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5.1 - Administrative issues at SA5 level
1- Quality tracking tool (reminder)
· User manual was produced by MCC and should be in Guidelines folder.
· Delegates to register if not already done.

· Everyone can report issues.

· Chair to assign issues and track progress. 
2 - Quality improvements
· Summary of quality check for this meeting (MCC).
· Improvement of LS handling.
3 - Document management 
· Allocation of CR# for this meeting.
· Use of r1, r2, etc and take a new tdoc number only for the final version. The problem is with the HTML doc list. Need more investigation.
· Add CR# in the HTML doc list. MCC will ask if this feasible.
4 - Elections
· Elections of SA5 chairman + 2 SA5 vice chairmen.
· CH SWG leadership renewal: nomination by SA5 chair based on recommendation from SWG.
· OAM SWG leadership will not be renewed at SA5#78 since it was recently changed. 
5 - OAM SWG reporting
· Consistency of OAM reporting to be checked: do all the reports have to be aligned at the end of the meeting?
· Should WI Session Reports be updated after the end of the WI session?

· Should Exec Report be updated to align with SA5 closing plenary decisions and SA5 report?

· What should be the contents of the Detailed Report?

· Need to appropriately minute common sessions (6.1, 6.2, and 6.3).

6 - Next SA meeting
· Deliverables to SA#53.
· Action items from last SA meeting (S5-112202).
7 - Meeting calendar
· 2012.
8 - Working procedures
· Need to indicate how to find a WID which was approved by TSG SA (to be used as a basis for further updates).

9 - Cooperatioon SA5-CT3

· Scope of each WG.
10 - AOB
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