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5.1 - Administrative issues at SA5 level
1 - Quality
· MCC quality check (S5-121017).

· Errors found should be notified to the CR author and corrected before the meeting when possible.
· CR quality check sessions for CH and OAM SWGs will be scheduled if there is available time (training on real cases).
· Allocation of CR numbers: no issues met for this meeting except several requests over the weekend.
· Move submission deadline to Monday EOB to avoid CR number allocation during the weekend?
2 - Discontinuation of ADN for allocation of thread numbers
· Related “meetings” in 3GPP calendar have been closed.

· Use of Tdoc number or TS/TR number for thread id.

· For other cases e.g. emails discussions, a specific tag will be used e.g. [MDT - Data collection criteria]. 

· Update SA5 working procedures (CT - S5-121014) and draft TS/TR approval process (TT - done in Cabo).
3 - Preparation of next SA meeting
· Based on deliverables to SA#56 (S5-121019) and extract of the work plan (S5-121020).
· Detailed status expected for SA5 closing plenary for each WI/SI: can it be completed by Sep 2012? Dec 2012? Can the scope be reduced for Rel-11? Should the WI be transferred to Rel-12? 
4 - WID management

· Collection of SA approved WIDs is now available at every SA5 meeting.
· Any change of a WID will result in a revised WID approved at SA5 level. 
· Only “major” changes will cause the revised WID to be sent to SA for approval.

· SA5 approved WIDs will be added to the WID collection to provide a full history of changes.

5 - Meeting calendar
· 2013 meeting calendar (S5-121013). 
· Meeting #100: need to double check MCC calculations (action CT).
· Ad hoc meeting in China first week of July: exact date/duration to be confirmed by end of this week. No coffee break, no internet access will be provided.
6 - TMF, NGCOR and Multi-SDO

· Debriefing Multi-SDO meeting in April 2012: JWG meeting plan to be discussed. 
· 3GPP-TMF governance and legal aspects: LS from April PCG meeting (S5-121237).
· Convenor for the SWG on converged management nominated on Tuesday, chair/VC on Friday if possible.
· Finalization of FMH JWG report: Thomas will take charge of this activity assuming the work needed is limited in quantity and time.
7 - Converged Management spec numbering

· Use of 28 series: renumber 28.606 to 28.603 and 28.616 to 28.613.
· Detailed plan will be discussed in the new SWG.
· Use of 52 series: probably not needed.
8 - Handling of document revisions
· Use r1, r2, etc (stored in Inbox/Drafts folder) and take a new Tdoc number for the final doc.
· r1, r2, etc are not uploaded to the 3GPP server but are available on the meeting server.
9 - AOB
· Certificates for Berlin (people leaving) and Kyoto (end of Rel-11).

· Group photo in Sarajevo on Wednesday or Thursday.
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