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Invitation to 3GPP SA5 #73, August 23 – 27, 2010
New Delhi, INDIA
Dear Colleagues,
On behalf of Alcatel-Lucent Technologies, we are pleased to invite you to the 3GPP SA5 #73 meeting in New Delhi, INDIA. 
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The meeting will be held at the The Lalit Hotel, New Delhi. A block of rooms has been reserved at the hotel under the name 3GPP. The reduced rate for deluxe room is Rs 6400 per night (~$ 139.778 USD, 1 USD=45.7868 INR as on Jan 15th, 2010) (including breakfast buffet, airport transfers and service charge). Broadband Internet access is free in guest rooms. Delegates are responsible for their own hotel reservations. Please send the reservation form (Appendix E) to the hotel by fax or email before the cut-off date, 30 June, 2010. (Note that reservation beyond this point may be considerably expensive and subject to availability.) 

In addition to hotel reservation, it is important to perform the online meeting registration at the following website: 3GPP Online Registration before 14 March 2010. This provides us better vision to the meeting organization.
You may be required to obtain a visa for admittance into the host country. Please check with the host country's embassy for more information.

Please follow the procedure for Visa Processing as described in Appendix A.
Request for Visa invitation letters should be sent to the points of contact as mentioned in Appendix A before 31 July 2010. 
The meeting will start on Monday 23rd August at 09:00 and end on Friday 27 August by 17:30. More detailed information on the meeting itself will be found in the corresponding official documents. Meeting directions and general information are provided in the following pages. 

We are looking forward to seeing you at New Delhi, INDIA.

Sincerely yours,
Subhash Bana
VP R&D, Alcatel-Lucent
General Meeting Information

Meeting & Date:
3GPP SA5 #73
August 23 ~ 27, 2010
Location:

New Delhi, INDIA

Contact from the host:
Ms.Hiranmay Choudhury



Mr. Satish Kanugovi
Tel: +98 71527830



            Tel: +91 80 3073 3927
Fax: +91 124 4114307



              Fax: +91 80 3073 4444
Email: Hiranmay.Choudhury@alcatel-lucent.com                Email: satish.k@alcatel-lucent.com
Hotel Information:

Name- The LaLit New Delhi

Address- Barakhamba Avenue, Connaught Place, New Delhi 110001 India

Telephone- 0091 11 44447777

Fax- 0091 11 4444 1234

Website- www.thelalit.com
EDH requirements:
This will be a paperless meeting. Participants are requested to bring a wireless LAN card for their laptops. India's A/C supply is 230v-50hz. The plug is a "Type D." The image below is a visual representation of the adapter you will need if your equipment does not have the correct plug.
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Reservation Information
The meeting will be held at the The Lalit Hotel, New Delhi.

Group Rate: 
Deluxe room Rs. 6400 per night includes breakfast buffet, airport transfers and service charge.
2% government tax is not included in the above rate.
Free broadband Internet access in guest rooms.
Cut-off Date: June 30, 2010 
Please make your reservation before the cut off date to insure the reduced group rate. Reservation beyond this point may be considerably high and subject to availability.

Check-in/Check-out Time:

Check in – 1400 Hrs
Check out – 1300 Hrs
Reservations: 

Please fill out the form in Appendix B and fax the completed form to the hotel. 

Cancellation Policy: 
· The reservation is guaranteed by credit card, in case of no-show, one night room charge will be taken from the credit card provided.  

· No penalty for room cancellation if received fax one week before arrival date.
Please Note: 

Alcatel-Lucent INDIA Ltd is not responsible for reservation confirmations, cancelled or changed reservations, or no-shows. Please contact the hotel directly to make any changes.
Local Attractions
· Birla Mandir    
4 km 

· India Gate                  2 km 

· Red Fort                     18 km
· Jama Masjid               18 km

· Connaught Place         1 km
General Information for Stay in New Delhi
GSM/CDMA Coverage: 

There is GSM / CDMA coverage in New Delhi.
Currency:

The local currency is Indian Rupees (INR). As of January 4 2010, 1 EUR = 66.5449 INR. Most foreign currencies are easily changed at banks or hotels.
Time Zone:
GMT +5:30
About New Delhi:
General Information, Area Attractions and Shopping: http://delhitourism.nic.in/index.aspx
New Delhi’s August weather is slightly warm with the forecast as provided at the link - http://in.weather.com/climate/annualClimo-New-Delhi-INXX0096?month=8.
Please don’t hesitate to direct any questions regarding the logistical arrangements of this meeting to the Meeting Coordinators:
Hiranmay Choudhury or Satish Kanugovi
Have a great meeting and enjoy your stay in New Delhi!

Appendix A
3GPP SA5 #73 (March 23-27, 2010)

New Delhi, INDIA
INVITATION LETTER REQUEST FORM

You may be required to obtain a visa for admittance into the host country. Please check with the host country's embassy for more information. Please use the documents for Visa Processing.

Visitors must complete, as a mandatory pre-requisite, the registration for the event at http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=28024 prior to requesting visa invitation letters. 

The requests for Visa Invitation letter requests should be sent from the same email-id as used in the 3GPP registration database.

Visitors MUST complete both of the following documents:

· Info for India Visa Letter (Appendix B)
· Visa Invitation Letter (Appendix C)

Those completed documents along with a scanned copy of the passport must then be sent to the following persons via e-mail:

TO: Hiranmay (Hiranmay.Choudhury@alcatel-lucent.com) 
CC: Satish (satish.k@alcatel-lucent.com) 

Note: The name, date of birth, nationality, passport number, valid date of passport, etc. must be seen clearly in the scanned copy of the passport; to ensure readability, a scanned photograph page is preferred.)

When those documents are received by the e-mail addressees above, an official Visa Invitation Letter will be generated and printed on Alcatel-Lucent letterhead for processing with an authorized signature.  The official Visa Invitation Letters (scanned copy over email) will be returned via e-mail in a batch at the end of the week.

Note: If you request your invite letter to be sent in original form by courier, you are requested to provide along with the visa invitation letter request, the “DHL Courier Payer A/C Number” of your company along with your full contact information (including Name, Address, Phone Number, Email). This will greatly help expedite the process.

In parallel with obtaining the official Visa Invitation Letter, the visitor will need a sponsor letter from the company sponsoring the trip.  The ‘Parent Company Letter’ in Appendix D must be completed and then printed on the company’s official letterhead with an authorized signature.  This official sponsor letter is also required for the visa application process.

Use the online Visa Application indicated below.  Complete all steps in that process and don’t forget to attach the official Visa Invitation Letter, the official sponsor letter, and any other information requested.  **** NOTE:  Be sure to select business visa, not conference visa when prompted on the automated application form ****

https://indiavisa.travisaoutsourcing.com/get-a-visa
Appendix B

INVITATION LETTER REQUEST FORM

	Family name
	

	Fore name
	

	Gender
	

	Birth date (dd/mm/yy)
	

	Passport number
	

	Passport Issued
	

	Passport Expires
	

	Nationality
	

	Company
	

	Mailing address
	

	E-mail address
	

	Phone number
	

	Fax number
	

	Arrival Date
	

	Departure Date
	

	Location and Address of Embassy Where You Are Applying
	


Appendix C

Visa letter that will be issued on ALU India letterhead
NOTE: PLEASE FILL IN ALL THE RELEVANT DETAILS – REPLACE ‘XXXXXX’ WITH PASSPORT DETAILS, ‘XYZ’ WITH YOUR NAME AS IN PASSPORT AND ‘ABC CORPORATION’ WITH THE COMPANY YOU REPRESENT.

Date, 2009

Consulate General

Indian Embassy in (Location of Embassy in the information document)
Dear Sir/Madam,

This letter is to introduce XYZ, who is an employee of ABC Corporation. 

XYZ wishes to visit India in order to attend the meeting of the “Third Generation Partnership Project” – or “3GPP”, which is a collaborative standardization project between North America, Europe, China, Korea and Japan, and is also featuring participation from Indian wireless telecom companies such as Bharti Airtel.

The name and details of visiting person are as follows:

1. Full Name (As in Passport): XXXXXX
2. Citizenship: XXXXXX
3. Passport No: XXXXXX
4. Date of Issue: XXXXXX
5. Date of expiry: XXXXXX
The meeting of 3GPP hosted by Alcatel-Lucent India, will be held from August 23 to August 27, 2010 at the Hotel Lalit Ashok in New Delhi, INDIA.  
While there, XYZ will be contacting Satish Kanugovi, from Alcatel-Lucent India. Satish Kanugovi can be reached by email atsatish.k@alcatel-lucent.com. In addition, XYZ will be covering his/her own expenses on this trip.
 
Thank you in advance for your assistance in granting this visa – a one year visa for business purposes will be sufficient.

Sincerely,

Subhash Bana

Vice-President, Alcatel-Lucent, INDIA
Appendix D

Parent Company letter (for submission to Indian consulate)
Month Day, 2010
Dear Sirs:

This is to introduce [Type Name Here] who is an employee of this company holding the title of [Type in Job Title Here]  

We would like to request a single entry visa into India where [Type Name Here] will be attending the meetings of the Third Generation Partnership Project – (3GPP), a collaborative wireless communications standardization program between Europe, China, Japan, Korea, and North America. 

Please be assured that our company will be financially responsible for all aspects of [Type Name Here]’s trip.  We expect him to be in India from 08/22/2009 to 08/28/2009 at which time he will return to the [Type Country of Residence].

We wish to respect our regards for your respectful offices and to thank you for your kind assistance in this matter.

Sincerely,

Company Official
Appendix E

HOTEL RESERVATION FORM FOR 3GPP
Name  
Arrival Date: ______________________          Departure Date: _________________

Arrival Flight: _____________________          Departure Flight: ________________

Airport Pick Up Req: Flt Details:                       Airport Drop Req: Flt Details
Please Select Type of Room:

	Category
	Rate
	Inclusion
	 Select

	Deluxe Single
	6400+tax
	Breakfast, Internet and both ways transfers
	 

	Deluxe Double
	7400+tax
	Breakfast, Internet and both ways transfers
	 

	Lalit Luxury Single
	9400+tax
	Breakfast, Internet and both ways transfers, Evening Cocktails ( 1830 – 2000 Hrs ), 24 hrs Tea/ Coffee Service
	 

	Lalit Luxury Double
	10400+tax
	
	 


Passport Details: Passport Number: _______________            Date of Issue: _____________ 

Place of Issue: __________________           Expiry Date: ______________

Credit Card Details: Credit Card No:  

              Expiry Date:
The above rates are exclusive of current government tax and inclusive of breakfast and two way airport transfers
The LaLiT Luxury rooms : Apart from all inclusions as mentioned in the Deluxe Rooms, The LaLiT Luxury Rooms  also includes the following:

· Evening cocktails hour and canapés served in the Club Lounge from 1830–2000 hrs.

· Use of The LaLiT Luxury Lounge for meetings and discussions.

· Use of a fully-equipped Board Room (for up to 8 guests) once during the stay, subject to availability.
TERMS AND CONDITIONS:

· Check-in and out time; early arrival and late checkout policy – Our check-in and checkout time is 2 pm and 1 pm respectively:

· Early arrival before 2 pm or a late departure beyond 1 pm will be charged @ 50% of the contracted rates

· Early arrival before 7 am or late departure after 5 pm will be charged @ 100% of the contracted rates.
· For all cancellations received one week before check in date, retention equivalent to entire duration of stay is applicable.
· No Show - Charges for the complete length of the stay will be charged for any no shows on arrival date of confirmed bookings. Space for subsequent nights will be released for resale.

· Early Departure - Upon check-in should the guest decide to cut short his / her stay, retention for entire duration of stay will be chargeable as per guaranteed reservation
Please note these rates are valid only for the delegates coming for the event and applicable until 20th June 2010. Any reservations received post Jun 30th 2010, will be considered subject to availability and at revised rates.   

Please fill in the above and send via email to Aadil Shervani at ashervani@thelalit.com  

Fax: +91 11 4444 7054.  Mobile: +91 9818898900.

Thank you and Best regards,

The Lalit Hotel, New Delhi
PAGE  
1

[image: image4.jpg]Alcatel-Lucent @



[image: image5.jpg]Alcatel-Lucent @



