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0
Meeting Invitation

This will be an all-electronic meeting with no face-to-face participation.

The meeting will start at 2020-04-21- 09:00 EDT and finish at 2020-04-24 12:00 EDT.
Please register to the meeting here https://portal.3gpp.org/Home.aspx?tbid=375&SubTB=386#/registration?MtgId=38128
Most business will be conducted by email on the list 3GPP_TSG_SA_WG3_LI@list.etsi.org and conference calls may be held to address specific topics. To join these sessions you will receive joining instructions by email.
1
Meeting Procedures: Introduction

This document describes the procedures for the SA3-LI#77e-meeting.

e-meeting:- Final decision and comment process. (Same basic structure as used by SA3)

GoTo meeting:- SA3-LI GoTo meeting facility will be used during the meeting to support e-meeting for presentation of some documents.

Delegates wishing to take part in the e-meeting must register their attendance on 3GU prior to any participation.
2
Deadlines
Submission deadline:




15th April 



18:00 CEST

Start of e-meeting:





21st April



09:00 EDT (15:00 CEST)
Official Conf Calls





21st/22nd/23rd April
15:00 – 17:00 UTC +1 (UK Summer Time)

SA3-LI Forge Demo Call



22nd April



13:45 – 14:45 UTC +1 (UK Summer Time)
Last revision:







23rd April



18:00 EDT
Last comment:






24th April



10:00 EDT
End of e-meeting:





24th April



12:00 EDT (18:00 CEST)
3

Submission
Tdoc submission will follow the regular SA3-LI process, i.e. it will be handled via the 3GU portal in the same way as for a regular face to face meetings. However, submission deadline will be more strictly enforced than usual. 
4
e-Meeting
4.1
Start
This meeting will be conducted formally as an e-meeting with the email reflector used to handle documents and comments similar to the process used by SA3. Primary decision making will be made via the email reflector. 

The electronic meeting will be kicked off by the chairman by an e-mail to the SA3-LI exploder.

GoTo meeting sessions may be run during the meeting to allow delegates to discuss documents which cannot easily be handled by email revisions alone. 
Upon opening of the meeting, the Agenda will be marked as agreed and any other documents in Agenda items 1,2,3 & 5 marked as noted.

4.2
Meeting Discussions
The process is similar to email approval. Comments can be made on the e-mail reflector using the following "[SA3LI#77e][AI#][S3i20wxyz] <exact Tdoc title>" in the e-mail subject line. Everything between the quotation marks shall be shown as e-mail subject, including the squared brackets. For example:
[SA3LI#77e][4.2][S3i204242] Answer to the ultimate Question of Life, The Universe, and Everything

Observe that authors are not required to start any email thread for their contributions in order to receive comments. Contributions on which there are no email threads are automatically approved by the last revision deadline (see clause 4.3).
Please do not add any other information like the revision number to the e-mail subject. E-mail without the correct tag will not be considered as part of the email approval. Please do not make changes to the subject line of ongoing e-mails to avoid breaking an e-mail thread. Please don’t forget to indicate the Agenda Item number “AI#” according to the agenda document.

e-Meeting attendees are free to make comments against any input document at any time subject to the deadlines in this document or any revision to those timelines issued by the chairman to the email list.

Where the GoTo session is active, comments can also be submitted via the GoTo. However formal addressing of comments and conclusions must be reflected back to the email reflector for ratification.
4.3
Revisions

Revisions are discussed on the same thread as the original document and are to be uploaded to the SA3-LI Drafts folder using the following file name convention: "draft_S3i20wxyz-r#" where S3i20wxyz is the revised Tdoc and r# is the revision number, e.g. "r1", "r2", "r3".
Delegates are encouraged to not revise papers too rapidly after getting comments, but rather acknowledge and collect comments and revise the paper when they find it relevant and convenient for the meeting, e.g. by indicating a time for the next revision.

For mergers, start or use the thread of the baseline document. 
For LSes on which there are no reply proposals, the SA3-LI chairman will initiate the discussion. During the discussions, reply proposals to such LSes must be uploaded as revisions of original LS in the Drafts folder. New tdoc numbers will be allocated in the end once there is consensus.
Documents can be "noted", "postponed", "withdrawn", "not pursued" (by the chair or the author) and "revised" (by the author) at any time during the electronic meeting.
4.4 
Decision taking

For each agenda item, the rapporteur, vice-chairman or nominated delegate shall keep track of the discussions pertaining to documents in the agenda and announce the final status at the latest one hour after the last comment deadline. 
If there are no comments/objections on a document by the last revision deadline, it is approved at that time. Therefore, it is important that delegates explicitly state any objection on a document before the last revision deadline and on a revision before the last comment deadline. 
Following the final announcement by the lead responsible, the delegates are invited to upload the final approved revisions of their documents through the 3GU portal. More precisely, once a document is approved, the delegate needs to revise the original in 3GU. If there have been any changes to the original, the delegate must revise the original and then upload the last revision with the new Tdoc number. 
SA3-LI Chairman will send out the final status email.
If comments are not resolved prior to the last comment deadline the document will be rejected and deferred to the next meeting.

4.5
New documents

Since approved/agreed revisions will be uploaded through the 3GU portal, there is no need to allocate new Tdoc numbers during the e-meeting except in the following case:
· New LSes

Upon the obtention of a new number, the delegates must immediately trigger an email thread as described in clause 4.2, to indicate that a new document has been created. 

4.6
GoTo Meeting / Conference calls

The SA3-LI GoTo / Conference Calls may be used when appropriate during the meeting.
The SA3-LI Chairman will host a two-hour conference each full day of the e-meeting (21st, 22nd, 23rd) between 15:00 – 17:00 UTC+1, using the SA3-LI GoTo meeting faciltiy. Document authors may request that their documents are allocated 1 or more 15-minute slots on the conference calls. Slots on these calls will be used to present documents, and for delegates to raise high level questions. On these calls the Chairman will be able to declare consensus or issue direction for further drafting. However final agreements will be subject to the email reflector process in clause 4.4 of this document.
The Chairman will attempt to allocate slots on the calls on a fair and proportionate basis. However, only documents which have been uploaded to 3GU before the deadlines and are available at the time of slot request will be allocated slots. Allocation of documents to the calls will be provided to the email reflector prior to meeting start but may be subject to revision during the e-meeting. 
Document authors, Vice-Chairman or rappourteurs may schedule additional conference calls between 08:00 EST and 15:00 EST 21st/22nd/23rd April in order to conduct detailed drafting discussions for specific documents. Such calls need to be announced to the email reflector at least 3 hours before they to occur. Such calls will have no normative weight, although delegates should aim to adhere to consensus established during such calls where possible. Call organisers are responsible for provision of conference call facilities for these calls.
Document authors will be responsible displaying and online editing on the GoTo Meeting / Conference Calls.

Only registered delegates will be allowed on the GoTo meeting / Conference Calls. All delegates on the GoTo meeting may be required to confirm their identity verbally at any point during the session. Anonymous callers will be removed by the conf call chairman. 
4.7
SA3-LI Forge Demo Call

A separate dedicated 1-hour GoTo Meeting will take place 22nd April 13:45 – 14:45 UTC +1 (UK Summer Time) to specifically discuss the trial SA3-LI Forge Demo area. This session will focus on use of Forge and wider processes. It will not be used to formally discuss input document to the e-meeting. However, for contributions where contributors have provided parallel Forge ASN.1 submissions these may be used or discussed as part of the Forge Demo call.
4.8
Closure
The electronic meeting will be closed by the chairman by an e-mail to the SA3 exploder.
4.9
Minutes

Since the E-meeting will be used for final approval indication of documents, overall formal minutes of the meeting will not be produced other than a formal list of document status at the end of the meeting. The Chairman will produce Chairman's notes for the two-hour conference call slots.

