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5.1 - Administrative issues at SA5 level
1 - Quality
· CR quality check (S5-130017).
· Training needed on WID drafting. Can be done by learning “on the job” with more control of SA5 outputs. 
· Training needed on TR 21.801 specification drafting rules (figures, etc). Mirko will explain the most common mistakes and show examples of the corrections neded on some specs. 
2 - Working procedures
· Update available in S5-130014 (CR file naming, changes in ADN before the meeting).
· In case there is a need to change a document already reserved in ADN (title, allocation, source, etc), the change shall be done by the author. MCC must then be informed by the author in order to align the document list with ADN.
3 - Preparation of next SA meeting
· Status on Rel-11 exception requests. 
SON coordination will be closed by end of this week. 
IRP framework enhancements. Two NRMs without draft specs: CN NRM (by email for Rel-11 or in Rel-12) and Repeater NRM (move to an existing NRM?).  
· Deliverables to SA#59 (S5-130020).
4 - WID management
· Collection of SA approved WIDs is available at every SA5 meeting.
· Any change of a WID will result in a revised WID approved at SA5 level. 
· Only “major” changes will cause the revised WID to be sent to SA for approval.

· SA5 approved WIDs are added to the WID collection to provide a full history.

· WID Exceptions are added to the WID collection to provide a full history.
· Action chairman to add this process in SA5 Working Procedures.
5 - Meeting calendar
· Meeting calendar (S5-130013).
· Preparation of 100th meeting. 
6 - NGCOR and Multi-SDO

· Review of M-SDO meeting calendar (S5-130081). Need decision by Jan 21st.
7 - Leadership
· OAM1, OAM2 and CH SWG leadership renewal in August 2013 at the same time as SA5 elections. 

· A convenor will be appointed for OAM1 SWG from January 2013 to August 2013.
· Merge OAM1 and OAM2 SWGs in August 2013.
8 - AOB

· List of SA5 TS/TR Rapporteurs. Check open issues (rapporteurs left SA5).
· Clean up of SA5 exploder lists: not easy to remove people (on which criteria?). 

· WID updates needed for Enhanced NM Centralised Coverage and Capacity Optimisation, Study on management of Heterogeneous Networks, Study on OAM aspects of Network Sharing.
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