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1
Scope
This document describes the expected contents of the various reports produced in SA5.
Note: Only OAM is addressed in this version of the document. 
2
Rapporteur Report
	Contents
	Detailed minutes of the session

Clear conclusion on each Tdoc

Detailed instructions on how to update draft TS/TR

	Author
	Rapporteur

	Format
	Free

	Status
	Unofficial (no Tdoc#), will be used to prepare the SWG detailed report

	Deadline
	Should be uploaded on the meeting server the day of the session


3
SWG Exec Report
	Contents
	LS in (new or resubmitted) 

LS out for SA5 approval 

LS in postponed to next meeting (reason, action points)
Updated or new WID/SID for SA5 approval
Per Agenda Item: 
- Completion rate (when applicable)
- List of documents for SA5 approval (CRs, TRs, TSs)
- Links between documents (packages)
- List of documents for updating draft TS/TR (pseudo CRs)
- Requests for email approvals
Admin issues (future meetings, leadership, organization, etc)

	Author
	SWG Chair

	Format
	SWG Exec Report template

	Status
	Mainly dedicated to reporting to SA5 closing plenary 
Contents may be overridden by SWG detailed report or SA5 meeting report

	Deadline
	Beginning of SA5 closing plenary session


4
SWG Detailed Report
	Contents
	Detailed minutes of each session (insertion of the Rapporteur Report)
List of action items at SWG level (open issues on postponed LSs, email discussions, etc)

	Author
	SWG Chair

	Format
	Free

	Status
	Approved at next SWG meeting

	Deadline
	Should be available within one week after the meeting


Note: Participant list is not needed here, it is provided in the SA5 meeting report
5
SA5 Meeting Report
	Contents
	Minutes of plenary sessions (opening, closing)

Per agenda item: 
- Brief summary of the discussions and clear conclusion on each Tdoc
- Clear description of the links between Tdocs

LS status (in, out)

List of outputs to next SA meeting

List of action items at SA5 level 

Document list

Participant list

	Author
	MCC

	Format
	MCC tool format

	Status
	Approved at next SA5 meeting

	Deadline
	Should be available within one week after the meeting


Note: Detailed session minutes are not provided here, they can be found in the SWG detailed report
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