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1
Decision/action requested

This document describes the CR quality check process. 
After approval by SA5 plenary, this process will be enforced by the SA5 and SWG chair teams.
2
References

TR 21.900
Technical Specification Group working methods (http://www.3gpp.org/ftp/Specs/html-info/21900.htm)
3
Rationale

Almost all CRs approved at SA5 closing plenary need to be modified before submission to TSG SA. 
This generally does not impact the technical contents but principally impacts the CR cover page and CR body layout: CR title/number, latest TS/TR version used, WI allocation, CR Category, Date, Reason for change, wrong/incomplete Clauses affected, wrong/incomplete Other specs affected, Revision marks in the CR Cover, etc. 
4
Detailed proposal

Before the meeting
· MCC checks input CRs to detect any issue and sends recommendations to the CR author(s) with copy to SWG leadership.
· The author replies if  a revised CR will be submitted before the meeting (new Tdoc number is required). The orginal CR will be withdrawn and the availability of the revised CR will be communivcated to the SWG exploder.
During the meeting

· MCC comments will be taken into account during the SWG session if an updated CR was not produced before the meeting.
· A CR quality check session may occur on Thursday 6pm-8pm depending on the number of open issues.
· All CRs will be opened in the SA5 closing plenary on Friday morning during SWG reports.
· The CR authors should be present at the closing SA5 plenary to make any changes required by the plenary. If a CR author cannot be present, a delegate representing him/her (from the same company or not) should be appointed.
· Email approval or postponing to the next meeting will be used when the updated CR is not available for SA5 plenary, notably in case significant changes are required.
After the meeting

· If needed, MCC will do remaining required changes before presentation to SA.
· CRs that are still flawed will be withdrawn after consultation with the CR author.
· Quality problems met at TSG SA will be duly reported to SA5 for continuous improvement.
