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3GPP TSG-SA5 (Telecom Management)

Meeting #23, Sundsvall, 15-19 October 2001
S5-010679

S5C010461rev2

Checklist for creation of SA5 SWG-C CRs

Introduction: A CR that does not have all the boxes below checked can not be put forward to the closing SA5 plenary for approval.

All items except number 1 related to the CR form/cover page. 

How to create CRs:

Comprehensive information and tips about how to create CRs can be found at: http://www.3gpp.org/3G_Specs/CRs.htm.  
Item
Check-box

1.
Obtain the latest version for the release of the specification to which the change is proposed. 

Use the MS Word "revision marks"  feature (also known as "track changes") when making the changes. 

All 3GPP specifications can be downloaded from the 3GPP server under ftp://ftp.3gpp.org/specs/ 

For the latest version, look for the directory name with the latest date e.g. 2001-09 contains the specifications resulting from the September 2001 TSG meetings.


2. Have You used the latest template from MCC for CRs to this meeting (with relevant meeting place, date etc.)? 

These templates are distributed by MCC to each meeting (and are stored on the 3GPP server at http://www.3gpp.org/ftp/TSG_SA/WG5_TM/).


3.
With "track changes" disabled, paste the entire CR form (use CTRL-A to select it) into the specification just in front of the clause containing the first piece of changed text.  Delete those parts of the specification which are not relevant to the change request.


4. Have You acquired from the SWG-C chair, and filled in, the S5C- AND SA5 Tdoc number for this CR? Continue to have "track changes" disabled while you fill in the CR cover page.


5. Have You entered the correct TS/TR number in the first box of the CR cover (and with the correct font – same as in the original CR template, Arial/14)?


6. Leave the CR number in the “CR-Num” box non-specified. 


7. Leave the Revision number in the “Rev” box non-specified.


8. Enter in the “Current version” box the version of the specification to which the CR will be applied if it is approved. 

Make sure that the latest version of the specification (of the relevant Release) is used when creating the CR. 

If unsure what the latest version is, check at http://www.3gpp.org/3G_Specs/3G_Specs.htm


9. Mark in the "Proposed change affects:” area one or more of the boxes with an X 

Example: If there are changes to a generic IS or NRM document, such as Basic CM IRP IS or “Generic NRM”, mark both the boxes “Radio Access Network” and “Core Network”. If there are changes to the “CN NRM”, only mark the box “Core Network”.


10. Enter in the “Title” box a concise description of the subject matter of the CR. 

The Title should be no longer than one line. It should be written in the form <Action on object> e.g. “Correction of figure 3 in TS 32.632”


11. Enter in the “Source” box the source of the CR. This is either (a) one or several companies or, (b) if a (sub)working group has already reviewed and agreed the CR, then list the group as the source (without the company name) – i.e. SA5 SWG-C.


12. Enter in the “Work item code” box the acronym for the work item which is applicable to the change (e.g. OAM-CM, OAM-FM for R99 and Rel-4, or 

OAM-NIM for Rel-5).

A list of work item acronyms can be found in the 3GPP work plan. See http://www.3gpp.org/ftp/information/work_plan/


13. Enter in the “Date” box the date on which the CR is planned to be approved by SA5 (Friday of the meeting week). Date format: Like 19/3/2001.


14. Enter in the “Category” box a single letter corresponding to the most appropriate category listed below:

F  (correction)
A  (corresponds to a correction in an earlier release)
B  (addition of feature), 
C  (functional modification of feature)
D  (editorial modification)

For more detailed help on interpreting these categories, see the Technical Report 21.900 "3GPP working methods".


15. Enter in the “Release” box a single release code from the list below:

2
(GSM Phase 2)
R96
(Release 1996)
R97
(Release 1997)
R98
(Release 1998)
R99
(Release 1999)
REL-4
(Release 4)
REL-5
(Release 5)




16. Enter in the “Reason for change” box text which explains WHY the change is necessary. Should not be long.


17. Enter in the “Summary of change” box text which describes the most important components of the change. i.e. HOW the change is made. Should not be long.


18. Enter in the “Consequences if not approved” box the consequences if this CR was to be rejected. . Should not be long.
It is necessary to complete this section only if the CR is of category "F" (i.e. correction).


19. Enter in the “Clauses affected” box the number of each clause which contains changes (e.g.:  5.1, Annex B)


20. Enter an X in the “Other specs affected” box if any other specifications are affected by this change (on the same line as corresponding box(es) to the right (mentioned in item 21 below)). 


21. List in the boxes:

Other core specifications

Test specifications

O&M Specifications
the specifications which are affected or

the CRs which are linked (dependent on each other). Such CR dependencies shall be referred by means of the S5-010xxx numbers. References to affected specifications should be avoided if there is no corresponding CR for it, but if that cannot be avoided there shall be a comment (in “Other comments”) on how to resolve that issue.


22. Enter in the "Other comments" box any other information which may be needed by the group being requested to approve the CR. This could include special conditions for its approval which are not listed anywhere else in the CR cover. If this involves any reference to another CR, refer by means of the S5-010xxx number.


23. If a Solution Set document is updated by this CR, has the version information (constants etc.) in the IDL/GDMO definitions been updated to the relevant SS version (according to the rules for version handling using “X.x”)? And is there any need to update the ref. to a newer IS version?


24. Use the same font, size and indents in all fields (easy to fix and it makes a much more professional impression)! (In the fields Title and downwards it should be Arial/10 or Times N.R./10)
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