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1	Introduction
This contribution proposes an evaluation of 3GPP Meetings Service Level Proposals in the section 6.2. 
2	Proposed Text
It is proposed to agree on the proposed modifications 
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[bookmark: _Toc23313451][bookmark: _Toc24578541][bookmark: _Toc25836105]6.2.2	Evaluation of Proposals for the choice of the location/venue
This section summarises the main requirements identified in the section 5.2.2
Accessibility:
-	Airports in the region (< 100 km of the meeting venue) should provide a minimum of 50 flights in and out per day. (An arrival or departure counts as 1 flight)
-	The airports in the region should be served by at least of the two major airline alliances (e.g., One World, Star Alliance, Skyteam)
-	The airport, if not an international hub, should be served by a minimum of two different international hubs.
-	The venue should be accessible by reasonably priced public transport (train, bus, tram, shuttle, taxi) from the nearest airport.
Meeting venue:
-	Easy access from hotels (preferably walking distance or public transport)
-	Easy access to restaurants during the lunch break (walking distance, less than 10 min and some diversity)
-	Easy access to a supermarket (walking distance, less than 10 min and some diversity)
-	Large enough to host as many parallel meetings and working sessions as the event requires. We can also consider multiple venues in the same location for a given event, as long as proximity is reasonable, e.g. walking distance, less than 10 minutes.
-	Availability of on-site personnel to help with logistics or venue issues 
-	Complying with all security requirements
-	Large opening hours, from early in the morning till late in the evening. 
-	Sufficient places (e.g., hallways, bars, lounges, open meeting rooms, open restaurants) for people to hold chats, offline conversations and group discussions in the combination of spaces offered by the meeting venue, hotels and bars/restaurants in the surrounding area, within a reasonable walking distance.
-	The meeting venue shall be able to accommodate the needs of delegates with mobility challenges such as crutches and wheelchairs.  Wheelchair ramps and elevators should be available to allow delegates to access meeting rooms and guest rooms.  Bathrooms equipped for the handicapped should be available if needed.
Safety/Security
-	High priority should be given to ensure that delegates will be safe for the duration of the meeting. The location of meeting hotel(s) and meeting venue shall be carefully selected to make the meeting as easy and safe as possible for the delegates.
-	Any location which would not guarantee the safety/security of the delegates followin normal daily safety/security precautions should be avoided.
-	The safety level of a location shall be estimated by consulting official country specific travel advisories or other relevant information pages publicly available on Internet.
Air Quality:
-	It is recommended that meetings not be held in locations which are expected to have the yearly average Air Quality Index (AQI) > 150 (Unhealthy).
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6.2.3	Evaluation of Proposals for the hotel accommodation
This section summarises the main requirements identified in the section 5.2.3
Capacity:
-	The number of guest rooms shall be sufficient to house most of (if not all of) the delegates. Depending on the meeting size, this requirement can be fulfil with one or more hotels.
Location:
-	There should be easy access from the hotel to meeting venue (public transport availability preferred to taxi).
-	If there is more than one hotel, each hotel shall be within close proximity to each other and to the meeting venue (if not inside one of the hotels).
Rate:
-	Accommodation rates per night should be in line with those commonly found acceptable for 3GPP meetings, taking into account the recent experience from the previous meetings.
-	Special room rate(s) at a lower price than the "public" rate should be negotiated for a reserved block of rooms corresponding to the expected number of delegates. The reservation cut-off date (after which reduced rate would no longer apply) shall be carefully chosen to let enough time for the delegates to book the room after the publication of the meeting invitation.
Hotel accessibility:
-	Hotel(s) selected by the host shall be accessible by people with disabilities. While wheelchair accessibility is required, other forms are also of importance and should be provided whenever possible, based on anticipated needs of the 3GPP delegates.
Amenities/Services:
-	All guestrooms shall have broadband internet service, either wired or wireless. The cost of internet connection shall be included in the room rate.
-	The hotel(s) should provide in-room dining service for delegates to choose items of food and drink for delivery to their room for consumption even late in the evening.
-	All guestrooms should contain desks or evolving workspaces allowing delegates to work in their room if needed. When not available, the hotel(s) should provide public work-friendly zones (e.g. lobbies, coworking areas).
-	The hotel(s) should be in a convenient location with multiple restaurants and at least one supermarket in the neighbourhood.
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6.2.4	Evaluation of Proposals for the Meeting room facilities
This section summarises the main requirements identified in the section 5.2.4
The recommendations given in Annex B shall apply.
The following points have been highlighted:
-	The number of microphones shall be sufficient to ensure that each delegate in the meeting room has easy access to a microphone.
-	Screens should be visible to all of the delegates
-	Projectors should be bright and clearly readable from anywhere in the meeting room
-	Adequate clean water should also be available to the meeting attendees in the individual hotel rooms at the meeting hotel(s).
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6.2.5	Evaluation of Proposals for the IT facilities
This section summarises the main requirements identified in the section 5.2.5
The recommendations given in Annex B shall apply.
In some situations, it could be considered whether to transfer responsibility from the MCC to the meeting venue, or a third party that could act locally and set up the WLAN infrastructure in the venue for the meeting.
The following points have been added regarding the connectivity:
-	Internet bandwidth of 1Mbit/sec/delegate be provided (current guidelines are 75Kbit/sec/delegate)
-	Internet shall be able to support corporate VPN services to allow delegates to stay in contact with their office support staff
-	Use of managed Wi-Fi networks such as VANTAGE certified networks to ensure maximum use of bandwidth and adequate handling of congestion situations.
-	Accessibility of at least LTE service within the meeting venue (not necessarily provided in every conference room, but at least accessible in some areas).
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