP face-to-face meeting are met, the situation changes (e.g. due to raise in infection rates in the hosting city), the TSG/WG chair of the meeting can still decide to either transform the meeting into an e-meeting or to cancel the meeting completely. This means that the chair has “the last say” on this issue. This also holds when hotel contracts are already signed.

[bookmark: _Toc71192343]8.2	Recommendations to the meeting hosting organizations
[bookmark: _Toc71192344]The meeting hosting organization shall provide a legal contact person for the duration of the meeting. The legal contact person doesn’t need to be at the location, but needs to be reachable for the 3GPP meeting officials during the hours (+/- 1 hour) of the meeting.
It is the responsibility of the meeting hosting organization to ensure that the chosen meeting location allows full compliance with the regulations of the hosting country and commune to host such meetings.
If specific equipment is needed, e.g. to facilitate testing or to check legal documents such as proof of vaccination, then it is the responsibility of the meeting hosting organization to ensure that such equipment is available and also, if necessary, personal is available who can handle the equipment.
It is the responsibility of the meeting hosting organization to ensure that local rules and regulations can be followed not only in best-case scenarios, but to also prepare for cases when the situation at the hosting location suddenly changes, e.g. when the communal administration changes a precaution level and makes testing mandatory.
[bookmark: _Toc71192345]8.3	Recommendations to the Organizational Partners
8.4	Recommendations to the Member Companies
It is the responsibility of the member companies that all their delegates are aware of the regulations in their home countries as well as possible regulations of the company. 
It is the responsibility of the member companies that all their delegates follow the rules and regulations of 3GPP face-to-face meetings.
[bookmark: _Toc71192346]8.5	Recommendations to the Individual Delegate
It is the responsibility of the delegates who attend the meetings to take precaution also during the meetings. 
It is the responsibility of the delegates who attend the meetings to follow the local rules and regulations as far as those are applicable to them. 
If a delegate develops symptoms, it is the delegates responsibility to stay out of the meeting room and immediately inform the chair as well as the MCC of the meeting (e.g. by mail or messenger) about the situation.
Anything that happens outside the meeting room, e.g. coffee breaks, social events, lunch, dinner, offline talks on technical issues, is outside the responsibility of the host, the meeting officials or any OP. Delegates are responsible during such occasions strictly on their own.
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