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5.1 - Administrative issues at SA5 level
1 - Quality
· CR quality check (S5-122217).
· Plan CR quality check sessions for CH and OAM SWGs if there is time. 
· Plan CR training session in Kyoto or New Orleans. 
· Only take TS/TR numbers from MCC when we have a draft with enough contents (skeleton is not enough). Consequence: MCC should not allocate TS/TR numbers directly after WID approval and should wait for request from SA5 chair.
2 - Working procedures 
· Update available in S5-122214: management of revisions, document submissions deadline, management of super CR, addition of CR guidelines. 
3 - Preparation of next SA meeting
· Deliverables to SA#58 (S5-122220).
· Status on Rel-11 exception requests.
4 - WID management

· Collection of SA approved WIDs is available at every SA5 meeting: S5-122218 Rel-11 SA5 WIDs and S5-122219 Rel-12 SA5 WIDs.
· Any change of a WID will result in a revised WID approved at SA5 level. 
· Only “major” changes will cause the revised WID to be sent to SA for approval.

· SA5 approved WIDs are added to the WID collection to provide a full history.

· WID Exceptions are added to the WID collection to provide a full history.

5 - Meeting calendar
· Meeting calendar (S5-122213). 
· 2014 meeting calendar: everyone to check the constraints and the proposed dates.
· Plenary meeting #100 (S5-121697): this will be SA5#93 Jan 2014.
6 - NGCOR and Multi-SDO

· Multi-SDO JWGs kick off was done in September: need to prepare SA5 inputs.
· Multi-SDO meeting 28-29 November 2012 in Frankfurt. 
· Colocation of F2F JWG meetings under discussion.
7 - Converged Management specs
· Check TS/TR Rapporteur names for all TS/TR created after SA#56 and SA#57.
· Clarify the situation of 32.153.
8 - Registration list
· Clarify the process for signature of registration list:
Impose fixed place and make sure delegates understand that process.
Combine fixed place and circulation for some time, then impose fixed place.
Combine fixed place and circulation.
9 - AOB
· Certificates for end of Rel-11: done for Berlin, plan for New Orleans or Malta.
· Allocation of CR numbers for SA5#87 on Jan 4th and 7th, 2013.
· Rel-11 automatic upgrade: the links from SS to IS have been updated by MCC.
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