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5.1 - Administrative issues at SA5 level
1 - Quality
· CR quality check (S5-121617). Uploading CRs with no CR numbers is not allowed. Working procedures updated accordingly.
· Plan CR quality check sessions for CH and OAM SWGs if there is time. Mirko will attend CH closing session this week.
· CR training session in Kyoto during opening or closing SA5 plenary session. Mirko will provide this training.
· Only take TS/TR numbers from MCC when we have a draft with enough contents (skeleton not enough): MCC should not allocate TS/TR numbers without request from SA5 chair.
2 - Submission deadline
· Discussion based on S5-121990: replaced by S5-122023. This will be discussed in SA5 plenary session.
3 - Preparation of next SA meeting
· Deliverables to SA#56 (S5-121620).
· Exception requests have to be clarified by the end of this week: need to check work plan status for every WI, SWG chairs to report to SA5 plenary. No exception requests needed for SIs.
4 - WID management

· S5-121618 Rel-11 SA5 WIDs.

· S5-121619 Rel-12 SA5 WIDs.

· Collection of SA approved WIDs is now available at every SA5 meeting.
· Any change of a WID will result in a revised WID approved at SA5 level. 
· Only “major” changes will cause the revised WID to be sent to SA for approval.

· SA5 approved WIDs will be added to the WID collection to provide a full history of changes.

5 - Meeting calendar
· Meeting calendar (S5-121613): dates have to be agreed by SA5 for SA5#91 (Asia -  need a host) and SA5#92 (NAF).  
· 2014 meeting calendar: everyone to check the constraints and the proposed dates.
· Plenary meeting #100 (S5-121697): this will be SA5#93 Jan 2014.
6 - TMF, NGCOR and Multi-SDO

· Multi-SDO meeting in November 2012. Need guarantees that M-SDO can control the competition between SDOs and avoid uncoordinated initiatives to develop solutions to NGCOR outside of the M-SDO context.
· Multi-SDO JWGs kick off. Proposal for dates in S5-121972 and S5-121698.This will be discussed in the M-SDO steering meeting this week.
7 - Converged Management spec numbering

· Detailed plan to be finalized and sent to MCC for comments. Need to clarify the status of 28.101, 28.102, 28.401, 28.402, 28.60x and 28.61x.
8 - Handling of document revisions
· See S5-121614. Mirko will explain how to proceed to SA5 plenary.
9 - Leadership

· Conv Mngt SWG: Jean-Michel Cornily (Orange) will be appointed VC of Conv Mngt SWG.
· CH SWG. VC position: one candidate. SWG to discuss and make a proposal to SA5 closing plenary.
10 - AOB
· Certificates for people leaving (Berlin) and end of Rel-11 (Berlin, Kyoto and after): done for Berlin (9 certificates).
· Automatic upgrade: a list of Rel-10 specs not yet upgraded to Rel-11 will be made available by MCC for SA5 closing plenary.
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